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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCLATIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJTIU3ALIMN YUYEBHOM JUCLIUITINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIPTATOB OCBOEHUS YUYEFHOU JIMCLIUTUIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHUIIVIMHBI OI1.02 OCHOBBI JOKYMEHTOOBOPOTA

1.1. MecTto OUCHUIVIMHBI B  CTPYKTYpe OCHOBHOH  mnpodecCHOHAIbHOMI
o0pa3oBaTeJIbHOM MPOrPAMMBI:

Hucrunmuaa  OI1.02  OcHOBBI  JOKyMEHTOOOOpOTa BXOJUT B COCTaB JTUCIUILINH
o0menpodeCcCHOHAIBHOTO y4eOHOTO ITMKJIa OCHOBHOM NpodeccroHambHON 00pa3oBaTebHON
IporpaMMmbl, pa3paboTaHHOW B  COOTBETCTBUM ¢  DelnepalbHbBIM  TOCYIAapPCTBEHHBIM
00pa30oBaTeNbHbIM CTAHIAPTOM I10 CHEUAIBHOCTH CPEeTHEro MpodeccuoHaIbHOro 00pa3oBaHus
38.02.09 KonrpeccHo-BbICTaBOYHAS JIEATEIBHOCTh

1.2. lean uW mnUaHUpyeMble Ppe3yJbTAThl OCBOEHHSI Y4YeOHOW JMCHUILIUHBI,
COOTHECEHHBbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTeJIbHOM IPOrpaMMe KOMIIeTeHIMAMM:

1.2.1. B pe3ynbTate ocBOCHHs Y4€OHOW MUCIUIUIMHBI O0y4YarouIuecs TOJDKHBI OBIAIETh
CIEIYIOIKUMU OOLUMH U NMPOo(ecCrOHAIBHBIMI KOMITETEHIIUSMU:

OK 09. Ilonv3osamvca npogheccuoHanbHol  OOKYMeHmayuel Ha  20CyO0apCmeeHHoOM U
UHOCMPAHHOM A3bIKAX

1IK 1.4. Becmu 00Kymenmoobopom biCmasKu, 8 mom Yucie 31eKmpoHHbll

1IK 2.2. Conpogosicoams pabomy oguca op2anu3amopa KOHSPeCCHO20 MepOnpUsmus npu

n0020MosKe K NPOBEOCHUIO KOHZPECCHO20 MEPONPUSIINUSL

1.2.2. B pe3ynbrare OCBOCHUS Y4e€OHOW IUCHUILIMHBI OOYyYarolmuecs MOJKHBI
JOCTUTHYTH CIEAYIOMNX PE3yJIbTaTOB OOYYEHHsS, COOTHECEHHBIX C pe3yJbTaTaMh OCBOCHHS
OCHOBHOI1 00pa30BaTeIbHON IPOrpaMMbl (KOMIETEHIUSIMMU ):

HaumenoBanue JlecKpuUNTOPBI pe3yJibTaTa 00y4eHns Pe3yabTaTnl ocBOEHHst
pe3yJjabTara o0pa3oBaTe/IbHOI MPOrpaMMbI
o0yqenus (koMmeTeHINH), POPMUPOBAHHE

KOTOPBIX 00ecrneynBaeTcst
pe3yJIbTaTOM 00y4eHusI
(K00bl KOMnemeHnyuiL)

YMers: - 0(OPMIISITH OPraHU3aAIUOHHO-PACTIOPSAUTEIbHBIC
JIOKYMEHTHI B cO0TBEeTCTBUU C AercTBytommM [[OCTom;
- OCYIIECTBIISITh 00Pa0OTKY BXOJSAIINX, BHYTPEHHHUX U

’ OK9,IIK 1.4,IIK 2.2.
HCXOIAIINX TOKYMEHTOB, KOHTPOIIb 32 HX UCIIOTHEHUEM;
- 0(OpPMIIATH JOKYMEHTHI [T IEpEIadrl B apXUB

OpraHu3aIum;

3HaTh: - MOHATHE TOKYMEHTA, €T0 CBOWCTBA, CIIOCOOBI

JOKYMCHTHUPOBAHHUS,

- mpaBHIIa cocTaBiieHus 1 oopmirerus OPJI;
P dop : OK 9, TIK 1.4, TIK 2.2.

- CUCTEeMY U THIOBYIO TexHojoruo JI0Y;

- 0COOEHHOCTH JACJIONPOU3BOACTBA 1O 06paIHCHI/I$IM

rpaxIaH ¥ KOHQHUICHINAIBHOTO JIeJIOPOU3BOJICTRA.

