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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCLATIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJTIU3ALIMM YUEBHOM JUCLIMITIINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIPTATOB OCBOEHUS YUYEBHOU JIMCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHUIIVIMHBI OI1.14 JOKYMEHTAIIMOHHOE OBECIIEYEHHUE YIIPABJIEHUSA

1.1. Mecro aUCHUIVIMHBI B  CTPYKTYpe OCHOBHOH 1npodeccMOHAIbHOM
0o0pa3oBaTeJIbHOM MPOrPAMMBI:

Hucrunmaa OI1.14 [lokymeHTanimoHHOE OO€CIeueHUe YIpaBlICHUS BXOAUT B COCTaB
00s13aTeIbHON 4YacTu 00menpodhecCHOHANBHBIX JUCIUIUIMH TPO(ECCHOHATLHOTO y4eOHOTO
[UKJIA OCHOBHOM mNpodeccuoHaIbHON 00pa3oBaTeNbHOM MporpamMmbl, pa3paboTaHHON B
cootBeTcTBUU ¢ DenepanbHbIM TOCYAApCTBEHHBIM OOpa30BaTE€NbHBIM CTAHJAPTOM IO
CIIEIUATILHOCTH cpenHero mpodeccuonanbHoro oopazosanus 40.02.01 IIpaBo m opranmuzanus
COLIMAJILHOTO 00eCTeYeHHs

1.2. lleqn uW mnJaHUpyemMble Pe3yJbTATbl OCBOCHUSl Y4YeOHOW JUCUHMILIMHBI,
COOTHECEHHbIE ¢ YCTAHOBJIEHHBIMH B 00pa30BaTeIbHON MPOrpaMMe KOMIIeTCHIIUAMM

1.2.1. B pe3ynbTate oCBOCHHs Y4€OHOUM MUCIUIUIMHBI O0yYarouecs JT0JDKHBI OBIAIETh
CIEYIOIUMHU OOIIUMU U TPOPECCUOHATBHBIMU KOMIIETCHIIUSMHU:

OK 0l. Buwibupams cnocobvl peuwieHuss 3a0a4  NPOPecCUOHANbHOU  OesmelbHOCmU
NPUMEHUMENbHO K PA3TUYHBIM KOHINEKCMAM,

OK 02. Hcnonvzoeamsv coepemenHbie cpeOCmea NOUCKA, aHAIU3A U UHMepnpemayuu
ungopmayuu U UHGOPMAYUOHHBIE MEXHONO02UU Ol  BbINOJHEHUS 3d0ay  NPOhecCUOHANbHOU
oesmenbHoCmu;

OK 03. IInanuposamev u peanuszosvieamv CoOCMEEHHOE NPOPECCUOHANbHOE U TUYHOCTIHOE
passumue, npeonpPUHUMAMENbLCKYIO 0essmeNbHOCMb 8 NPOGeccUOHATbHOU chepe, UCNONbL308AMb 3HAHUSA
1O NPABoBoU U PUHAHCOBOU SPAMOMHOCTU 8 PASTUYHBIX HCUSHEHHBIX CUMYAYUAX,

OK 06. Ilpossnsams 2paxcOaHCKO-NAMPUOMUYECKYI0 NO3ULUIO, OeMOHCIMPUPOBAMb OCO3HAHHOE
nogeoeue Ha OCHO8e MPAOUYUOHHBIX POCCUUCKUX OYXOBHO-HPABCMEEHHBIX YEHHOCMEl, 8 MOM YUcie ¢
VUemoM 2apMOHU3AYUY MEHCHAYUOHATbHBIX U MENCPETUSUOSHBIX OMHOWEHUL, NPUMEHAMb CMAHOapmbl
AHMUKOPPYNYUOHHO20 NOBEOCHUSL,

OK 07. Cooelicmsosamb cOXpaneHuio oKpysjicaroueli cpedvl, pecypcocoepedcenuio, NPUMeHsIms
3HAHUSL 00 UBMEHeHUU KIUMAmA, NPUHYUNLL DEepeXtcIu8o20 npou3soocmea, ¢hgexmusno deticmeosams 6
UPe36LINAUHBIX CUMYAYUSX,

OK 08. HUcnonvzoeamv cpeocmea uauyeckou Kyiomypsl OISl COXPAHEHUSI U YKPENaeHus.
300p06bsi 8 npoyecce NPOPECCUOHATLHOU OesTMEeNbHOCIU U NOO00ePHCAHUS He0OX00UMO20 YPOBHS
Gusuneckol no02omosieHHOCmu,

OK 09. [onvzosamvcs npogheccuoHanvhol  OOKYMeHmayuel Ha 20CyOapCmeeHHOM U

UHOCMPAHHOM A3bIKAX.

IIK 1.1. Ocywecmensamov npogeccuonanibioe moaKo8aHue HOPMAMUGHbIX NPAGOGLIX AKMO8 OJis
peanuzayuu npas cpancoar 6 cghepe NeHCUOHH020 00eCneyeHUst U COYUATTLHOU 3AUUMBbL.

1IK 1.2. Ocywecmensams npuem paixcoan no 60NPoCcam NeHCUOHHO20 obecneyenus U COYUAIbHO
3auumel.

1IK 1.3. Paccmampusamov naxem 0OKYMeHmMO8 0Ji1 HA3ZHAYeHUs NeHCUll, nocooutl, KoMneHcayutl,
opyaux Guiniam, a makxdce Mmep COYUATLHOU NOO0EPIHCKU OMOENbHbIM KAMe20pUsim 2pajicoaH,

HYIHCOQIOWUMCSL 8 COYUATIHOU 3auume.



IIK 1.4. Ocywecmenamos ycmanosieHue (Hasnavenue, nepecuem, nepeoo), UHOeKCAyuro u

KOppeKkmupoeKy nechL?, HA3HA4YeHue I’lOCO6u12, KomneHcauuﬁ u ()pyzux COYUAJIbHBIX 6blN1AM, UCNOb3YA

MHd)OpMaI/;I/IOHHO-KOMI’lbIOmeprle mexHonocuu.

IIK 1.6. Kowucynemuposamo epadcoan u npeocmasumeneli HOPUOUYECKUX Ul HO BONPOCAM

NEHCUOHHO20 obecneuenus u COuua]leOZ/Iv 3auuniol.

IIK 3.3. Cocmaeénamo 3aA6J1€HUA, 3anpocCsbl, NPOEeKmbvl 0Omeemos Ha HUX, npoyeccydjbhble

()OKyMeHmbl C UCNOIb306AHUEM qu)OpMaquHHblx CnpasovyrHo-npaeoesvblx CUCMeEM.

1IK 3.4. ©@opmuposamsv ¢ ucnonv3osaunuem uHQGOPMAYUOHHBIX CHPABOYHO-NPABOBBIX CUCTNEM

nakem OOKyMeHWIOg, HeoOX00UMbIX OJisl NPUHAMUA NPABOMOYHBIM OP2AHOM, OO0JIHCHOCHHBIM JUYOM.

IIK 4.1. Ilnanuposamv pabomy no CoOYuarbHOU 3aujume HACENeHUs,

cooepoicanue, popmuvl u MemoobL.

1.2.2. B pe3ynprate OCBOCHUS Yy4e€OHOH JHUCIMILIAHBI

onpeoensimob  ee

oOyyJaronuecss JIOKHBI

JOCTUTHYTh CICAYHOIIHUX PE3YJIbTAaTOB O6y‘leHI/I${, COOTHECCHHBIX C pE3yjibTaTaMu OCBOCHUSA

OCHOBHOI1 00pa30BaTeIbHON MPOrpPaMMbl (KOMIETEHIIUSIMH):

HaumeHnoBanue Jeckpunropsl pe3yjbTara 00y4eHust PesyabTaThl ocBoeHHst
pesyabTara 00pa30BaTeILHOI MPOrpaMMBbI
oGy4eHust (komneTeHUUM), POPMHUPOBAHUE
KOTOPBIX 00ecneynBaeTcs
Pe3yJbTaToOM 00y4eHust
(K00bl KoMnemeHnyuil)
YMeTh: - 0(OPMIIATH OPraHU3aUOHHO-PACTIOPSAUTEIIBLHBIC
JIOKYMEHTHI B cOOTBETCTBUU C AekcTByrommM [[OCTowm; OK1-0OK3,0K9-0K9;
- OCYIIECTBIIATH 00PAOOTKY BXOISIIUX, BHYTPCHHHUX H TIK 1.1, IIK 1.2, [IK 1.3., TIK
HCXOJAIINX TOKYMEHTOB, KOHTPOJIb 33 UX HCIIOJIHEHUEM; 14.,1IK1.6.,1IK 3.3, IIK3.4.,
- ohopMIISITH JOKYMEHTBI /IS IEpejauyl B apXUB K 4.1.
OpraHu3anuy;
3HaTh: - IOHSITHE JIOKYMEHTA, €T0 CBOMCTBA, CIIOCOObI

JOKyMEHTHUPOBAHHS;
- mpaBuia coctanienus u opopmienus OP/L;

- CUCTEMY U TUIIOBYIO TexHojoruto 10V

- 0COOEHHOCTH JIIONPON3BOCTBA TI0 OOpAIIEHUAM
rpakAaH ¥ KOHPHUICHINAIHHOTO AETOIPOU3BOJICTBA.

OK 1-0K 3,0K9-0K9;
MK 1.1., K 1.2., TIK 1.3., TIK
1.4, TIK 1.6, TIK 3.3., TIK 3.4.,

MK 4.1.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIUILIUHBI

2.1. O6beM y4eOHOI TMCHUILIMHBI U BU/IbI YU4eOHOH padoThl

2.1.1 O6bem y4eOHOM TUCHUIIMHBI M BBl y4eOHOH padoThI (04HOM (popma)

Bun yaeOGHoOl Harpy3ku

KonuuectBo yacos

O6bem yueOHOI Harpy3ku (Bcero) 54

AynuTopHas Harpyska (Bcero) 36
B TOM YHCIIE:

TEOPETHUECKOE 00yUeHne 28

8

IMPAKTUYCCKHUEC 3aHATHA

KypcoBas paboTa

He npenycmotpeno

CamocrosaTenbHass pabora oOyuaromerocs, B T.4.

BHEAYIUTOPHAS 18




Harpyska (Bcero)

[IpoMexxyTouHas arrecrauus

3auer

2.1.2. O0bem y4eOHOM AUCHHMILVINHBI U BUAbI Y4eOHOI padoThl (3a0uHas (popma)

Bun yae6Hol Harpy3ku KonunuecTBo yacos
O0beM yueOHOM Harpy3KH (BCETO) 54
AynuropHas Harpy3ka (Bcero) 8
B TOM YHCJIC:
TEOpPETHYECKOE 00yUueHre 6
IMPAKTUYCCKHUE 3aHATHA 2
KypcoBas paboTa He npenycmorpeno
CamocrosiTennbHass pabora oOywaromerocsi, B T.4. BHEayJAUTOpHas 46
Harpyska (Bcero)
HpOMe)KYTOIIHaH aTTcCTaluusa 3aueT
2.2. TemaTn4yecKuil IJIaH M coJep:KaHue Y4eOHOM Y CHUILTTHHbI
OI1.14 /lokyMeHTALMOHHOE O0ecriedeHHe yIpaBJIeHUs
HaumenoBanue Coaep:xkanue yueOHOro MaTepuasia, 1adopaTopHble padoThI U Koasl
pa3aeioB U TeM NpaKkTHYecKHe 3aHATHS, CAMOCTOsITeIbHAs padoTa KOMIIeTeH LM,
o0yuarommxcsi, Kypcopasi pabora (IIpoeKT), AKTUBHbIE U ¢opmupoBanuio
HHTEepPaKTUBHBIE opMBbI 00yUeHUsI KOTOPBIX
crnocoocTByeT
3JIEMEHT
MPOrpamMMbl
Tema 1. lokymeHT u Conep:kanue TeOpeTHIECKHX 3aAHATHI:
CHCTEMBbI - Llens 1 3a1aum NeIONPOM3BO/ICTBA, CBSI3b ACIONPOU3BOJICTBA C
OKyMeHTALHH. IOPUANYECKUMH U APYTUMH HayKamu. OTpeeneH s, OCHOBHBIE TIOHSATHS.
locynapcTBeHHas cucteMa JOKyMEHTAlHOHHOTO 00€CTICUeHUsSI yIPaBICHHUS
PexBu3uthI
(F'COY). O6uue TpeboBaHUs K CIyK0aM JOKYMEHTAI[HOHHOTO
MIOKYMEHTOB obecrieyeHus ynpaBJIeHUsL. OK1, OK2, OK3,
- JIOKyMEeHT ¥ CHCTEMBI JOKyMEHTAINH. Y HU()UKAIHSA, CTAHAAPTH3AIHS, OK6, OK7, OKS,
Tpadapetu3ays GopM ynpaBIeHIECKOH JoKyMeHTan. [lonsaTre OK9: TIK 1.1.,
pexBu3uTa fokyMenTa. [Torstre Gopmymsipa-oOpas3na JOKyMeHTa.
K 1.2, IIK 1.3,
®opwmarsl. [IpaBuia opopmieHns TekcToBoro Marepuana. [lpanna K 14 [K 1.6
ohopMIICHUS TPUMEUAHUH, TPUITOKEHHI U 000CHOBaHUiT K TekcTy. CHsITHE e o
Konuid ToKkyMeHToB. [loHATHE TyOKaTa JOKyMEeHTa. K33, [IK 3.4,
- Pacrionosxenne pekBU3NTOB Ha OIaHKe JOKyMeHTa. Pa3mepsl, momst K 4.1.
(otctymer). bnank ans nuceMa u 00Kl ONaHK UIs APYTHUX BUIOB
OpraHM3alMOHHO-PACIIOPSIUTENBHBIX JOKYyMeHTOB. O opMiteHHe TeKcTa
JIOKyMEHTOB B BHJIC aHKET, TAOJIUI], CBI3HOTO TEKCTa, a TAKXKE B BUJIE
coemHeHHs 3THX popM. TpeboBaHus k aHkeTaM, TabiaunaM. TpeboBaHus K
TEKCTY JIOKYMEHTOB.
Coaep:xanue NPaKTHYECKUX 3aHATHA:
O06cyxaenue mpoOiIeMHO# TeMbl: Y HUPHUIUPOBaHHBIE TPEOOBAHHS K
COCTaBJICHHIO X O()OPMIICHUIO JOKyMEHTOB.
Pabora o Temam:
- 'OCT, HopmaTiBHas U CIIpaBOYHAs JOKYMEHTaLUs. DIEKTPOHHbIE OK1, OK2, OK3,
ma6sons! fokyMeHToB. CIIC "Koncynprantllntoc", "T'apant". OK6, OK7, OKS,
- IlIa610HBI ¥ CTHIIH TOKYMEHTOB. POpMUPOBaHHE GIAHKOB JOKYMEHTOB. OK9; IIK 1.1,
Co3nanue cTuie [UTst OTIEIbHBIX PEKBH3UTOB TOKyMEHTOB. BiaHku ¢ MNK1.2,1K 1.3,
YTIJIOBBIM M IIPOJOJIBHBIM PACIOJIOKEHHEM PeKBI3UTOB. COCTaB M MOPSIOK MK 1.4,IK 1.6.,
PacIoIOKEHHUs PEKBU3UTOB PA3IMIHBIX BHJOB OJIAHKOB. MK 3.3.,IIK34.,
- Odopminerne obmiero 61anka nokymenTa. OdopmireHre OIaHKa st 1K 4.1.
HHCEM.
- OdopmiteHne TpUMEYaHUH, TPUITOKESHUH 1 000OCHOBAHMUIT K TEKCTY.
[IpaBuna odopmienus oudnuorpadun. CosnaHne KOMUH JTOKyMEHTA.
Co3nanue 1y0onmuKaTa JOKyMeHTa.




- O¢dopmiieHHE TEKCTa JOKYMEHTOB B BU/IE€ aHKET, TaOJIML, CBA3HOTO TEKCTa,
a TaKKe B Buje coequHeHust 3Tux popm. TpeGoBaHMS K TEKCTY JOKYMEHTOB.

TeMma 2. Coaepikanne TeopeTHYECKHX 3aHATHIA:
Yupasiendeckas - [TonsiTie opraHN3alIOHHO - PACIIOPSAUTENBHBIX TOKYMeHTOB. OCHOBHBIE OK1. OK2. OK3
JOKyMeHTaIHSI. IIpaBHJIa COCTAaBIICHUS ¥ 0pOPMIIEHHS YCTABOB, MOIOKEHUH, HHCTPYKIIHH. ’ ’ ’
CocTaBJIeHHe U CocraBieHnst 1 0(OpMIICHHS TOCTaHOBIICHUH U pemennii. [lltaTHas OK6, OK7, OKS,
YHUCJICHHOCTH M IITATHOE paciicaHue. JoroBopEL OK9; TIK 1.1,
odopmicHne - TToHsTHE pacHOpsIAUTENBHBIX TOKYMEHTOB. OCHOBHBIE TIPABHIIA nK1.2,MK 13,
OCHOBHBIX cocTaBieHus 1 oopMIteHuUsI prKa3oB. [Iprka3ssl o Bompocam ob1eit MK 1.4,IK 1.6.,
AOKYMEHTOB IeSITETBHOCTH. K 3.3, [IK 3.4.,
- [lonsaTHe MHPOPMALIMOHHO - CIPABOYHBIX TOKYMEHTOB. AKTHL. CIpaBKH U K 4.1.
JOKYMEHTHI JINYHOTO MPOHCXOXKAeHHS. OOBSICHUTEIbHBIE, CITy)KeOHBIE 1
JIOKJIQ/THBIE 3AIHCKH.
Conep:xanue NPaKTHYeCKUX 3aHATHIA:
O6cyxnenne npodiemHoi TeMbl: OdopmieHe opraHu3aoHHOH,
pacnopsauTeNbHON U MH(POPMAIMOHHO-CIIPAaBOYHON JOKYMEHTALUH. OK1, OK2, OK3,
Pabora o temam: OK6, OK7, OKS,
- Ha3HaueHue oT/AeNBHBIX BUIOB OPTraHU3ALHOHHBIX JTOKYMEHTOB. OK9: TIK 1.1.,
- OdopmieHre pacropsAUTEeNbHON JoKyMeHTanu. CocTaB K 1.2 TIK 1.3.
pacnopsauTeIbHBIX JOKyMeHTOB. [IpaBrina cocTaBieHus 1 0(hOpMIICHHS K 1.4 ’ K 1.6 ’
IIPUKA30B [0 OCHOBHOM JIESITENIbHOCTH. Pa3HOBHIHOCTH pacTIOpsDKEHHH. K 3' 3" — 3' 4"
IMopsaok opopMICHNS BBITMCKH U3 PacHOPSANTEIEHOTO JOKYMEHTA. o o
IOpuanyeckas cuna pacropsIIUTEIbHBIX JOKYMEHTOB. K 4.1.
- Odopmnerre nHPOPMATUOHHO-CIIPAaBOYHOHN ToKyMeHTanun. Coctas
HH(OPMAIMOHHO-CIPAaBOYHBIX JOKYMEHTOB.
Tema 3. Kaaposas Conepixanue TeOpeTHYeCKHX 3aHATHIA: OK1, OK2, OK3,
JIOKYMeHTALHSl. - IlonsTue KaapoBoi HoKyMeHTanuu. 3asBiaeHue. TpynoBoit 10rosop. OK6, OK7, OK8,
KoppecnonaeHuus Pesrome. ABTobuorpadus. Xapakrepuctuka. OdopmiieHre TPUKa30B MO OK9; IIK 1.1.,
TePHOMYECKHX JMYHOMY cocTaBy. TpymoBas kHIDKKa. JInunble kKapTouky. JIndHbIe nemna. MK 1.2., TIK 1.3.,
. - Koppecnonnenmusi, cBsizaHHast C IPOBEICHUEM ITEPUOANIECKHX TIK 1.4., TIK 1.6.,
MEponpHsTHH Meponpustiid. [Ipotokon. OCHOBHEIE ITpaBUiIa COCTABICHUS U O(OPMIICHUS [K 3.3., TIK 3.4.,
MIPOTOKOIA. MK 4.1.
Coaep:xanue NPAKTHYECKUX 3aAHSATHA:
O6cyxaenue mpodneMHuoit Tembl: OhopMileHHE KaIPOBBIX JOKYMEHTOB. OK1, OK2, OK3,
Pabora o Temam: OK®6, OK7, OKS,
- CocTaBiieHHE TPYIOBBIX JIOTOBOPOB U JIOKYMEHTOB IO JINYHOMY COCTaBY. OK9; TIK 1.1,
- CocraBieHne mraTtHoro pacnucanus. OdopMiieHne 3asBICHUH 1 IPUKAa30B NnK1.2,1K 1.3,
o mpueMe Ha paboTy, 06 YBOJIBHEHHH, O IEPEBOJIE, O MPEIOCTABICHUH K 1.4, [IK L.6.,
OTITyCKa, 0 KOMaH{poBaHUH. COCTaBIECHUE BBITUCKH U3 IPHUKa3a. MK 3.3,1IK34.,
CocraBiieHne pe3toMe, aBToOnOrpadin, XapaKTepUCTUKH. 3all0THEHIE K 4.1.
JIMYHOHN KapTouku. POPMHUPOBAHUE JIMYHOTO JIENA.
Tema 4. /lenoBasi Conep:xanue TeopeTHYECKUX 3aHITHIA: OK1, OK2, OK3,
KOPPEeCIIOHAEHIMSI. - Tunosele u TpadapeTHble nuckMa. Knaccudukanus nucem. Ctpykrypa OK6, OK7, OK8,
Jle10BbBIE M miceMa. CtangapTHele Gpasbl U BeIpaxkeHus. OTaeIbHbIC BUABI TTHCEM: OK9; IIK 1.1.,
KOMMepUecKe MICHMa-TIPOCHObI, CONPOBOANTENBHBIE TUChMA, JTIOTOBOPHBIE MTHCHMA, K 1.2, TIK 1.3.,
MTICHMa-TI0ITBEPXKICHUSI, TMCbMa-HAIIOMIHAHUS, TINChMa-N3BEIICHUS, MK 1.4, TIK 1.6.,
maceMa MIChMa-TIPUTTIAMICHNS, TApaHTUHHBIE MIChMa, MIChMa-3aMpOCkl H MIChMa- MK 3.3., [IK 3.4.,
OTBETHL. JleTT0BOE MICHMO MEXTyHApOITHOTO 00pasIa. K 4.1.
Conep:xanue NMpaKTHYeCKUX 3aHATHIA:
OOcyxaeHne MpoOIEMHBIX TEM: OK1, OK2, OK3,
- OopmiteHre IENOBOM MEPEMUCKH. OKe6, OK7, OK3,
- TTuceMO Kak OCHOBHOI BHJI JOKYMEHTA ISl OCYIIECTBIICHHUS OK9; IIK 1.1,
KOMMYHHKAIIHA. MNK1.2,1K 1.3,
- CocraBiieHIe OTAEIBHBIX BUIOB IIHCEM: THCEMA-TIPOCHOBL, MK 14,IK 1.6.,
COIIPOBOJIMUTEJIbHBIC ITUChbMa, JOIOBOPHBIE TMChMa, MUChMa-TIOATBEPIKIACHUA, TIK 3.3., TIK 3.4.,
MIChMa-HAaIIOMUHAHUS, TMChMa-M3BEeIIEeHHNs, MIChMa-TIPUTIIAIleHNs, K 4.1.
rapaHTHUHHOrO MUChMa, MIChMa-3a1poca ¥ MMCbMa-0TBeTa.
Tema 5. OpraHlBalmﬂ Conep:xanue TeopeTHYeCKUX 3aHITHIA:
JOKYMEHT0000poTa. - [lonsiTue nokymeHroobopota. Opranuzanust paboThl C JOKyMEHTAMH. OK1. OK2. OK3
CucTeMaTH3aIus [NonsTHe KTaccUpUKAINT U CHCTEMaTH3alul JOKyMeHTOB. [lonsaTHe nen n ’ ’ ’
JI0KYMEHTOB. HOMEHKJIATYpHI Jiell. ['pynmupoBKa JOKYMEHTOB B Jiela. OK6, OK7, OKS,
- Jlena mMOCTOSIHHOTO ¥ BPEMEHHOTO CPOKOB XPAaHEHHs, OTINCH TaKUX JEIL. OK9; TIK 1.1.,
Homenknarypa nus Horsie a 6 A K 1.2, TIK 1.3.
pXHBa, ero 000pyaoBaHUE. APXHUBHAS CIIPaBKa, apXUBHAs KOIIHS, ) >
uX opMupoBaHus apxuBHas BbInucka. [lepenayda nen Ha rocyAapcTBEHHOE XpaHEHHE. MK 14.,TK 1.6.,
XpaHCHHH. - CoBpeMeHHbIE HH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH. MK 3.3., TIK 3.4.,
Hudopmanunonno- DJEKTPOHHBIN JOKYMEHTOOGOPOT. TK 4.1.
KOMMYHHMKAIMOHHBIE | - 3amura HHGOPMALUH IIPU CO3IAHUH CITYKEOHBIX JOKYMEHTOB.