2. CTPYKTYPA U COAEPKAHUE YUYEFHOM JUCIATLTAHBI

2.1. O0bemM yueOHOM AMCUMIIMHBI M BUbI Y4e0HO# padoThI




2.1.1 O0bem yueOHOM TUCUUIJIMHBI M BUIBI y4eOHOH padoThl (04HOI Gopma)

Bun yae6HO# paboTh KonnuectBo yacos

O0bemM yuebHol paboThI (BCEro) 54
Ob6bvem yueOHOH pabOTHl OOy4arOIIMXCS BO B3aUMOJICHCTBUU C 36
npernojaaBaresieM (BCEro)
B TOM YHCIIE:
JICKIUU 28
IIPaKTUYECKUE 3aHATUsI (CEMUHAPBI, Ja0OPATOPHBIE 3aHATHS) 8

KypcoBas paboTa

He npenycmorpeno

CamocrositenbHas pabora oOydaromierocs (Bcero) 18

HpOMe}KYTOLIHaH aTTcCTaluusa

3aueTt

2.1.2. O6bem yueOHO JUCUMIIJIMHBI M BUIbI Y4eOHOH padoThl (3a0uHas popma)

Bun yuebHoit paboThl KomnyectBo yacoB

O6bem yuebHoM paboThI (BCEro) 54
O0bem yueOHOW paboOThl O0YyYarOIIMXCS BO B3aUMOJAEWCTBUU C 6
npenoaBaresieM (BCero)
B TOM YHUCIJIE:
JICKIUHU 4
MIPaKTUYECKHE 3aHATUSI (CEMUHAPBI, Ta00OPATOPHbIE 3aHATHS) 2
KypcoBas paboTa He npenycmorpeno
CamocTosTenpHas padora o0ydaromerocs (BCero) 48
[IpomexxkyTouHas arrecrauus 3ader
2.2. TemaTn4yecKuil IJIaH M coJep:KaHue Y4eOHOM IV CHUILTTHHbI
OI1.02 OcHOBBI JOKYMEHT0000pOTa
HaumenoBanue Coaep:xanue yueOHOro MaTepuaJia, JjadopaTopHble padoThl U Koasl
Pa3esioB U TeM NPaKTHYECKHe 3aHSATHSI, CAMOCTOATe/IbHAsI padoTa KOMIeTeHIHH,
o0yualommnxcs, KypcoBasi padora (MpoeKkT), aKTUBHbIE U ¢opMupoBannio
HHTEepPaKTUBHBbIE GOPMBI 00yUYeHUst KOTOPBIX
crnoco4cTByeT
3J1eMeHT
MPOrpamMmsbl
Tema 1. JlokymeHT n Conep:kanue TeOpeTHIECKHX 3aAHATHIA:
CHCTEMBI - Llenb u 3a1a4n IETIONPOU3BOICTBA, CBA3b JEIONPOU3BOCTBA C
}]OKyMeHTa].[I/lI/l. IOPUINYECKUMHA U IPYTUMU HaYKaMU. Onpez[enemxm, OCHOBHBIC ITOHATHS.
locymapcTBeHHas cucTeMa JOKYMEHTAHOHHOTO 00ECTICYCHHUS YIIPaBICHUS
PexBu3UTHI
(IFCAOY). O6uue TpeboBaHUs K CIyK0aM JOKYMEHTAI[HOHHOTO
MIOKYMEHTOB obecrieyeHys ynpaBJIeHUsL.
- HOKyMeHT " CUCTEMBI TOKYMCHTALIUU. yHI/I(bPIKaL[I/IH, CTaHJapTu3anus,
Tpadaperuzanus GpopM yrnpaBieHUECKOl ToKyMeHTanuu. [loHsaTHe
pexBusuTa gokymenta. [lonstre popmymnsapa-odpasia JOKyMeHTa. OK9,IIK 1.4,
®opmartsl. [IpaBuna opopmIIeHUS TEKCTOBOTO MaTepuana. [Ipasmia TIK 2.2.
odopMIICHHS IPHMEUaHU, TPUITOKEHUH 1 000CHOBaHHH K TeKCTy. CHsTHE
KOMui TokymMeHTOB. [ToHaTHE 11y6m/11<aTa JIOKyMEHTA.
- Pacnionoxenue PEKBU3UTOB HaA OIaHKe JAOKYMCHTA. Pa3M€pI:I, T10JIA
(otctymer). brnank ans nuchMa v 00K OaHK TS APYTHUX BUIOB
OpraHu3alluOHHO-PACIIOPSAUTEIIBHBIX JOKYMEHTOB. Oq)OpMHCHI/Ie TCKCTa
JIOKyMGHTOB B BUJIC aHKET, T3.6J'II/ILI, CBA3SHOI'O TCKCTA, a TAKXXE B BUIC
coenuHeHus 3TuX popM. TpeboBanus k aHkeTam, TabiuiaM. TpeboBaHus K
TeKCTy JOKYMCHTOB.




Coaepixanne NPAKTHYECKUX 3aHSITHIA:

O6cyxaenue npoOiIeMHOl TeMbl: Y HUPHULIUPOBaHHBIE TPEOOBaHUS K
COCTaBJICHUIO U O(OPMIICHUIO JIOKYMEHTOB.

Pabora o Temam:

- I'OCT, HopMmaTuBHas U CIIpaBOYHAs JOKYMEHTALUs. DICKTPOHHBIC
mabions! fokymMeHToB. CIIC "Koncynsrantllmtoc", "T'apant".