COBpeMeHHBIe CII0COOBI ¥ TEXHUKA CO3J1aHUs TOKYMCHTOB.




TE€XHOJIOTUH B
COBPEMEHHOM

JOKYMEHT0000poTe

Coznep:kanue NPaKTHYECKHX 3aHATHIA:

O6cy>xaenue npoOIeMHOI TeMBbI:

Opranu3zanys JOKyMEHTO000poTa NpeIIpUsITHS.

- AHanmM3 TOKYMEHTOO0OPOTa OpTaHU3aLUH.

- OnpeneneHre CpPOKOB XpaHSHUS JOKYMEHTOB.

- CocraBieHHe HOMEHKIIATYPHI JIelI.

- Jlena OCTOSIHHOTO ¥ BpEMEHHOTO CPOKOB XpaHeHHs, popMupoBaHne
OIIMCH TaKUX JeIL.

- ABTOMaTU3UPOBAHHBIN TOKYMEHT0000pOT opranu3anuu. Cozganue
KOMIIBIOTEpH3UPOBAHHOTO JOKYMEHTO000pOTa NPEAPHUSTHS.

OK1, OK2, OK3,
OK6, OK7, OKS8,
OK9; IIK 1.1.,
K 1.2, IIK 1.3.,
K 1.4.,IIK 1.6.,
MK 3.3.,IIK34.,
K 4.1.

Tlpumepras memamuxa camocmosmenbHou pabomul 06YUAIOUUXCL:
- paboTa B 3JIEKTPOHHOH OMOIHOTEKE ¢ yueOHOM TUTEepaTypoil,
- pabora ¢ BOIpPOCAMH TEKYIIEro KOHTPOJS 3HAHUH MPH MOATOTOBKE K Y4YEOHBIM

3aHATUAM, IOATOTOBKA K AOKJIaJaM,

- pa60Ta C HOPMATHUBHO — IIPABOBBIMH JOKYMCHTaMHU.

2.3. Pacnpenesnenue o0beMa JMCHMILIMHBI 10 pa3jeiaM, TeMaM U BUAaM y4eOHOH padoThl

2.3.1. Y4yeOHO-TeMaTHYCCKUH IJIAH 3aHATHIH (04Has (popMa o0ydeHMs1)

O6mas AynuTopHast Harpyska (4ac.) CamocrosTens-
yaeBHas Teop. obyuenme | IlpaxTmueckue | Has pabora, B
Pasnern, Tema TUCLMIIIMHBI sarpysxa O — T.4.
BHEayIUTOpHasA
(vac.) Harpys3ka (Jac.)
Tema 1. JIOKyMEHT U CUCTEMBI JOKYMEHTALIMH. 10 4 ) 4
PexBU3UTHI JOKYMEHTOB
Tewma 2. YnpaBneHueckas JOKyMEHTAIusI. 12 6 5 4
CocraBieHue 1 0(OPMIICHHE OCHOBHBIX JIOKYMCHTOB
Tema 3. KagpoBast qokymMeHTAIMS. 10 6 5 5
KoppecnoneH1us nepruoandecKux MEpOnpuUsITHI
Tema 4. JlenoBast koppecnosaeHuus. Jlenossie u 9 4 1 4
KOMMepUecKHe Muchma
Tema 5. Opranuzanusi TOKyMeHTO000pOoTA.
Cucremaru3zarys JokyMeHToB. HomeHkaTypa ams
ux GopmupoBanus u xpanenus. UupopmarmonHo- 11 6 1 4
KOMMYHHUKAIIHOHHBIE TEXHOJIOTHHA B COBPEMEHHOM
JIOKYMEHT0000poTe
3auem 2 2 - -
HTOro: 54 28 8 18
2.3.2. YueOHO-TeMATHUYECKUI NJIaH 3aHATHII (3a0uHas popma o0OyueHus )
O6wmas AynuTopHas Harpy3ka (Jac.) CamocrosTens-
yaeBHas Teop. o6yuenue | IlpakTuueckme | Has paGora, B
Paspnen, Tema AMCHUIIIMHBL SAHSTHS T.4.
Harpysxa BHEayJUTOpHAs
(uac.) Harpyska (dac.)
Tema 1. JIOKyMEHT U CHCTEMBI TOKyMEHTAIINH. 10 > i ]
PexBU3UTHI TOKYyMEHTOB
Tema 2. YnpaBneHueckas JOKyMEHTaLusl. 12 _ 1 11
CocraBieHre 1 0()OPMIICHHE OCHOBHBIX JIOKYMEHTOB
Tema 3. KagpoBasi fokyMeHTaIMsl. 10 D) ) 8
KoppecnonaeHuust nepuoanyecKux MEponpusiTUil
Tema 4. JlenoBas koppecnoHaeHuus. JleaoBbie u 8 _ ) 8
KOMMepUYecKHe MIchma
Tema 5. Opranuszanus T0KyMeHTO000pOTA.
Cucremarusanus 1OKyMeHTOB. HomeHKnaTypa aist 12 - 1 11
ux ¢opMupoBaHus U XpaHeHus. MIHpopmarmoHHo-




KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU B COBPEMEHHOM
JIOKYMEHT0000pOTE

3auem 2 2 - -

HTOIO: 54 6 2 46

2.4. Buabl, ¢popMbl M MeTOAbl KOHTPOJS NJIAHHPYEMBIX Pe3yJbTATOB OCBOEHMS
y4eOHO# THCHUTIMHBI

Texywuii KoHmMpoab ONpPENeNseT CTeNeHb KayecTBa YCBOCHHS HM3yYEHHOTO Y4eOHOIo
MarepHaja TeOPeTUYECKOro U MPaKTHUECKOro XapakTepa B xoje ooyuenus. Cucrema TeKyImero
KOHTPOJISL yCIIEBAEMOCTH TNpEAyCMaTpHBaeT pa3HooOpasHbie MO (GOpME H  COAEPIKAHUIO
KOHTPOJIbHBIE MEpOIPHATHSA (KOHTPOJbHBIE TOYKH), YUYUTHIBAIOLIME BCE BHJBI ayIUTOPHOH U
CaMOCTOSITENILHON Y4eOHO eI TEeTbHOCTH 00yJaronerocs.

OCHOBHBIMH BUJAMH TEKYILETO KOHTPOJIS YCIIEBAEMOCTH CTYIEHTOB SIBJISIOTCSL:

- BXOJIHOM KOHTpOJIb - HEOOXOIMMBIM Ui YCIEIIHOI'O IUIAHUPOBAHUSA M YIPABICHUS
y4€OHBIM IIPOLIECCOM;

- TEMaTUYECKHUI KOHTPOJIb (110 MaTepuanaMm U B 00beMe OHON y4eOHOMN TEMBI);

- pyOexHbIii KOHTpONb (B 0OBEME pa3leioB WIM TPYNI TEM [0 TUCIHILIIHHE)
oOecrieunBaroIMi KaueCcTBO U3YYEHUsI CTYJAEHTaMU Y4eOHOro MaTepuaa, yrpaBjieHUe yueOHO
JESTEIbBHOCTBIO CTYJIEHTOB U €€ KOPPEKTUPOBKY, a TaKXKe CTHUMYJIMPOBAHUE PETYJSPHOM,
LIEJICHAIIPaBJICHHON pPa0OThl CTYJIEHTOB, AaKTUBU3ALUS MX I103HABATEIBHOM JEATEIbHOCTH;
OTIpe/ieIeHue YPOBHS OBJAJCHHS CTYIEHTAMH HaBBIKAMH CAMOCTOSTEILHOW paboThI, cO3qaHue
ycloBul Uisl uX (GopMupoBaHUs. PyOeXHbBIII KOHTPOIb MOKET IPOBOJUTHCS HECKOJIBKO Pa3 B
CeMecCTp, B BHJIE MPEIBAPUTEIBHOTO KOHTPOJIS (TIepe/ 9K3aMeHOM) U / Wi B (hOpME UTOTOBOTO
KOHTpOJISI, HAIPAaBJIEHHOI'O Ha BBISBJICHUE CTENEHU OBJIAJCHMS CTYACHTAMHU CUCTEMOM 3HaHUH,
YMEHHMH M HaBBIKOB (KOMIIETEHIIUH ), MOIYYEHHBIX B IIPOLIECCE U3YUYEHHUs Y4eOHON AMCIUIIIINHBIL.
HTOroBbIii KOHTPOJIb OCYLIECTBIIAETCS B KOHIE CEMECTpa U3yUeHHs] y4eOHON NUCHUIIINHBIL.

OcHoBHBIMU (OpMaMHU TEKYIIErOo KOHTPOJISI YCHEBAEMOCTU CTYJEHTOB SIBIISIFOTCS:
YCTHBIM ONpPOC HA JIEKIUAX, IPAKTUUECKUX U CEMHHAPCKHUX 3aHSATHUSX, MPOBEPKA BBIOJIHEHUS
NUCHbMEHHBIX JOMAIIHUX 3aJaHuif, TPOBEICHHE KOHTPOJBHBIX paboOT, TECTUPOBaHUE
(MMCPMEHHOE WM KOMIIBIOTEPHOE), KOHTPOJIb CaMOCTOATENbHOM paboThl CTYJIEHTOB (B
NUCbMEHHOW WM YCTHON opme) U T.J.

Ilpomexcymounas — ammecmayusi  (KOHmMpoOayb)  OOYHYAIOIMIMXCS 1O  JAUCHUIUIMHE
o0ecrieynBaeT OIICHUBAHUE pe3yJbTaTOB Y4YeOHOM [eATeNbHOCTH CTyJIEeHTa 3a CEeMecTp,
CIy)KaIlllUi JUIsl ONpeNeNieHusl YpOBHS KauyecTBa MOATOTOBKU CTYJIEHTOB B COOTBETCTBUHU C
tpeboBanusimMu PI'OC CIIO no cneunanbHOCTU. [IpoMexxyToUHast aTTecTalus OCYIIECTBIsAETCS
B KOHIIE ceMecTpa M 3aBepllaeT M3y4yeHHE OTIACIbHOM MUCLMIUIMHBI / MEXIUCIHUILTMHAPHOTO
Kypca / mpodeccuoHaibHoro moayns. [Ipomexxyrounas arrectauus peanusyerca B (opme
3ayeTa.

Pe3zynomamur oceoenusi oucyuniumsbl TOCTUTAIOTCS 3a CUET MCIIOJIB30BAaHUS B Ipolecce
0o0y4YeHMsI aKTHBHBIX M HMHTEPAKTUBHBIX METOJOB M TEXHOJOIWH (OpPMUPOBAHMS 3aJaHHBIX
KOMIIETEHIIUH y CTYI€HTOB.




2.5. Ucnosib30BaHMe B nmpounecce 00y4eHUs1 aKTUBHBIX M HHTEPAKTHBHBIX METOHA0B U
TeXHOJI0TUil GopMUPOBAHMS KOMIIETEHIIM.

[Tepexon K KOMIIETEHTHOCTHOMY IOJIXOJAY B Iporiecce 0OydeHHs TpeOyeT M3MEHEHUS
MHOTHX COCTABIISIOIIMX y4eOHOTro Tpolecca: COAEp)KaHHsA, CIIOCOOOB KOHTPOJIS M METOJ/OB
oOyuenus. OnHUM U3 HanOosiee BAKHBIX HANPABICHHH H3MEHEHHS METOIOB OOYUYCHHS IIPH
nepexoje K KOMIIETEHTHOCTHOMY IIOJIXOAY SIBJISICTCS HCIIOJNIB30BaHHME B YYEOHOM Ipoliecce
AKTHBHBIX M MHTEPAKTHBHBIX METOJIOB M TEXHOJIOTHI 00ydeHusI.

Bkirouenne B ydeOHBIH TpolLecC aKTHBHBIX M HMHTEPAKTHBHBIX METOJOB OOYYEHUS
aKTHBHM3MPYET IO3HABATEIBHYIO0 aKTHBHOCTh CTYICHTOB, YCHJIMBACT UX MHTEPEC U MOTHBAILIHUIO,
pa3BHBaeT CIIOCOOHOCTh K CaMOCTOSITEIbHOMY OOYYEeHHIO M obOecreynBaeT Oojiee IMOTHOE
ycBOeHHe MH(opMaIuu (eciu MpH JISKLMOHHOM 1ojiaye Marepuana ycBauBaercs He 6oiee 20%,
uH(popMaluu, To B AesoBoi urpe — 10 90%).