- [ITa6mons! n cTim fokyMeHTOB. PopMupoBaHUE OIaHKOB TOKYMEHTOB.
Co3znanue cTUIeH IS OTJEIBHBIX PEKBU3HTOB JIOKyMEeHTOB. biaHku ¢
YTJIOBBIM U NIPOAOJIBHBIM PACIION0KEHHEM PEKBH3UTOB. COCTaB M MOPSAIOK
PAacIoNoXKeHHUs PEKBU3UTOB Pa3IMIHBIX BHJOB OJIAHKOB.

- O¢popmnenue obuiero 61anka fokymenTa. Odopmnenue O61anka amst
TTHCEM.

- OdopmiteHHE TPUMEYaHHH, IPHIOKCHUH U 0O0OCHOBaHHUI K TEKCTY.
[paBuna opopmienns oudmorpadun. Co3aHue KOMUN JOKyMEHTa.
Coznanue xy0nmuKaTa JOKyMEHTa.

- OdopmiteHHE TEKCTa TOKYMEHTOB B BUJIE aHKET, TaOJIHII, CBSI3HOTO TEKCTA,
a TaKKe B BUje coequHeHust 3TuX popM. TpeGoBaHMS K TEKCTY JOKYMEHTOB.

OK 9, IIK 1.4,
IK 2.2.

Tema 2.
YnpasiaeHnueckast
JAOKYyMEHTAIUsl.
CocraBienue u
odopmiienne
OCHOBHBIX
JOKYMEHTOB

CoaepixaHue TeopeTHYECKHX 3aHATHIA:

- IlonsiTHe OpraHU3alHOHHO - PACIOPSIUTENbHBIX JOKYMEHTOB. OCHOBHBIE
IpaBUJIa COCTABICHUS U 0(OPMIICHHUS YCTaBOB, MTOIOKEHUH, HHCTPYKLIHH.
CocrapiieHHs M 0(OPMIICHUS TOCTAHOBIICHNH 1 perneHuid. [lltaTHas
YHCJICHHOCTH U IITaTHOE paciucaHue. JoroBopelL.

- [TonsiTne pacropsaUTEeNbHBIX TOKyMeHTOB. OCHOBHBIE IIPaBHIIa
COCTaBJICHUS ¥ 0(OpMIIeHHS IPpUKa30B. [Ipruka3ssl o Bompocam obmieit
JeATeTbHOCTH.

- [lonsATHE MHPOPMAIMOHHO - CIIPABOYHBIX TOKYMEHTOB. AKTHL. CIpaBKH U
JOKYMEHTBI ITYHOTO MPOUCX0oxaAeHUsA. OObICHUTENBHBIE, CITyKEOHBIE U
JIOKJIA/IHBIE 3ATIHCKH.

OK9,IIK 1.4,
MK 2.2.

Conep:xanue NpaKTHYeCKUX 3aHATHIA:

O6cyxnenue npodiemHol TeMbl: OdopmieHre opraHi3aHOHHOM,
pacnopsaMTEeIbHON 1 MH(POPMALOHHO-CIIPAaBOYHON JOKYMEHTALIIH.
Pabora o Temam:

- Ha3HaueHue OTAENIBHBIX BUIOB OPTaHU3AMOHHBIX JTOKYMEHTOB.

- OdopmiieHre pacopsAUTENbHON JoKyMeHTan. CocTaB
pacnopsauTeIbHBIX JOKyMeHTOB. [IpaBuna cocTaBineHust 1 0(OPMIICHUS
MPUKA30B 110 OCHOBHOM €ATENbHOCTH. Pa3HOBUIHOCTH pacTiOpsKEHHM.
IMopsaok opopMICHNS BBIITMCKH U3 PaCHOPSAANTENFHOTO JOKYMEHTA.
IOpuanyeckas cuia pacropsIIUTEIbHBIX JOKYMEHTOB.

- Odopmiierne NHPOPMAMOHHO-CIIPAaBOYHON JToKyMeHTaun. CocTas
HnH(OPMAIIMOHHO-CIIPAaBOYHBIX JOKYMEHTOB.

OK 9, TIK 1.4,
TK 2.2.

Tema 3. Kaaposas
AOKYMEHTAINS.
Koppecnonaenuus
nepuoIuYecKuX
MepONPUSITUHH

Coaep:xaHue TeopeTHYECKHX 3aHATHIA:

- [lonsATHE KaAPOBOW JOKYMEHTAIMH. 3asBlieHUe. Tpya0BO JOTOBOD.
Pesrome. ABToOuorpadus. Xapakrepucruka. OdopmireHre IprKa3oB 1Mo
JIMYHOMY cOoCTaBy. TpyznoBas kHuxKa. JInuHble kapTouku. JInuHble nemna.

- Koppecnonaennus, cBa3anHas ¢ IpOBEACHUEM NIEPUOTUUECKUX
Meponpustiid. [Ipotokon. OCHOBHEIE NTpaByiIa COCTABICHUS U 0(OPMIICHUS
MTPOTOKOJIA.

OK 9, TIK 1.4,
TK 2.2.

Coaep:xanue NPaKTHYECKUX 3aHATHA:

O6cyxaenue npobiemHoit Tembl: OdopmiteHHe KaIpOBBIX JOKYMEHTOB.
Pabora o Temam:

- CocraBieHne TPyOBBIX IOTOBOPOB U JOKYMEHTOB IO JITYHOMY COCTaBY.

- CocraBienne mraTtHoro pacnucanus. OdopMiieHne 3asBICHUH 1 IPUKAa30B
0 mpueMe Ha paboTy, 00 YBOJIBHEHHH, O IEPEBOJIE, O MPEIOCTABICHUN
OTIyCKa, 0 KoMaHupoBaHuH. CocTaBJIeHUE BBHITMCKH U3 IIPUKa3a.
CocraBiieHne pesioMe, aBToonorpadun, XapakTepUCTHKH. 3arloJIHEHHE
JIMYHOHN KapTouku. POpMHUPOBAHUE JIMUHOTO JIENA.

OK9,IIK 1.4,
MK 2.2.

Tema 4. /leioBasi
KOppecnoHIeHIUsl.
JlexoBble 1
KOMMep4YecKue
nmucbLMa

Coaep:xaHue TeopeTHYECKHX 3aHATHIA:

- Tunossle u Tpadapernsle muckMa. Kimaccudukanus nucem. CTpykTypa
nucbMa. CtanaapTtHele Gppasbl U BeipakeHusi. OTAeIbHbIC BUIBI THCEM:
HHCHMa-IIPOCKOBI, COMTPOBOTUTEIILHBIC MUCHMA, IOTOBOPHBIC THChMA,
MHCbMa-MIOATBEPIKACHNU, MICbMa-HallOMUHAHUS, TCbMa-U3BELICHNUS,
MCbMa-IIPUTTIAllIeHns], FapaHTUIHbIE MUChbMa, TUChbMa-3alpOChl U MUChMa-
OTBETHL. JleT0BOE MICHMO MEXTyHapOIHOTO 00pasia.

OK 9, TIK 1.4,
MK 2.2.

Coaep:xanue NPaKTHYECKUX 3aHATHIA:

O6cyxaeHne MpoOIeMHBIX TEM:

- OdopmiteHnE AEITOBOH TTEPETHCKH.

- [InceMO Kak OCHOBHOM B[ IOKYMEHTA JUJIsl OCYLIECTBICHUS
KOMMYHHUKaLUH.

- CocraBiieHre OT/IeNbHBIX BUIOB MUCEM: THChbMA-IIPOCHOBI,

OK 9, TIK 1.4,
MK 2.2.




CONIPOBOAUTEIIBHBIC ITMCbMA, JOTOBOPHBIC ITMCbMA, TMCbMa-IIOATBEPIKACHU,

NMCbMa-HaIlOMUHAHUS, [TMCbMa-U3BCUICHNUA, ITMCbMa-IIPUTIIAIIIEHUS,
l"apaHTPIﬁHOFO IIMCbMa, MMCbMa-3arpoca U MuCbMa-oOTBETA.

Tema 5. Opranusauus
JOKYMEHT0000poTA.
Cucremaru3anus
AOKYMEHTOB.
Homenkaarypa aas
ux opMupoBaHud U
XpaHeHHsI.
HNudopmannonHo-
KOMMYHHKAIIHOHHBIE
TeXHOJIOTHH B
COBPEMEHHOM
AOKYMEHTO0000poTe

Copepixanue TeopeTH4eCKHX 3aHATHIL:
- I[lousaTue ,Z[OKyMeHTOO60pOTa. OpraHmauI/m pa60TLI C JOKyMCHTaMH.

ITonsrue KJ'[aCCI/I(i)I/IKaL[I/II/I " cUCTEMaTu3alu JOKYMEHTOB. [Tonsatue nen n

HOMECHKJIATYyphI A€JI. prnanOBKa JOKYMEHTOB B JI€Jia.
- I[ena IMOCTOSTHHOT'O U BPDEMEHHOT'O CPOKOB XpaHEHUS, OTIMCU TaKUX IECJI.

INonsiTue apxuBa, ero obopyaoBaHue. ApXHUBHas CIIpaBKa, apXHUBHAs KON,

apxuBHas BbInucka. [lepenayda nen Ha rocyAapcTBEHHOE XpaHEHHE.

- CoBpeMeHHBIE HH(OPMATNOHHO-KOMMYHHKALMOHHBIE TEXHOIOTHH.
DJEKTPOHHBIH JOKYMEHTOO00POT.

- 3ammta HHGOPMAIIUH TIPU CO3TaHHH CITYKEOHBIX JJOKYMEHTOB.
CoBpeMeHHbIe CITOCOOBI i TEXHUKA CO3JIAHUS JIOKYMEHTOB.

OK 9, IIK 1.4,
IK 2.2.

Conep:xanue NPaKTHYeCKUX 3aHATHIA:
O6cy>xaenue npoOIeMHOI TeMBbI:
Opraauzanys J0KyMEeHTO000poTa NpeIIpUsITHS.

OIIMCHU TAKHX OECJI.

- AHanM3 TOKYMEHTOO0OPOTa OpTaHU3aLUH.

- OmnpernenieHne CPOKOB XPAHEHUS JOKYMEHTOB.
- CocraBieHHe HOMEHKIIATYPHI JIel.