AKTHBHOE W WHTEpaKTHBHOE OOyYeHHE MpeArnoaraeT oO0y4deHHe, HOTPYKEHHOE B
o0IleHHe, KOTOpPOEe COXpaHseT KOHEYHYI0 Ielb W OCHOBHOE COJep)KaHHE NpeaMeTa, HO
BUJIOM3MEHSET (OPMBI M TIPHEMBl BeJCHUS 3aHATHA. K Hay4yHO-METOJMYECKMM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcsi aKTUBHOE U MHTEPAKTUBHOE OOYUEHHE OTHOCATCS OOyYCHHE Yepe3 ONbIT U
COTPYJHHYECTBO, Y4YeT pa3IMyhid B CTWIAX MO3HAHMSA, WCIIOJIB30BAHUE IIOMCKOBBIX,
UCCIIEJ0BATEIbCKUX U UTPOBBIX METOJIOB.

WurepaktuBHOe o0OydeHHe Kak ocobast (opma OpraHuM3aniy I03HABAaTEIbLHOU
JIeATEIFHOCTH O00ECIIeYnBacT BOBJICYCHHOCTh BCEX CTYAEHTOB B 00Opa3oBaTeNbHBINA Ipolecc,
CO3JaeT YCJIOBHSA s OOMEHa, B3aUMHOTO OOOTaleHus 3HAHUSMH, HJIESIMH, criocobamu
JIeATEIIbHOCTH, CIIOCOOCTBYET YCTaHOBJICHUIO AMOIIMOHAIBHBIX KOHTAKTOB MEXKIY CTYACHTaMH,
npuy4aeT padoTaTh B KOMaHJE, CHUMAeT HEPBHYIO HArpy3Ky, ITOMOTAeT HCIBITaTh YyBCTBO
3aIIMIIEHHOCTH, B3aUMOIIOHUMAHUS U COOCTBEHHOW YCIIEUTHOCTH.

K Meromam akTHBHOTO M MHTEPAaKTHBHOTO OOYYEHHSI OTHOCSATCS:

Heposvie mexnonoeuu: AenOBas Urpa, CIOKETHO - pOJIeBask UTpa, UMUTALIMOHHbIE UIDBHI,
UTPOBbIE 3aHATHS Ha MOJeNsAX (HMCKycCTBEHHas oOpa3oBaTelbHas Cpela, KOMIBbIOTEpHBIE
JICNIOBBIE WIPBI), CTAXXUPOBKA (C BBINOJHEHHEM WM 0€3 BBIIOJIHEHUS JIOJDKHOCTHOH PpOJH),
NeMCcTBUS IO UHCTPYKLUH (QITOPUTMY)

Cumyayuonnsiti ananu3: aHaIU3 KOHKPETHBIX CHUTYyalluH, pelleHHWe CHUTYaTUBHBIX U
IPOM3BOJICTBEHHBIX 33/a4, KEHC-TEXHOIOTNU (WUTIOCTPATHUBHBIC yueOHble CUTYallMM, KEeHChI ¢
dopmupoBaHueM u 0e3 GopMHpPOBaHUSA NPOOIEMbI, MPUKIAAHbIE YIpaKHEHHs), pa3dop
WHIIMJICHTOB U3 MPaKTHKH, OaCKeT-MEeTOA U T.[.

Depucmuueckue mexHONO2UU 2eHEPUPOBAHUs uodeli: «MO3TOBOM IITYpM», CHHEKTHKA,
acconuanuu (Metadopsl)

Tpenune-memoosl: COLMATBHO-TICUXO0JIOTUYECKUNA TPEHUHT, TPEHUHT JIEJIOBOTO OOLICHMS,
NICUXOTEXHUYECKHE UTPBI

IIpobnemnoe obOyuenue: axTUBHBbIC (TIPOOJEMHBIE) JEKIMM M CEMUHAphl, JIEKIUU-
JMCKYCCHH, TEPEKPECTHbIE TUCKYCCHUHM, TEMAaTUYECKHE JUCKYCCHUHU: KpYIJbIH CTOJ, mpecc-
KOH(pepeHIMs / HaydHO-TIpaKTHUecKast KoH(epeHus, 1e0aTsl

IIpoexmnoe ob6yuenue: pa3pabOTKa TBOPYECKOTO HHIUBUAYAJIHHOI'O WM TPYMIIOBOTO
IPOEKTa, HCCIEe0BATEIbCKHE MPOEKTHI, MH(POPMALMOHHBIE MPOEKTHI, TBOPUECKUE MPOCKTHI,
COLIMAJIbHO-OPUEHTUPOBAHHBIE MPOEKTHI, UTPOBOE MPOEKTUPOBAHHE
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Komanonoe obyuenue: pabota B MalbIX TpylNIax, HWHTEPBbIO, padOTa «TPYIIIBI
JKCIIEPTOBY

Tecmosvie mexnonocuu o0Oyuenus (IIOMUMO KOHTPOJISL TECTbl BBIIOJIHSIIOT TaKkKe
JTUArHOCTHYECKYI0, 00YYaroIlylo, OpraHU3yIoIlyI0, pa3BUBAIOIIYI0 yuyeOHble (DYHKIIMHU): TECTHI C
OJIHO3HAYHBIM BBIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TECTHI Ha JOIMOJIHEHUE, TECThI
nepekpectHoro BeiOopa, MACTAK-texHomoruss (MeToa aKTHBHOTO COILMOJOTHYECKOTO
TECTUPOBAHUS, aHATIU3a U KOHTPOJIS)

2.6. 3agaun, ypoBHH, BHAbI U (POPMBI CAMOCTOSITEJILHOH PadOTHI U MepevYeHb
Y4eOHO-MeTOAUYeCKOro odecneyeHus JJIs1 CAMOCTOATEIbLHOI padoThl 00y4a0IIMXCS

Cormacao tpeboBanusiMm DOI'OC CIIO u WHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosTeNIbHasl paboTa CTY/IEHTOB SBJSETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYeT 0ojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCHUILIUHBI,
ofOecrieunBaeT 3aKpeIUICHHE IONy4aeMbIX Ha JIGKIIMOHHBIX 3aHATHSX 3HAHUH IyTeM
MpPUOOpPETEHUs] HABBIKOB OCMBICICHUS M PACHIMPEHUS UX COACPIKAHMS, HABBIKOB pELICHUS
aKTyaJIbHBIX MPAKTUYECKUX 3aj[ady, HAy4YHO-HCCIEI0BATEIbCKOW JEATeIbHOCTH, MOATOTOBKH K
CEMUHAPCKUM U MPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U SK3aMEHOB, obOecreuuBas TeM
cambIM (hOpMHUpOBaHKE OOLIEKYIBTYPHBIX U TPO(HECCHOHATBHBIX KOMIIETEHIIUN 00yJaOIUXCS.

CamocrtosiTenbHast paboTa CTYJIEHTOB SIBISIETCS COBOKYIHOCTBIO —ayIUTOPHBIX U
BHEAYJIMTOPHBIX 3aHATHA M paboT, o0ecreunBarolMX YCIEINIHOE OCBOCHHE 00pa30BaTeIbHON
MPOrpaMMbl CPETHEro MPOQPECCHOHANBHOTO O00pa30BaHUS B COOTBETCTBUU C TPeOOBaHUSIMU
dI'OC CIIO.

B pamkax ocBoeHus OCHOBHOW IMpodeccrnoHalbHON 00pa30BaTENbHOM MPOTrPaMMBI
CpenHero MpoQecCHOHANBHOTO O00pa30BaHMUS CaMOCTOSTENbHAs paboTa 0O0yYarommxcs
HaIpaBlieHa Ha PEIIeHUe CIEeAYIOMNX 3a1ay:

- 3aKpervieHue M pacIIMpEeHUE 3HAHWM, YMEHHUH, MOJYyYEHHBIX CTYIEHTAMH BO BpeMs
JICKIIMOHHBIX U IPAKTHYECKUX 3aHATHH, POopMHUpOBaHNE HA UX OCHOBE YCTOMUUBBIX CTEPEOTHUIIOB
YMCTBEHHOU U (U3NYECKOU NEATEIBHOCTH;

- TmpuoOpeTeHHe JOMOJTHUTENbHBIX 3HAHMM W  HABBIKOB MO  JIUCHUIUIMHAM,
MEXIUCIUIUIMHAPHBIM ~ KOMIUIEKCaM,  MpOo(ecCHOHATBHBIM ~ MOAYNISM,  MPaKTUYECKOMY
00y4eHu1o;

- (QopmupoBaHue u pa3BUTHE 3HAHUH ¥ HABBIKOB, CBS3aHHBIX C HAy4YHO-
HCCJIEI0BATENbCKOM IEATEbHOCTIO, HABBIKOB CAMOOPTaHU3AlNN;

- (opmMupoOBaHHE CaMOCTOSTENLHOCTH MBIIIIEHUS, CIOCOOHOCTH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealIn3aluu;

- BbIpabOTKa HaBBIKOB A(()EKTHUBHONW  CaMOCTOSTENBHON  mpodeccHOHANbHON
MPAKTUYECKON M Y4eOHO-HCCIeI0BATENBCKON eI TEIbHOCTH

YPOBHHU CaMOCTOSTENEHON pabOTHI 00YJAIOIINXCS:

1. CamocrosrensHasi pabora 1o o0pasiy (HU3KHH YpPOBEHb CaMOCTOSITEIHHOCTH) —
MpeJoiaraeT HEeMOCPEICTBEHHBI MEPEHOC W3BECTHOTO CIOcO0a pelIeHUs B aHAIOTHYHYIO
cutyaiuio. PaboTa BBIMONHSIOTCS HA OCHOBE AITOPUTMOB, paHEe MPOJIEMOHCTPUPOBAHHBIX
npernojaBaTeieM W ONMPOOOBAHHBIX CTYACHTAaMH IPH BBHIMOTHEHUH TMPEABIAYIINX 3aJTaHUM.
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BocnpousBenenue anroputMoB  COcOOCTBYeT (OPMHPOBAHUIO YMEHUH UM HaBBIKOB,
3alIOMHUHAHHIO CIIOCOO0B CAMOCTOSITETLHOM PabOThl B KOHKPETHBIX CUTYaLIHSIX.
2. CamocrositenibHag  pabota  —  PEKOHCTPYKIHUS  (TIOPOTOBBIA  YPOBEHb

CaMOCTOSITENIbHOCTH) TMPEIOoaraeT OCMBICICHHBIM NEPEHOC 3HAHUW M YMEHH B THUIOBBIE
CUTyallid, YYUT aHAJU3UPOBATH COOBITHSA, SBJICHUS, (PAKTHI, CO3[ACT YCIOBHS JIsl Pa3BUTHUS
MBICTTUTENILHON aKTUBHOCTU OOydaroumxcs, GOpMUPYIOT MPUEMbl U METOJbl MTO3HABATEIBHOMN
JESITEIIbHOCTH.

3. CamocrostenbHass  pabora —  wuccienoBaHue  (MIPOJBUHYTHIH  YpOBEHBb
CaMOCTOSITENIbHOCTH) - OCHOBaHAa Ha TOCTOSIHHOM IIOMCKE HOBBIX pelleHui, 00001eHnn u
CUCTeMAaTH3allMK TOJIYYEHHBIX 3HAHHWM, UX NEpeHOCe B HMHbIE HECTaHJAPTHbIE CUTyallud U

HampaBliieHa Ha (POpMHUPOBAHUE U PA3BUTHE TBOPUECKON JESATEIbHOCTH 00YUaIOIIHUXCS.

CaMOCTOATEIbHOM pa6OTBI BKJIIO4YACT OCHOBHBIX JTalia:

CtpykTypa
MOJATOTOBUTENBHBIN (OPHEHTUPOBOYHBIN), HCIIOTHUTENBHBIH M KOHTPOJIbHO-IUArHOCTHYECKHIA.

TpH

B paMKax YKa3aHHBIX 3TAIllOB ITOCICAOBATCIbHO BBIITOJIHAKOTCSA CICAYIOIIUC y‘le6HbIe ,Z[CﬁCTBHHZ
aHaJInu3 y‘Ie6HOFO 3a/laHuA U CPOKOB C€I'0 BBIIIOJIHCHHA, ITOHUCK crmoco0oB u CpeacCTB €1ro
BBIIIOJIHCHUS, INNIAHUPOBAHHUC XOJI4d BBIIIOJIHCHUA 3aJdHHA KW IIPOTrHO3UPOBAHHUC BO3MOXKXHBIX
Sany,I[HCHI/Iﬁ; IIPOBEpPKA, OLICHKA U CaMOOILICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamocrosTensHas pa60Ta

Ne Bug CojeprxaHue caMOCTOSTENbHON paboThI IIpumepHoe
I/ | CaMOCTOSATEIHHON BpeMs
paboTsl
1. IToaroTroBka CamocrosTenpHas padoTa Mo MOATOTOBKE K JIEKIMH HEoOXoanuma st 20 MUHYT
JIEKINHU MOBTOPEHUsI W3YyYEHHOTO paHee MaTepHasa, IOCKOJbKY H3ydeHHe
(TeopermueckoMy | MOOOH IUCIMIIIMHBI CTPOWTCS HA MOCIEJOBATEIEHOM OCBOCHHU
3aHSTHIO) pa3zesnioB M TeM, KakIas M3 KOTOPBIX TaK WM HMHAade CBs3aHa C
npeaplnymiuMu.  IIoaToMy  ypoBEeHb  OCBOEHHMSI  KOHKDPETHOM
JUCUMIUIMHBL ¥ (DOPMHPOBAHMSI COOTBETCTBYIOIIMX OOLIMX W
MpOo(EeCCHOHANBHBIX ~ KOMIICTEHIIMH HANpsAMYyl0 CBS3aH C  TEM,
HACKOJIBKO CTYZCHT OPHEHTHPOBAH Ha IOJIyUY€HHE Ha JIEKIUSAX HOBBIX
3HAHMH, TOTOJHSIOINX YK€ NMEIOIINECs 110 JaHHOH JUCIUIIINHE.
2. TToaroroska x CamocrosarensHass pabora oOy4aromuxcs 1o moaroroBke kK | 30 - 60 MuHyT

MPaKTHYECKOMY
(cemuHApCKOMY)

3aHATHIO

NPaKTUYECKOMY 3aHATHIO TPENAIojaraeT OCMBICICHHE LM M 3a7ad
€ro IpPOBEJCHUS, OBJAJICHNE HABBIKAMH aHAJUTHYECKOH M HAy4YHO —
UCCJIEJOBATEILCKOMN EATEIbHOCTH.

CamocrosiTenbHas TOATOTOBKA K HPAaKTHYECKOMY (CEMHHApPCKOMY)
3aHATHUIO HAIIPaBJICHA Ha:

- pa3BHUTHE HABHIKOB pabOTHI C HAYYHON M MHOM JINTEPATYypoOii;

- (opMHpOBaHHE HABBHIKOB (HOPMYIMPOBKH 3aAa4u / BBIIBICHUA
NpoOJIEeMBI ¥ YMEHUSI UX aHAJIM3UPOBATh, BBIIEISITH COCTABHBIC YAaCTH,
OTIpEICIISATH ATAIBI PEIICHUS 3a/1a49H / IPOOIIEMBI;

- MOWCK W aHaJIW3 JONOJHHUTEIHLHON HH(pOpPMAIHK, TO3BOJIAIONICH
riry0xe pa3o0paThCs B OTACIBHBIX BOIPOCAX TEMBI MM CPOPMHUPOBATH
LIEJIOCTHOE IPEJICTAaBIEHHUE IO IpodiIeMe;

12




- BBIpaOOTKY yMeHHs (HOpPMYJIMPOBATh 3aJaud MOHMCKa WHQPOPMAITUH,
OIIPEAETATh  HEOOXOAMMBIE  MCTOYHHKM HMHPOpPMAlMM W HX
aKTyalbHOCTb,  CTPYKTYpHpOBaTh  IIOJNy4acMyl  HH(OpMaLHIO,
BBIJEISST HauOoyee 3HAUYMMYIO 4YacTh, OICHUBATh IIPAKTUYECKYIO
3HAYMMOCTB B 0(OPMIISATE PE3YJIbTAaThI IOMCKA;

- (hopMHpOBaHUE U PA3BUTHE HABBIKOB I'PAMOTHOTO M3JI0XKEHHS CBOMX
MBICTICHH B YCTHOH H MHCBMEHHOH (OpME C HCIIOIB30BaHUEM
COBPEMEHHOH Hay4yHOHl MNpo(ecCHOHAIBHOW TEPMHHOJIOTHH, IS
MOATOTOBKM  COOCTBEHHOTO  BBICTYIUIGHHS 10  00CYXIaeMbIM
BOIIPOCaM;

- (QopmupoBaHHEe HaBBIKAa aPTYMEHTHPOBAHHOTO BENCHHS IHCKYCCHUH
1o o0cy>kaaemMoii npodiieme.

Pabora Ha mNpakTUYECKOM 3aHATHU HalpaBlIeHa B TOM YHCIE Ha
H3MEHEHHE CTYJEHTOM caMoro ceds. JlaHHbIN pe3ynbTaT O4eHb BaXKeH,
MOCKOIBKY OH  obecmeunBaeT  (OPMHpPOBAaHHE  IIENIOTO  psiaa
OOILEKYIBTYPHBIX KOMIIETCHIMI, HAIPUMEp, CIIOCOOHOCTB!

- OpraHH30BBHIBATH COOCTBEHHYIO NESTEIBHOCTH, BHIOUpPATh THIIOBBIC
METOAbI u CHOCO6I)I BBITIOJIHCHUSA HpO(beCCI/IOHaHI)HLIX 3ajga4,
OLICHNBATh UX 3(P(PEKTHUBHOCTH U KAYECTBO;

- CaMOCTOATEJBbHO ONPEACNATH 3aJadd INpO(peCcCHOHAIBEHOTO |
JIMYHOCTHOTO DPa3BUTHSI, 3aHMMAThCSl CaMOOOpa30BaHUEM, OCO3HAHHO
IUIAHUPOBATh MOBHIIICHAE KBATU(DUKALIUM;

- OCYIIECTBIISITH MOUCK U UCIIONb30BaHKHEe HH(OpMaLny, HEOOX0AUMON
st 9(QGEKTHBHOTO  BBINONHCHHS  NPO(ECCHOHANBHBIX  3a1ad,
po¢heCCHOHATIBHOTO U JIMYHOCTHOTO Pa3BUTHS U T.II.

IloaroroBka x
KOJUIOKBUYMY

KommokBuym mpencraBiseT co0OH  KOJUIEKTHBHOE —00CYKIeHHE
pasfena AUCHUILUIMHBI HA OCHOBE CaMOCTOATENBHOIO M3Y4EHHUS 3TOrO
paszmena cryzaeHTamMu. IToAroroBka K KOJUIOKBUYMY OCYIIECTBIISIETCS
Ha OCHOBE IEpPEYHs BOMNPOCOB, MOATOTOBIEHHOTO NPENOJABATENEM,
OTBETHl Ha KOTOpBIE HEOOXOAMMO TOJNYYUTh TPH H3Y4YCHUH
ONPENICICHHOTO IEpPeYHs] HAay4YHBIX MCTOYHHMKOB. CTyAeHTaM BO
HEOOXOMMO O3HAKOMHTBCS CO CIELHAIBHON JIUTEpaTypoH, BBIIHCATh
U3 Hee OTBETHl Ha BOIPOCHL, KOTOpBIE OynyT oOCyXIarbCcs Ha
KOJUIOKBHYME, C(OpMYJIMpOBAaTh CBOE MHEHHE II0 KaXAOMY U3
BOIIPOCOB.

30 - 60 MuHyT

IloaroroBka k

KOHTPOJIbHOH

(TmpoBepoYHOit)
pabote

CamocrosTrenpHas MOATOTOBKA K KOHTPOJIBHOW paboTe BKIIOYAECT B
ceOst:

- W3y4YEeHHE KOHCIIEKTOB JICKIMH, PACKPBIBAIOIINX MaTepuai, 3HaHUE
KOTOPOTO TPOBEPSETCS KOHTPOIEHOU paboTOM;

- TIOBTOpPEHHE y4eOHOTo MaTepualia, IOIy4eHHOTO MpPU MOJATOTOBKE K
CEMUHApPCKUM, IPAKTUUECKUM 3aHITHSIM U BO BPEMSI UX MPOBEACHUS;

- H3y4yeHue JIOTIOJIHUTENIbHON ~ JIMTEpaTypsbl, B KOTOpOH
KOHKPETU3UPYETCS COJIEPKAHUE IPOBEPSIEMBIX 3HAHUM;

- NIOBTOpPEHUE / BOCCTaHOBJICHUE aJIrOPUTMOB, paHee
MPOJAEMOHCTPUPOBAHHBIX ~ MpENojaBaTeieM W ONpOOOBaHHBIX
CTYJEHTaMHU MIPH BBHITOJIHEHWH 3aJJaHAH HA MIPAKTHUECKUX 3aHATHIX;

- COCTaBIICHHE B MEBICICHHOH (OpME OTBETOB Ha IIOCTABJICHHBIC B
KOHTPOJIHHOI paboTe BOMPOCHL.

2 gaca

IToaroroBka k
3a4eTy

CamocTodaTenbHasi MOANOTOBKA K 3a4eTy JOJDKHA OCYILECTBISTHCS B
TEUEHHWE BCEro ceMecTpa, B TOM YHCIE, B paMKax IOJATOTOBKH K
JICKUMOHHBIM M TPAKTUYECKUM 3aHATHUSIM, a TakKe IOATOTOBKH K
KOJUIOKBUYMY ¥ KOHTPOJBHOW paboTe, €Cii OHU TPEeTyCMOTPEHBI

3,5 -4 gaca
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IIpernoiaBaTeeM

[Moaroroska BKio4YaeT B ce0sl, B TOM YHCIIE, OUYEPEAHYI0 NPOPabOTKY
BCEro JIEKIMOHHOTO MaTepHalla, MaTepHaloB, IMOATOTOBIEHHBIX K
MIPAKTUYECKUM (CEMHUHApCKUM) 3aHATUSM B TEYEHHE CEeMecTpa u
MOJTYYEHHBIX BO BpPEMs IPAKTHUECKHUX 3aHATHH (B paMKax IOKIAI0B
JpYTUX CTYACHTOB, BO BpeMsl «KpYIJBIX CTOJNOBY», MAHCKYCCHH,
OOCYXIEHUsI W OCMBICICHHS MaTepHalia); COOTHECEHHE TaHHOU
nHpopmManmy C BONpocaMH K 3adyery, B Cllydae HeJocTaTka
nH(popManuy, MONCKa OTBETOB B PEKOMEHIOBAHHOM INpENoaBaTelieM
yueOHOH, y4eOHO-METOANYECKON 1 HHOH JIUTeparype.

Pexomennyercs nenate KpaTKue 3amucu A8 (GopMHpOBaHHS B
CO3HAHUM UYETKOW JIOTMYecKoW CXeMbl OTBeTa Ha Bompoc. HakanyHe
3agera HeOOXOANMO TIOBTOPUTH OTBETHI, HE MCIOIb3YSI 3aITUCH.

6. IloaroroBka k CamocTosaTenbHas MOArOTOBKA K 9K3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 yaca
9K3aMEHY K 3adeTry, HO 00beM Yy4eOHOro Mmarepuana, KOTOPHIH HEOOXOAMMO
MOATOTOBUTH K K3aMEHY (BOCCTAHOBHUTH B MaMsTH, BHOBb OCMBICIUTH
W TOHATH), 3HAUUTENHFHO Oonbpmie. BaxkHO chOpMHPOBATH IEIOCTHOE
MpEeACTaBIeHUE O COAEPKAHUM OTBETAa HAa KaXIbIH BOMPOC, 4YTO
MperoaraeT 3HaHue Pa3HBIX HAYYHBIX MOIXOJOB K CYITHOCTH TOTO
WM WMHOTO SIBIIEHUS, WJIM TIpOlLecca, YMEHHUE OMNpeAensiTh |
AHATM3UPOBATH (PAKTOPHI X OMPEICIIIONINE H T.II.

Jns 3TOrO peKoMeHIyeTcs MepBOHA4YaIbHO B TeueHWe | - 2 nHeH,
momo0paTe W3 PAa3HBIX HCTOYHHKOB MAaTEpHAN, HEOOXOIUMBIH st
Pa3BepHYTOrO OTBETa Ha KaXJAbI BOMPOC, H3JIOKHUB €ro B BHIE
KpPaTKOTO KOHCIEKTa. 3aTeM II0 MaMATH BOCCTAaHOBUTH COJCpKaHHE
Ka)kJIOT'O OTBETA.