- Jlena OCTOSIHHOTO ¥ BpEMEHHOTO CPOKOB XpaHeHHs, popMupoBaHne

- ABTOMaTH3MPOBaHHBII JOKYMEHTO000pOT oprann3anun. Co3nanue
KOMIBIOTEPH3HPOBAHHOTO JOKYMEHTO000pOTa PEANPHUSITHSL.

OK 9, IIK 1.4,
IK 2.2.

Ilpumeprnas memamuka camocmosamenbHoUu pabomsl 00YUAIOUWUXCA.!
- paboTa B 3JIEKTPOHHOI OMOIHOTEKE ¢ yueOHOM TUTEepaTypoOid,
- paboTa ¢ BOIpOCaMH TEKYyLIETO KOHTPOJIS 3HAHUM IpPHU TOATOTOBKE K YYEOHBIM

3aHATUAM, IOATOTOBKA K AOKJIaJaM,

- pa60Ta C HOPMATHUBHO — IIPABOBBIMH JOKYMCHTAMMU.

2.3. Pacnipenesnenne o0beMa JMCHMILJIMHBI 110 pa3feaam, TeMaM U BUAaM y4eOHO#H padoThl

2.3.1. Y4yeOHO-TeMaTHYCCKUH IJIAH 3aHATHI (04Has (popMa o0ydeHus1)

VYuebHas pabora o0yuaromuxcst
OO6muit 00beM BO B3aUMOJICHCTBHH C CamocrosTeib
Paznen, Tema AUCIIUTUIMHBI yueOHOI npernojgasaTeseM (Jac.) Has pabora
paboTsI (4ac.) Jlexipn IpakTuueckue (uac.)
3aHATHUA

Tema 1. JIOKyMEeHT U CUCTEMBI JOKYMEHTAIIHH. 10 4 5 4
PexBU3UTHI TOKYMEHTOB
Tema 2. YnpaBneHueckass JOKyMEHTaLusI. 12 6 5 4
CocraBieHre 1 0)OpMIICHHE OCHOBHBIX JIOKYMEHTOB
Tema 3. KagpoBast qoKkyMeHTaLMsl. 10 6 2 2
KoppecnonaeHuus nepuoanyecKux MEponpusiTUil
Tema 4. JlenoBas koppecnosaeHuus. JeaoBbie u 9 4 1 4
KOMMEpUYECKHEe MUChMa
Tema 5. Opraauzamnusi JOKYMEHTO000pOTa.
Cucremaru3anus JokyMeHToB. HomeHkIaTypa ams
ux popMUpOBaHus U XpaHeHHs. THPOPMALHOHHO- 11 6 1 4
KOMMYHHKAITIOHHBIE TEXHOJIOTHH B COBPEMEHHOM
JIOKyMEHTO000pOTe
3auem 2 2 - -

HTOIO: 54 28 8 18

2.3.2. Y4yeOHO-TeMaTHYeCKHI IJIAH 3aHATHH (3204Has (popMa 00ydeHus1)

Pazgen, Tema TUCHIMITIIMHBI

OO0wwii 06eM
yueOHOI
paboTsI (4ac.)

VYuebHast paboTa 00ydaronmxcs
BO B3aUMOJCHCTBHH C
mpernoaaBaTeneM (Jac.)

CamocrosTenb
Has pabora

(uac.)
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Jleximn IpakTueckue
3aHATHA

Tema 1. JIOKyMEHT U CUCTEMBI JOKYMEHTALIUN. 10 | i 9
PeKBU3HUTHI JOKYMEHTOB
Tema 2. YrpaBieHuecKkas: JOKyMEHTALIHS. 12 1 1 10
CocraBieHne 1 0pOpMIICHHE OCHOBHBIX JTIOKYMEHTOB
Tema 3. KagpoBast JoKyMeHTaIHsI. 10 1 ) 9
KoppecnonneHuus: nepuoanYECKUX MEPONPUATHI
Tewma 4. [lenopas koppecnoHeHIys. JlenoBsie u 8 B ) 8
KOMMEpYECKHE MIChMa
Tema 5. Opraauzamust JOKyMEHTO000pOTa.
Cucremarusanus 10kyMeHTOB. HoMeHKaTypa s
ux (hopMuUpoBaHus U XxpaHeHus. MHGpOopMaHOHHO- 12 - 1 11
KOMMYHHUKAIMOHHBIE TEXHOJIOTHH B COBPEMEHHOM
JIOKYMEHTO0000pOTE
3auem 2 1 - 1

HTOIO: 54 4 2 48

2.4. Buabl, opMbl M MeTOAbI KOHTPOJISI IJIAHHUPYEMBIX Pe3yJbTATOB OCBOEHHUA
y4eOHOM TMCHMIINHBI

Texywuii konmpons ONpeAeNsieT CTeNeHb KayecTBa YCBOEHUS H3YYEHHOTO Y4eOHOTro
MaTepuaa TEOPETHYECKOro M MPaKTUIECKOro XapakTepa B xoje o0ydeHus. CucreMa TeKyIlero
KOHTPOJISI yCIIEBAEMOCTH IMpelycMaTpUBaeT pa3HooOpa3Hble MO (opMe U COAEpKAHUIO
KOHTPOJIbHBIE MEPONPHUATHS (KOHTPOJBHBIE TOYKH), YYUTHIBAIOIIME BCE BUABI ayAUTOPHON U
CaMOCTOSITENILHOM Y4eOHOIl 1eATeNbHOCTH 00y4aroerocs.