@DopMBI  CAaMOCTOSITENTLHOW PabOTHl OOyYarOMIMXCS JUIS OBJIAJICHUS, 3aKPCIUICHUS U
CUCTEMAaTH3alK 3HaHUH U (OPMUPOBAHUS YMEHUI:

- pabora B DJEKTPOHHOM OMONMMOTEYHOW CHUCTEME, COCTaBJICHHE KOHCIIEKTOB
NEPBOMCTOYHUKOB U IPYyroil yueOHOW U Hay4yHO! JIUTEepaTyphl, paboTa ¢ KOHCIIEKTaMH1

- oOpaboTka TekcTa (KOHCHEKTa, Y4YeOHHKa, TEPBOUCTOYHHUKA, JOTOJHUTEIHHOMN
JTUTEPATYPHI, AYJAUO U BUICO3AMTHICEH )

- IOBTOpHas paboTa ¢ y4eOHbIM MaTepHUaJIOM: COCTaBJIEHHUE IIaHA, COCTaBICHHE TaOIuI]
JUIL CHCTeMAaTH3allui y4yeOHOro Marepuaia, OTBET Ha KOHTPOJBHBIE BOIPOCHI, 3arlOJIHEHHE
paboueii TeTpaau u T.II.

- aHaJIUTH4YecKast 00paboTKa TekcTa (aHHOTHPOBaHUE, pELIEH3UPOBaHKE, peepupoBaHue,
KOHCIIEKT-aHAJIU3 | JIp.),

- paboTa Cc TecTaMH U BOIIPOCAMH JJIsi CAMOTIPOBEPKH

- paboTa C HOpMaTHBHO — MPABOBBIMH IOKYMEHTAMHU

- HamcaHue pedepara, rcce

- IOATOTOBKA KypCOBOM pabOThI

- COCTaBJICHUE CIIOBAPSI 110 TUCIUILIINHE

- pa3paboTKa MHIUBUAYAIEHOTO WIIM TPYIIIOBOTO MPOEKTa

- BBITIOJTHEHUE TTPAKTUYECKOTO 3a/1aHusl (Kekca)

- MoWCK WH(GOPMAIIMH TI0 3aJJaHHBIM TTapaMeTpam

- TIOATOTOBKAa MYJIbTHMEAHMA COOOIIEHWH / JOKITAJOB K BBICTYIUICHHIO Ha CEMHHApE

(koH(pepeHIIuH ), MaTepUaIoB-IPE3eHTAIMN U T.11.
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- IIOCTPOCHHE CBOTHOM (0000IIIAOIIeH ) TAOTHITBI

- pelIeHre 3aa49 U yIpaKHSHHUH 110 00pa3iy

- pellieHre BapHaTUBHBIX 3a/1a4

- BBINIOJIHEHUE PACYETHBIX U ITpaduIecKux padboT

- pellleHre CUTYAIMOHHBIX 3a/1a4

- MOATOTOBKA K JICJIOBBIM / POJIEBBIM HI'PaM

- TPOCKTHPOBaHWE W  MOJCIMPOBAHHWE PA3JIMYHBIX BHJOB M  KOMIIOHCHTOB
po(HeCCHOHATILHOM JICATCIIEHOCTH

- T.JI.

[lepeuenp y4eOHO-METOAMYECKOrO oOOecreueHus: Il CaMOCTOSITENbHOW paboThI
0o0y4aromuxcsi: METOANYECKHUE yKa3aHUsl MO0 CaMOCTOSITENIbHON padoTe CTYIEHTOB; ydeOHas u
MeTouYecKas JuTeparypa B Oubnuoreke u 3neKTpoHHol 6ubnuorexe Kosuiemka; oTBeeHHOE
JUTSL CaMOCTOSITEIbHON pabOoThI BpeMsl 3aHSITHI B KOMIBIOTEPHBIX Kiaccax Komemxa, BKirodas
paboTy €O CHEelUalIM3UpPOBAHHBIM MPOTPAMMHBIM oOecredeHueM, HH(PpOPMAIMOHHBIMU
CIIPaBOYHBIMU CUCTEMAMH.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepPHAJIbHO-TEXHUYECKOI0 o0ecrieyeHust

Peanmzamust  yueOnoit aumcummiuabl  OIl.14  JlokyMeHTanmoHHOe OOecleYcHHe
ylpaBiaeHUs TpeOyeT HAIMYUS CHELUAIbHBIX YUeOHBIX IOMELIEHUH JUIsl IPOBE/ICHUS BCEX BUI0B
3aHATUN, B T.4. y4€OHBIX ayAUTOPUU JUIsl MPOBEIACHUS TEOPETUUYECKUX 3aHATHU (JIEKIUil) U
IPAKTUYECKUX 3aHATUM, TPYNNOBBIX W HMHIUBUAYAIbHBIX KOHCYJIbTALIMM, MOMELICHUM aJis
IPOBEICHUS JTa0OPaTOPHBIX pPAa0OT, TEKYIIEro KOHTPOJS M IPOMEXYTOYHOW aTTeCTallHH,
COOTBETCTBYIOIIUM 00pa3oM OCHAIIEHHBIE IMOMEUICHHUS JJIsi CaMOCTOATENBbHOM pPabOTHI
CTYJCHTOB.

VY4eOHble TOMEIIEHUS JOJDKHBI OBITh OCHAILICHBI BCEM HEOOXOIUMBIM 000pYyIO0BaHUEM:
pabouue MecTa MmpernoaaBaTesis, 00y4alonuxcs, TEXHUUECKHE U MHBIE CPEeJICTBA 00ydeHUsI.

[lepeuenp KaOUHETOB W/ J1a00OPATOPUN M/UIIM MAaCTEPCKUX M/MIIM UHBIX TTOMEIICHUH,

TPEOYIOMUXCS JJIsI OCBOCHUSI TUCIUILITAHBIL:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner mpaBoBOro © JOKYMEHTAlIMOHHOTO o0ecrmeueHus MNpodeccuoHaIbHON
JEeSITEIbHOCTH, TOKYMEHTAIIMOHHOTO 00ECIICUYeHHs YIIPABICHHS U apXUBOBEICHUS

VYyeOHnas kanuemnspus (cinyx0a JOKYMEHTAI[HOHHOTO 00eCTIeUeHUs yIIPaBICHHUS)

3. ﬂa6opaTopI/I$[ HAOKYMCHTOBCACHUA, CHUCTEM QJICKTPOHHOI'O I[OKYMGHTOO6OPOT8.,
TEXHUYCCKHUX CPCACTB YIIPABJICHUA, ACTOIIPOU3BOACTBA U OPITCXHUKU

4. | JlaGopatopusi HH(POPMATHUKH, BBIYUCIUTEIHHOW TEXHUKH U TEXHUYECKUX CPEICTB
oOydeHus, HHPOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJOTHH, TOKYMEHTAIMOHHOTO
obOecrieueHuss B NPOGECCHOHANBHONW JEATENbHOCTM U  KOMIIBIOTEPHOW 00paboTKH
JIOKYMEHTOB

5. | UutanpHblii 3a1 (KaOMHET AJI CaMOCTOSITENIbHOM paboThI)

3.2. UndopmanuonHoe odecnieyeHne o0ydeHust
3.2.1. IlepedyeHp peKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JONMOJHHMTEIbLHOH
JuTeparypbl, HHpopmannoHHbIX MHTEpHET-pEcypcoB

OcCHOBHBIE HCTOYHUKH

1. Kopuee, U.K. [lokymeHTanmoHHOe oOOecCHeUYeHUE VYIpaBICHUS: YUYEOHUK U
MPAaKTUKYyM sl cpeanero mpodeccuoHanbHoro odpazosanus / U. K. Kopnaees, A. B. ITmenko,
B. A. MamypneB. — 2-e uza., nepepad. u gom. — Mocksa: M3garensctBo FOpaiit, 2023. —
384 c.— (IIpodeccuonanbHoe oOpa3oBanue). — ISBN 978-5-534-05022-6. —  Tekcr:
AIEKTPOHHBIN /l OObpazoBatenbHas mwiardopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/514640

2. Kysuenos, HW.H. JlokymMeHTallMOHHOE OOECIeUeHUE YIPABICHUS MEPCOHATIOM:

y4eOHUK U MPaKTHKYM JUIsl cpefHero mnpodeccuonanbHoro oodpasosanus / M. H. Ky3nernos. —
Mocksa: UznarenbctBo HOpaiit, 2023. — 521 c.— (IlpodeccuonansHoe oOpazoBaHuE). —
ISBN 978-5-534-04451-5. — Texkct: anexktponHblii // OOpa3oBarenbHas miaTdopma HOpaiit
[catiT]. — URL: https://urait.ru/bcode/497801
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JlonoHUTeIbHbIE HCTOYHUKH

1. Ky3nenos, U. H. JlokymenTarimonHoe oOecrieueHre ymnpasiaeHus. JJokyMeHTO000pOT
U JICJIONPOU3BOJICTBO: YUEOHUK M MPAKTUKYM JIJIsl CPeIHEro npodeccuoHalbHOro 0opazoBanus /
U. H. Ky3nenoB. — 4-¢ u3xa., nepepad. u gom. — Mockpa: MznarensctBo FOpaiit, 2023. —
545 c.— (Ilpodeccuonansnoe oOpazoBanue). — ISBN 978-5-534-16004-8. — Tekcr:
AJICKTPOHHBIN /l OO6pazoBaTenbHas maTdopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/523613

CnpaBoyHo-0ubJnorpagpuyeckue, nepuoanvecKue H3AAHUSA, B T.4. POCCHIICKHUE
JKYPHAJIBI:

1. XKypnan: Jlenonpou3BoACTBO U JAOKYMEHTOOOOPOT Ha mpeanpusatud. https://delo-
press.ru/journals/documents/.

2. Kypnan «Cekperapp — pedepeHT» - npodeCCHOHATBHBIN XKypHAT I CEKpeTaper u
yrpaBieH4YeCKUX pabOTHUKOB. https://www.profiz.ru/st/

HNudopmaunonnsie pecypesl cetu UnTepHer
1. https://www.sekretariat.ru/. CipaBouyHUK cekpeTapsi U ouc — MeHeKepa

2. https://delo-press.ru/. Jlemomnpecc.

3.2.2. IlepeyeHb CcOBpeMeHHbIX 0a3 JJaHHBIX, JHUIEH3MOHHOE TPOTrPAMMHOE
odecneueHue

Cospemennvie npogpeccuonanvhvle 0a3bl OAHHLIX U UHDOPMAYUOHHBIE CHPABOYHDBLE
cucmemvl  (UHPOPMAYUOHHBIE — MEXHONO2UU),  UCNONb3YeMOe  NpPU  OCYUIeCmENeHUl
06pazosamenbHO20 npoyecca no OUCYUNIUHE:

- HWudopmanmonnas copaBouHas cucrema U 0Oa3a  jgaHHbIX  «[TAPAHT»
http://www.garant.ru/ (7ocTyn Mo napoJto) (0Te4ecTBEHHOE IPOU3BOJICTBO)

- Crynendyeckuii  nMHpOpPMalMOHHO-CIIpaBoYHbI  moprtan  "['apanT-OGpa3zoBaHue"
https://edu.garant.ru/ (mocTym cBOOOHBII) (CBOOOIHO PACTIPOCTPAHIEMOE);

- Hayunas onextpoHHas Oubmumoreka — 6a3a  ganHeix eLIBRARY.RU
https://elibrary.ru/defaultx.asp (mocTym cBOOOIHBII);

- llenTpanbHas Oaza naHHbIX Poccrara - https://www.gks.ru/dbscripts/cbsd/ (moctyn
cBOOOJIHBIN) (CBOOOTHO PACHPOCTPaHIEMOE);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UpPYyeMOW HAy4yHOW JIUTEpaTyphl.
WWW.Scopus.com (JIOCTYI CBOOOIHBIN);

Jluyensuonnoe u c80000HO pacnpocmpausieMoe NpocpammHoe obecnedeHue, 6 Mm.u.
OmeyecmeenHo20 Npou3B00CMEd, UCNONIb3YeMOe NpU  OCYWEeCmBIeHuU 00pa308amenbHo20
npoyecca no OucyuniuHe:

- Microsoft Windows (JiIieH3MOHHOE).