OCHOBHBIMU BUJIaMU TEKYIIETO KOHTPOJISL YCIIEBAEMOCTH CTYJIEHTOB SIBJISIFOTCS:

- BXOJIHOM KOHTpPOJIb - HEOOXOIWMBIM Ui YCHENIHOTO IUIAHWPOBAHUS U YIPaBICHUS
y4eOHBIM MTPOLIECCOM;

- TEMaTUYECKHUI KOHTPOIb (110 MaTepuanaMm U B 00beMe OJHON yueOHON TeMBI);

- pyOeXHbIi KOHTpPONb (B OOBEME pa3[eNloB WM TPYNI TeM M0 JUCIUIUIUHE)
o0ecreunBaroINii KA4YeCTBO M3YYCHHsI CTYJACHTaMH Y4eOHOTO MaTepuana, yrpaBieHue y4eOHO
JEATENIbHOCTBIO CTYIAEHTOB U €€ KOPPEKTUPOBKY, a TaKKe€ CTUMYJIHUPOBAHUE PETYISPHOM,
[[eJICHANIPaBICHHON pPa0OThl CTYIEHTOB, AKTUBU3AIMS MX T[O3HABATEIHHOW JIEATEIbHOCTH;
oTpesieieHue YPOBHS OBJIQJICHUS CTYJACHTaMU HaBBIKAMU CAMOCTOSATEIBHOW paboThI, CO3/1aHue
ycrnoBui st ux GopMUpoBaHUs. PyOexHBIII KOHTPOIb MOKET MPOBOJUTHCS HECKOJIBKO Pa3 B
CEMECTp, B BHJIE MPEABAPUTEIHLHOTO KOHTPOIIS (Tiepes] SK3aMeHOM) U / Wi B (popMe UTOTOBOTO
KOHTPOJIs, HAPABJICHHOI'O Ha BBISIBJICHUE CTENEHU OBJIAJCHUS CTYIEHTAMH CUCTEMOM 3HaHUM,
YMEHHI ¥ HAaBBIKOB (KOMIIETEHIIWH ), MOTYYEHHBIX B MPOIIECCE U3YUCHHUS YIeOHON AUCIUTIITHBL.
HTOoroBBIi KOHTPOJIb OCYIIECTBIIACTCS B KOHIIE CEMeCTpa U3ydeHHs Y4eOHOM TUCIIUTUIUHEIL.

OcHoBHBIMU (OpMaMU TEKYIIETO KOHTPOJSI YCHEBAEMOCTU CTYJEHTOB SIBISIFOTCS:
YCTHBIM OMpPOC Ha JIEKIUAX, MPAKTHUYECKUX U CEMUHAPCKUX 3aHATHUSIX, IPOBEpPKA BBITOITHEHUS
MUCPMEHHBIX JOMAIIHUX 3aJaHuii, TPOBEICHHE KOHTPOJBHBIX pabOT, TECTUPOBAHUE
(MMCbMEHHOE WM KOMIIBIOTEPHOE), KOHTPOIb CaMOCTOSATEIbHOW paboThl CTYIACHTOB (B
MUCHhMEHHOW WM YCTHOU opMme) U T.J.

Ilpomesicymounas ~ ammecmayus — (KOHmMpoay)  OOy4yalOUIMXCS 1O  JUCIHILINHE
o0OecrieunBaeT OIEHUBAHUE pPE3yIbTAaTOB YYEOHOW EeATENBHOCTH CTYACHTa 3a CEeMEcCTp,
CIy)KalllMM ISl ONPENENICHUs] YPOBHS KauyecTBa NOATOTOBKM CTYAEHTOB B COOTBETCTBHUU C

8




tpeboBanusiMu OI'OC CIIO no cnenmanbHOCTH. [IpoMexyTouHas aTTecTalus OCYIIECTBISETCS
B KOHIIE CEMECTpa U 3aBepLIaeT H3y4yeHUE OTIENbHON IUCHMILIUHBI / MEXIUCHUIUIMHAPHOTO
Kypca / mpodeccuoHanbHoro monyisa. llpomexyTounas arrectamus peanusyercs B Qopme
3ayeTa.

Pezynomamor oceéoenus oucyuniumsl JOCTUTAIOTCA 3a CYET MCIOJIb30BAaHUS B IpoOIEcce
OoOy4eHHs aKTUBHBIX M MHTEPAKTUBHBIX METOJOB M TEXHOJOTHH (HOpMUpPOBAHMS 3aaHHBIX
KOMIIETEHIIUH Y CTY/IEHTOB.