- Oducusiit maker mporpamm MicrosoftOffice, BKiIrOUaromMii TEKCTOBBIA pPeIaKTOP
MicrosoftWord, »snextponnyto Ttabmuiy MicrosoftExcel, mnporpamMmy s MOJArOTOBKH
npesenTtanuii MicrosoftPowerPoint, 6paysep InternetExplorer (auuen3nonHoe).
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- Ilporpammusnii mnpoaykr 1C: Ilpeanpustie (JIMIIEH3MOHHOE, OTEYECTBEHHOE
MIPOMU3BOICTBO)

- [IporpammHblie poayKThl ceMerictBa Corel (JIMIICH3NOHHOE).

Ocobennocmu  yueOHo-memoouueckoeo obecneyerus ONsl AUy C OSPAHUYEHHBIMU
B03MONCHOCMAMU 300P0BbSL U UHBAIUOO8

CTyIeHThl C OrpaHMYCHHBIMH BO3MOYKHOCTSMH 3JI0POBbS, B OTJIHYHE OT OCTAJIbHBIX
CTYJICHTOB, HIMCIOT CBOM CIEIU(PUICCKUE OCOOCHHOCTH BOCIPHUATHS M IIepepabOTKH MaTepHualia.
[Tonbop u pa3paboTka Yy4EOHBIX MATEPHANIOB IS TAKMX CTYJACHTOB IPOU3BOAMTCS C YYETOM
pa3IMYHbIX (GOPM MPEAOCTABICHUS JAHHOTO MaTepHalia TaK, YTOObl MHBAIUIBI C HAPYIICHUIMU
cIyXa TOJydald HWHGPOPMAIMI0 BHU3yaJbHO, C HApPYIICHUSIMH 3PCHHS - ayJIdalbHO.
[TpemycMOTpeHO B cllydae HEOOXOJUMOCTH CO3JIaHuEe TEKCTOBOM BEPCHH JIFOOOTO HETEKCTOBOI'O
KOHTCHTA JUIsI €r0 BO3MOXKHOTO IMPeoOpa3oBaHMs B allbTEPHATUBHBIC (OPMBI, yIO0OHBIC IS
pa3IMYHBIX TOJIb30BaTENCH, aIbTCPHATUBHYIO BEPCHIO MEIUA-KOHTEHTA, MPETYCMOTPCHBI
BO3MOXKHOCTh MAacCIITAOMPOBAaHUS TEKCTA M M300paKeHUH 0e3 moTepu KayecTBa M JOCTYITHOCTh
yIIpaBJICHUS] KOHTEHTOM C KJIaBHATYPBHI.

4. KOHTPOJIb M OILEHKA PE3YJbTATOB OCBOEHHSI YYEBHOU
JUCIHHUIIINHBI

KoHTponb M OlleHKa pe3yJabTaToB OCBOCHHS Y4eOHOW IUCHUIUIMHBI OCYIIECTBIISICTCS
IPEIoJIaBaTeIeM B IMPOIIECCE MPOBECHHS 3aHATUH, BBITOJHEHHUS 00YYaIOIIMMHUCS KOHTPOJIbHBIX
U CaMOCTOSITENIbHBIX Pa0OT, WHAMBHIYAIbHBIX 3aJlaHUH, MPOXOXKICHUS TECTUPOBAHUS, CIAYH
3aJera.

4.1. Pe3yabTaThl, KpUTEPUH M OLEHOYHBbIE CPEICTBA /Js MPOBEICHUS TEKYIIero u
NMPOMEKYTOYHOTO KOHTPOJISI OCBOEHHS] TUCHUIUIMHBI W (OPMUPOBAHHSA OOIIHUX H
npodgeccHoHAIbHBIX KOMIETEeHIHii

4.1.1. Kpurepunm OUnCHHBAHUA Pe3yJbTATOB OCBOCHHMA JUCHUIUIMHBI W
(opmupoBanus 001X U NPOGecCHOHATBHBIX KOMIIETEHIU NP MPOBEIeHNH TeKylero u
NPOMEKYTOYHOr0 KOHTPOJISt

1. ba3oBbIif ypOBEHb OCBOCHHUS y4eOHOTO MaTepHalia - OPOrOBbIif

2. YMeHue HCHOJb30BATh TEOPETHUECKHUE 3HAHUS W TPAKTHUECKUE HaBBIKU IIpU
BBITOJIHEHUH MTPO(GECCHOHATIBHBIX 33/1a4 - TOBBIIIEHHBIN

3. YpoBeHb Iiy00KO#H chOpMHUPOBAHHOCTH OOLIMX M MPO(ECCHOHANBHBIX KOMITETECHIIUH

— IIPOJIBUHYTHII
KoMmoHeHTbI [Ipu3Haku ypoBHs OCBOEHHUS KOMIIOHEHTOB KOMIIETCHIIUI
pe3ylIbTaToB IIOPOTOBBIN MOBBIILICHHBIN IIPOJABUHYTHII

o0OydeHus 1o

JUCHHUITIIMHE

SHaHus CryneHt feMoHCTpHupyeT 3HaHue- | CTyaeHT ZEMOHCTPHPYET CTyneHT MOXeT
3HAKOMCTBO, 3HAaHUE-KOIHIO: AQHAJIUTUYECKHE 3HAHUS: CaMOCTOSATENBEHO
y3HaeT 00BEKTHI, IBJICHUS U YBEpEHHO BOCIPOM3BOIUT U M3BJICKATh HOBHIE
MOHSTHS, HAXOAUT B HUX MOHUMAET NOJTy4YEHHBIE 3HaHUS U3
pa3nuuus, IPOSIBIISET 3HAHNE 3HaHUS, OTHOCHT UX K TOM WM | OKPY’KAIOIIETO MUPA,
UCTOYHUKOB MOJIy4EHHS MHOMH Kiaccu(pUKaIMoOHHON TBOPYECKH UX
HHPOPMALINH, MOXKET TpyIIIe, CAMOCTOATEIBHO UCTIONIb30BAaTh IS
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OCYIIECTBIIATHL CAMOCTOATCIIBHO

CHUCTEMAaTH3HUPYET HX,

MIPUHATHS PELICHUN B

PerpoyKTUBHBIE AEHCTBUS Hal yCTaHaBJIMBACT B3aUMOCBS3U HOBBIX U
3HAHUAMH ITyTEM MEXAY HUMH, IPOLYKTUBHO HECTaHJAPTHBIX
CaMOCTOSITEIILHOTO MPUMEHSET B 3HAKOMBIX CUTYaLUsIX.
BOCIPOM3BEACHNS U IPUMCHEHHUS | CUTyalHUsX.
nHbopMaLuH.
VMenus CryneHT yMeeT KOPPEKTHO CrynmeHT ymeeT CryneHT ymeeT
BBITIOJIHATH MIPEANUCaHHbIE CaMOCTOSTENILHO BBINOJIHATH CaMOCTOSTEIHLHO
JEWCTBHSA 110 HHCTPYKIIWH, JeWcTBHSA (TIPUEMBI, BBITIOTHATH JEHCTBHS,
ITOPUTMY B U3BECTHOU OTeparyn) Mo peIeHNIo CBSI3aHHBIE C
CHUTYaIllH, CAMOCTOSTEIEHO HECTaHJAPTHBIX 33714, pelIeHneM
BBITIOJIHSIET AEHCTBUS 110 TpeOyroIux BeIOOpa Ha HCCIIeJ0BATEIbCKUX
PELICHUIO THITOBBIX 3a/1ad, OCHOBE KOMOWHAINH 3a7ad, AEMOHCTPHPYET
TpeOyroumx BpI0Opa U3 yKcia W3BECTHBIX METOJIOB, B TBOpYECKOE
M3BECTHBIX METOJIOB, B HETIPEICKa3yeMO HCTIONIb30BaHHE
IIPEICKAa3yeMO U3MEHSAIOLICHCS U3MEHAIOIIENCS CUTYaluu yYMEHHH (TEXHOJIOTHIA)
CHUTYaINN
Umetnb CTyIeHT JeMOHCTPUPYET CTyIeHT JeMOHCTPUPYET CTyneHT roToB
[IPaKTHYECKHUIt TOTOBHOCTB K PEIICHUIO TOTOBHOCTB K pemnaTh NpakTHIECKHe
OLLIT: OTPaHUYEHHOI'0 KOJIMYECTBa CaMOCTOSATENILHOMY PELICHUIO | 3a[a4yM MOBBILIEHHOMH

HETUIHMYHBIX 33Ja4 [IPH YCIOBUU
OKa3aHUus eMy METOIUYECKOU
TIOMOIIN (HaIpUMeEp, TOCTAHOBKA
YTOYHSIOLINX BOIIPOCOB), a TAKKe
HE TOTOB pEIIaTh NPAKTUUECKUE
3aJa4yn MOBBIIIEHHON CII0KHOCTH
U NpPUHUMATb
npo¢eCCUOHANBHBIC U
YIPaBJIEHYECKUE PELICHHUSI B
YCJIOBUSIX HEMOJIHOM
ONPEAEIIEHHOCTH, IPU
HEI0CTaTOYHOM
JIOKyMEHTaJIbHOM, HOpMaTUBHOM

A METOIUYECKOM O0ECIIEUEHNH.

OTpaHUYEHHOr0 KOJIMYECTBA
HETUIUYHBIX 33]1a4, HO
WCHBITBIBAET TPYIHOCTH MIPU
pEelIeHUH PAKTHUECKHUX
3a/1a4 MOBBIILIEHHOM
CII0’)KHOCTH, ITO3BOJISIOIINX
MPUHUMATD
npo¢eCCUOHANBHBIC U
YIpaBJIEHYECKUE PELICHUS B
YCJIOBUSIX HEMOJIHOM
ONPENEIIEHHOCTH, IPU
HEI0CTaTOYHOM
JIOKyMEHTaJIbHOM,
HOPMAaTHBHOM H

METOANYCCKOM o0ecrieueHHH .

CJIO’KHOCTH,
HETHUIIOBEIC 3a/1a4H,
MIPUHUMATH
npodeCCUOHATBHBIC U
yIpaBIeHICCKHE
pEIICHHS B YCIOBUAX
HETIOJIHOM
OTIPENICIICHHOCTH, TIPU
HEJI0OCTAaTOYHOM
JIOKYMEHTaJIbHOM,
HOPMATHBHOM U
METOIUYECKOM
obecreueHnH.

4.1.2. ®opmMbl KOHTPOJIS Pe3yJbTATOB OCBOCHHMS AMCUMILUIMHBI U (POPMHUPOBAHUS

oonmx m

npogeccHoHAIbHBIX

MPOMEKYTOYHOT0 KOHTPOJISA

KOMIIeTeHII NI

npu

NPoBeeHUMN

TeKylmero M

Haumeno-
BaHHe
pe3yJbTaTa
o0y4yeHust

JleCKpUNITOPBI pe3yJibTaTa 00y4eHus

PesyabTaThl
0CBOCHUS
o0pa3oBaTe/IbHOM
NMPOrpaMMbl
(KoMIeTeHIUH),
(opmupoBanne

DopMBI KOHTPOJIS

Texkyuiero

KOTOPBIX
odecreynBaeTcst
pe3yJbTaToM
00yueHust
(xoabI
KOMIIeTeHIHii)

IIpome:xxyTouHnoro
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YMmeTs: - 0(hOpMIISITH OPTaHNU3AIUOHHO- - IpoBepka pabouuX Terpazeii
- aHaIU3 HOPMAaTHBHO-IIPABOBBIX
pacnopsaauTeIbHbIC JOKYMCHTLI B JIOKYMCHTOB
COOTBETCTBHH C JCHCTBYIOMINM - BBIIIOJIHEHHUE (TIPOBEPKA BBINTOTHEHHS)
MPaKTHYECKHX paboT;
I'OCTowm; - peleHue 3a/1a4y U YIpaskHeHUH 110 o0pasiyy
- OCYIIECTBIIATH o6pa60T1<y - BBIIIOJTHEHUE BAPMATUBHBIX IIPAKTUYECKUX
OK 1-O0K3 3a7aHuii padbot
BXOJAIIKX, BHYTPCHHHMX H OK 6 - OK 9? - BBIIOJIHEHUE CAMOCTOSATEIIbHBIX paborT;
HUCXOIAIMINX ,Z[OKyMeHTOB, KOHTpOHL B ’ - KOHTPOJIb CaMOCTOSATENbHON paﬁOTbI (B
K 1.1, TIIK 1.2, IIICHMEHHOH HJIN YCTHOH (opme);
3a MX HCIIOTTHCHUEM, MK 1.3.,IIK 1.4., - yyacTHe B CEMHHApe;
- 0pOPMIIATH JOKYMEHTHI JUIS IIK 1.6., TIK 3.3., - IOATOTOBKA M 3allKTa pehepata
- IOATOTOBKA M 3aIl[UTa TBOPYECKOTO
Hepeayy B apXUB OpraHU3alluy; 1K 3.4., TIK 4.1. npoekra
- y4acTHe B TEMATHYECKUX JTHCKYCCHSX:
KPYIJIBIX CTONAX, Tpecc- KoHMepeHmus,
nebarax H T.IL
- y4acTue B JICJIOBBIX / CIOKETHO-POJICBBIX, §
MMUTAIMOHHBIX UTPax A
- KOHTPOJIbHBIE PAOOTHI ™
- TECTUPOBAHHE, B T.U. KOMIILIOTEPHOE
3HaTB: - IOHATHC ,Z[OKyMeHTa, ero - yCTHbIﬁ Oonpoc Ha J'IBKI_II/IHX/ TIPAKTHYICCKUX
. 3aHATHAX
CBOFICTBA, CIIOCOOEI - IPOBEPKA BBINOIHEHHS YCTHBIX U
Z[OKyMeHTI/IPOBaHI/IH; IIMCBMCHHBIX JOMAalTHUX 33I[aHP[I>'[ .
- IPOBEPKA KOHCIIEKTOB 110 JOMOIHUTEIbHON
- IIpaBuJia COCTABJICHUS 1 OK 1-0K3, JIMTEPATYPE H NIEPBONCTOUHUKAM
O(I)OpM nenus OP/L; OK 6-0OK9; - KOHTPOJTbHBIE PabOTHI
MK 1.1, 1IK 1.2., - TECTUPOBAHUE, B T.4Y. KOMIIbIOTEPHOE
- CUCTEMY U TUIIOBYIO TEXHOJIOTHIO IIK 1.3. [IK 1.4, - IpoBepKa paGouHX TeTpazeit
0V, 0K 1. 6.: K 3.3.: - TEPMHHOJIOTHYECKUH JUKTAHT
- 0cO0EHHOCTH JETONPOU3BOICTBA IIK 3.4., TIK 4.1.
10 06paH.[€HI/IiIM T'paxkaaH u
KOH(UACHIIMAIEHOTO
ACIOIIPOU3BOACTBA.

4.1.3. Iloka3areiJM M1 KPUTEPUHM OLCHMBAHMS TEKYIEro KOHTPOJISI yCIEeBAeMOCTH M
NMPOMEKYTOYHOM ATTECTAMH 110 MTOTAM OCBOEHUSI TUCHUILINHBI

3ayer 1Mo Kypcy SIBISETCS UTOTOBOM OIEHKON pabOThI CTYJEHTA 32 CEMECTP U BKIFOYAET B
ce0si OILIEHKY TEOPETUYECKUX 3HAHUM CTyJeHTa, pa3BUTHE TBOPUECKOTO W aHAJTUTUYECKOTO
MBIIUICHNS, TPHOOPETEHUE HABBIKOB CAMOCTOSITENbHOW pabOThl, yMEHHE CHHTE3UPOBATh
MOJyYEHHbIE 3HAaHWSA M TMPUMEHATh MUX K PEHICHUI0 MPAKTHUYECKUX 3aJad, ypPOBEHb
cOpMUPOBAHHOCTH OOHMX © TpodeccHoHaTbHBIX KoMmreTeHIid. OlleHKa, BbICTaBlsieMast
CTYAEHTY B XO0JIe¢ IPOMEXYTOUHOIN aTTECTAllNH, SIBIISIETCSI COBOKYITHOM M YUUTBHIBAET MPEAbIAYIIHIE
OLICHKU €r0 3HAHUM MO JIaHHOW JUCLMIUIMHE, NOJYYEHHBIE B XOA€ TEKYIIETO0 U MPOMEXYTOUYHOIO
KOHTPOJISI.

[Ipu npoBeneHNH TEKYIIETO KOHTPOJIS M MPOMEXKYTOUHOW aTTeCTalluu MO JUCLUILIMHE B
paMKax TpaJULMOHHON LIKAIbl OLEHUBAHUS IPUMEHSIOTCS CIEIYIOIINE KPUTEPUU:

Orenka Kputepuu BbICTaBIeHUs OLIEHKU
OTiiaHO CTY/ICHT JEMOHCTPHPYET BCECTOPOHHEE, CHCTEMAaTHIECKOE M TITyOOKOe
(3a4TeHO) 3HaHWE Y4eOHOro Marepuaia, TOYHO, YeTKO U KOHKPETHO OTBEYAET Ha

BOITPOCHI, MOKET J10Ka3aTh U NMPOUJUIFOCTPUPOBATh CBOM PACCYKICHUS
MIPAaKTUYECKUMHU TPUMEPAMH, NPU OTBETE HA BOIPOCHI PACCYXKIACT,
ONMPASICh HA 3HAHMS, MIOJYYECHHBIE KaK B paMKaX JIaHHOIO Kypca, TakK U
NpU M3YyYEHUU JAPYTUX CMEXKHBIX JUCHUIUIMH, YMEET CBOOOJIHO

BBIITOJIHATh MPAKTUYECKUE 3aJIaHUs, IIPEAYCMOTPEHHBIE MTPOrpaMMOi,

B TOM 4YHCIIC, PEIIACT HCCTAHAAPTHBIC 3aJadu, B LOCJIOM OTBETHI
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riry0okue, 000CHOBaHHBIE U 3aKOHUYCHHBIE;

Xoporio B CBOMX OTBETax Ha BOIPOCH CTYIEHT 4YeTKO (OpMyIupyer
(3a4TeHO) OTIpeNIeJICHUS U MOXET II0Ka3aTh B3aMMOCBS3b PA3JIMYHBIX YacTEH
MPOMICHHOT0 B paMKaxX JIAHHOTO y4eOHOTO Kypca Marepuaia, CTYACHT
JTEMOHCTPHUPYET CIOCOOHOCTh K Pa3MBIIIUICHHIO, TPH OTBETE Ha
BOIIPOCHI PACCYXKIAET, ONMHUPAsACh HA IMOJYyYECHHBIC B paMKaxX JaHHOTO
Kypca 3HaHWs, JIETKO peliaeT THUIIOBbIE 3aJaud, CIOCOOEH K
CaMOCTOSATEJIbHOMY TIOTIOJTHEHHUIO M OOHOBJICHUIO 3HAHUW U YMCHHUH B
X0JI¢ JanbHEeHIIer yaeOHOoM 1 MPodeCCUOHATBHON IeATEIbHOCTH

Y 10BIETBOPUTEIILHO CTYIEHT OOHapy>KMBaeT B LIEJIOM IPaBUJIbHOE MOHUMAHUE OCHOBHBIX
(3auTeHo) BOIIPOCOB TMPOTPAMMHOTO MaTepHuaia, MOXET JaTh OMNpeleiIeHUs
OCHOBHBIX TMOHSTHI, MPOHICHHBIX B paMKax y4eOHOIro Kypca, OJHaKO
M3NaraeT UX HEJOCTATOYHO YETKO M / WM HEe B IOJHOM OOBbeMme,
MPEIyCMOTPEHHOM  y4eOHBIM  MaTepHalioM  JIEKIIMOHHBIX U
MPAKTUYECKUX 3aHATUN, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOEUHO Pa3HbIC YaCTU Kypca; HOMYyCKAaeT OTAeNbHbIE OUIHOKH
B OTBET€ W MpU BBHINOJIHEHHM 3aJ[aHUM, pEIICHHE THUIOBBIX 3a/Ja4
MOXKET BBI3BIBATH 3aTPyJHEHHE, IPH OSTOM CTYIEHT o0sagaet
HEOOXOIMMBIMU 3HAHHUSMH JJIS UX YCTPAaHEHHUS IOJ PYKOBOJCTBOM
npenojaBaTens

Hey,Z[OBJ'IeTBOpI/ITCJ'ILHO 3HAaHUA CTYACHTA 06prBO‘{HBI, HC IIOKPLIBAIOT BCEI'o MMpeaAMCETA, CKOPEC
(He 38.‘1T€H0) 34ay4YCHbI, YCM TIIOHATBI H, KaK CJICIACTBHUC, CTYACHT HC MOXKCT
OOBSICHUTH CBsI3CH B paMKax H3JIO0XKCHHOTO MaTcpHaja, AaTb TOYHBIX
OHpe,Z[eJ'ICHI/Iﬁ HOHHTHﬁ, HpOﬁI[eHHBIX B paMKax Kypca, HacT
pacIIbIBUaThIC (l)OpMy.]'II/IpOBKI/I, HE BJIaJceT B HOJLKHOM CTEIIECHH
TepMHHOHOFHeﬁ U TIpueMaMH pPCIICHHA THUIIOBBIX 3a4a4; OICHKaA
CHECYHOOBJICTBOPUTCIIBHOY, KakKk IMpaBHJIo, CTaBUTCAd  CTYICHTAaM,
KOTOPBIC HE MOIr'yT IMPOHAOJIKUTH 06yquI/Ie WX TIPUCTYIIUTH K
HpO(I)CCCHOH&J'IBHOI’I JACATCIIBHOCTH 110 OKOHYaHHH KOJ'IJ'IGZ[)K& 0e3
JIOTIOJTHUTEIIBHBIX 3aHSATHH 110 COOTBCTCTBYIOHleﬁ JAUCITUITIIINHC

4.1.4. OueHo4yHbIe CpeACTBAa MO AWUCHHMILVIMHE MpeacTaBjieHbl B pamMkax Ponpaa
OLICHOYHBIX CPEICTB, IBJISIIOLIEr0oCs NMPUJIOKEHHEM K HacToseil padodei nporpamme.

4.2. Oco0eHHOCTH NPOBeICHUsI TEKYLIeH M MPOMEeKYTOYHOM aTTecTaluu AJs JUL ¢
OrpaHMYeHHbIMH BO3MOKHOCTSIMH 3/10POBbSI U HHBAJIHI0B

JUist OCyIIECTBIIEHUS MPOLEAYpP TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOUHOMH
aTTeCTallud  YKa3aHHBIX  oOydJaroIiuxcs  co3JaroTcs  (OHIBl  OLIEHOYHBIX  CPEACTB,
aJIalITUPOBAHHbIE Ui WHBAJIUAOB M JIUI C OTPAaHUYEHHBIMH BO3MOXXHOCTSMHU 370POBbS U
MO3BOJISIOIINE OLEHUTh JOCTH)KEHHE MMM 3allJJAHUPOBAHHBIX B OCHOBHOM 00pa3oBaTeNbHOM
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nporpaMMe pe3yjibTaToB OOyuYeHUs M YPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIHM,
3asBJICHHBIX B 00pa30BaTeNbHOM MIpOrpaMme.

Takue oleHOUHBbIE CpPe/ICTBA CO3AAIOTCS 10 Mepe HEOOXOTUMOCTU C YUETOM Pa3InYHBIX
Ho3osoruii. [Ipu mpoBeneHUM Tekylled M MPOMEXKYTOUHOM aTTecTallud JJsl YKa3aHHBIX JIUILL
MPEeyCMOTPEHO BKIIIOUEHHE B Y4eOHBIHM IPOIEcC pa3InyHbIX MOCPEAHUKOB, BKIKOYasi THhIOTOPOB
U YIIOJHOMOYEHHBIX IO JiejlaM WHBaIuA0B. dopMa MpoBeeHUs TeKyIlIeld aTTecTalliuu AJis JIUI] C
OTPaHUYEHHBIMU BO3MOXXHOCTSIMH 37I0POBbS M WHBAJIUIOB YCTAHABIMBAETCA C YYETOM
WHAUBUAYAIbHBIX MCUXO0(PHU3UUECKIX 0coOeHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare, TUCbMEHHO
Ha KOMIIbloTepe, B ¢opMme TecTupoBaHus M T.M.). [Ipn HE0OXOIUMOCTH TaKUM CTyJIEHTaM
o0ecreynBaroTCsl COOTBETCTBYIOIIME YCIOBUS MPOBEICHUS 3aHATUN U aTTECTAllMd, B TOM YHCIIe
MIPEIOCTABIISAETCS TOMOJHUTENBHOE BpeMs Ul TOATOTOBKH OTBETA HA 3a4eTe WU K3aMEeHe.
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