2.5. Ucnosib30BaHMe B nmpouecce 00y4eHus aKTUBHBIX U HHTEPAKTUBHBIX METO10B U
TeXHOJI0TUil GopMUPOBAHMS KOMIIETEHIIHA.

[lepexoa K KOMIIETEHTHOCTHOMY MOJIXOAY B Iporecce oOydeHHs] TpeOyeT M3MEHEHUs
MHOTHX COCTAaBJIIONIMX YYEOHOTO IpoIlecca: COJCpPKaHUs, CIIOCOOOB KOHTPOJII U METOJOB
oOyuenus. OnHUM K3 HamOoJiee BaKHBIX HAINPABJIICHUH W3MEHEHHS METOJOB OOYYCHHUS INpU
nepexoie K KOMIICTEHTHOCTHOMY IOJXOJy SIBJISICTCSI MCIIOJIb30BaHHE B Y4eOHOM Ipolecce
AKTUBHBIX U MHTEPAKTHBHBIX METOJIOB M TEXHOJIOTHIT 00ydeHUsI.

Britouenre B y4eOHBIM TPOIECC AKTHBHBIX W HMHTEPAKTUBHBIX METOJIOB OOyUEHUS
AKTUBU3UPYET MO3HABATEIILHYIO aKTUBHOCTh CTY/ICHTOB, YCHUJIMBAET MX MHTEPEC ¥ MOTHUBAIIUIO,
pa3BUBACT CIIOCOOHOCTh K CaMOCTOSITEIILHOMY OOY4YeHHIO M oOecreduBaeT 0o0Jee IOJIHOE
ycBoeHHe uH(opManuu (eciau IpH JISKIIMOHHOM mojjaue MaTtepraina ycBauBaeTcs He 6omnee 20%,
uH(popMaluu, To B AenoBoi urpe — 10 90%).

AKTUBHOEC W WHTEPAKTHBHOE OOYYCHHUE TIpeAroyiaraeT oOy4YeHHE, IOTPYKEHHOE B
oOIIeHre, KOTOpPOE COXpaHsIeT KOHEUHYI0 IeJib M OCHOBHOE COJICP)KaHHE MpeaMera, HO
BUZOU3MEHSET (HOPMBI M TIPUEMBbI BelcHHS 3aHATHS. K HaydyHO-METOAMYECKHMM OCHOBaM, Ha
KOTOPBIX 0a3upyeTcsi akTUBHOEC M MHTEPAKTUBHOE OOYUYEHUE OTHOCATCS O0yUYCHHE Yepe3 OMbIT U
COTPYJHUYECTBO, Yy4YeT PA3IU4YUid B CTWIAX [O3HAHUS, HCIOJIb30BAHUE TTOMCKOBBIX,
UCCIIEI0BATEIbCKUX U UTPOBBIX METOJIOB.

WHuTepakTuBHOE OO0ydYeHHE Kak ocobas ¢opma OpraHum3alud I03HABaTEIbHON
JeSITeIbHOCTH 00eCreunBaeT BOBJIIEYEHHOCTh BCEX CTYJEHTOB B 00pa3oBaTelbHBIM Ipolecc,
CO3/1aeT YCJIOBUS JJIsi OOMEHa, B3aUMHOIO oOOOTallleHUs 3HaHWAMH, HJEAMH, CII0COOaMuU
JeSITeIbHOCTH, CIIOCOOCTBYET YCTAaHOBJICHHIO 3MOIMOHAIBHBIX KOHTAKTOB MEXIY CTYAEHTaMH,
npuydyaer paboTaTh B KOMaHJE, CHUMAeT HEPBHYIO HArpy3Ky, MOMOTraeT HCHbITaTh YyBCTBO
3alUIEHHOCTH, B3aMMOITIOHUMAaHUS U COOCTBEHHOM YCIIEIIHOCTH.

K MeTogaM akTUBHOTO U MHTEPAKTUBHOTO O0YYEHHsI OTHOCSTCS:

Hepoevie mexnonoeuu: NenoBas Urpa, CIOKETHO - poJIeBasi UTpa, UMUTAIMOHHbBIE UIPBI,
UTPOBBIE 3aHATHS Ha MOJeNsAX (MCKycCTBEHHas oOpa3oBaTelbHas Cpela, KOMIBbIOTEpHBIE
JICNIOBBIE WIPBI), CTAXXUPOBKA (C BBINOJHEHHEM WM 0€3 BBIIOJIHEHUS JIOJDKHOCTHOM PpOJH),
JIeMCTBUS IO MHCTPYKIUH (QITOPUTMY)

Cumyayuonnbsiti ananu3: aHaTU3 KOHKPETHBIX CUTYyallui, pelleHHe CUTYaTHUBHBIX H
MPOM3BOJICTBEHHBIX 33/1a4, KEHC-TEXHOJIOTUU (WUTIOCTPATHUBHBIC YUeOHbIE CUTYallMM, KEHCHI ¢
dopmupoBaHueM u 0e3 ¢GopMHpOBaHUS TPOOIEMbI, MPUKIAAHbIE YIpaKHEHHs), pa3dop
UHIMJICHTOB U3 MPaKTHUKH, OaCKeT-MEeTOA U T.1.

Depucmuueckue mMexHONO2UU 2eHEPUPOBAHUsA uoeli: «MO3TOBOM IITYpM», CHHEKTHKA,
acconuanuu (Meragopsl)



Tpenune-memoowl: COIMATBHO-TICUXOJIOTUYECKUN TPEHUHT, TPSHUHT JIEJIOBOTO OOIICHHS,
NICUXOTEXHUYECKHIE UTPBI

Ilpobnemnoe obyuenue: akTUBHBIC (MPOOJIEMHBIC) JICKIIMM M CEMHHAPHI, JICKIMH-
JIMCKYCCHH, TICPEKPECTHBIC UCKYCCUHM, TEMAaTUYECKHUE JUCKYCCHUU: KPYIJIBIA CTON, Tpecc-
KoH(pepeHust / HaydHO-TIpakTHIecKas KoHpepeHus, 1edaThl

Ilpoexmnoe obyyenue: pa3pabOTKa TBOPYECKOTO HHIUBUAYAIHHOTO WM TPYIIIOBOTO
MPOCKTA, HMCCIICIOBATEIBCKIE MPOCKTHI, WH(POPMAIMOHHBIC MPOCKTHI, TBOPUECKUE MPOCKTHI,
COLIMAIEHO-OPUEHTHPOBAHHBIE TIPOCKTHI, UTPOBOE MPOCKTUPOBAHKE

Komanonoe obyuenue: pabota B MaNbIX TpyIIax, HWHTEPBBIO, pPadOTa «TPYIIIBI
IKCIIEPTOBY

Tecmogvie mexnonocuu 06yyeHuss (MOMUMO KOHTPOJISI TECTHI BBITIOJHSIOT TaKXKe
JIMAarHOCTHYECKYI0, 00YYAIOIYyI0, OPTaHU3YIOIYIO, PAa3BUBAIOIYI0 yueOHbIe (DYHKIMH): TECTHI C
OJTHO3HAYHBIM BBEIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TE€CTHI Ha JIOTIOJIHEHUE, TECTHI
nepekpectHoro Bbibopa, MACTAK-texHomorus (METOA AaKTUBHOTO COLIMOJOTHYECKOTO
TECTUPOBAHUS, aHAIN3a U KOHTPOJIS)

2.6. 3agaun, ypoBHHM, BHAbI U (OPMBI CAMOCTOSITEJbHON pPadOTHI M IepeyYeHb
Y4eOHO-MeTOANYeCKOro odecnevyeHus 1 CAMOCTOATEIbHOH PadoThl 00yYAOIIHUXCS

CornacHo tpeboBanusim @I'OC CIIO u WHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosITeNlbHasl paboTa CTY/IEHTOB SBISETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTelIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYET 0ojiee IMIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCIUILIUHBI,
ofOecrieunBaeT 3aKpeIlUICHHE TMONy4aeMbIX Ha JIGKIIMOHHBIX 3aHATHSX 3HAHUH IyTeM
NpPUOOpPETEHUsI HABBIKOB OCMBICICHUS M PACHIUPEHUS UX COJCp)KAHUS, HABBIKOB pEIICHUS
aKTyaJIbHBIX MPAKTUYECKUX 3aJ[a4y, HAy4YHO-HCCIEI0BATEIbCKOW JEATeIbHOCTH, MOATOTOBKH K
CEMUHAPCKUM U TMPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U SK3aMEHOB, oOecreuuBas TeM
cambIM (hOpMHUpOBaHKE OOLIEKYIBTYPHBIX U TPO(HECCHOHATHFHBIX KOMIETSHIINI 00yJaromuXxcsl.

CaMmocrtosiTenbHast paboTa CTYJEHTOB SIBISIETCS COBOKYMHOCTBIO AayAMTOPHBIX U
BHEAYJIUTOPHBIX 3aHATHA M PabOT, 00ECTeYMBAIONINX YCIEIIHOE OCBOCHHE 00pazoBaTENbHOMN
MPOrpaMMbl CPETHEro MPOQPECCHOHATBHOTO O00pa30BaHUS B COOTBETCTBUU C TPeOOBaHUSIMU
dI'OC CIIO.

B pamkax ocBoeHHs OCHOBHOW MpodeccroHalbHON 00pa3oBaTeNbHON MPOTpaMMbI
CpemHero MpoQecCHOHANBHOTO O00pa30BaHMUS CaMOCTOSTeNbHAs paboTa 0O0yYarommxcs
HallpaBJIi€Ha Ha peLIeHUE CIEeYIOIUX 3a1a4:

- 3aKpervieHue M paclIMpEeHHUE 3HAHWM, YMEHUH, MOJYyYEHHBIX CTYJEHTaMH BO BpEMs
JIEKIIMOHHBIX U MPAKTHUYECKUX 3aHATUH, (OPMUPOBAHUE HA UX OCHOBE YCTOMYUBBIX CTEPEOTHUIIOB
YMCTBEHHON U (PU3NYECKON NEATEILHOCTH,

- TmpuoOpeTeHHe JOMONHHUTENbHBIX 3HAHMM W  HABBIKOB 1O JIUCHUIUIHHAM,
MEXIUCIUIUTMHAPHBIM ~ KOMIUIEKCaM,  TpOo(ecCHOHANBHBIM ~ MOAYJSIM,  MPAKTUYECKOMY
00y4deHu1o;

- (QopmupoBaHue u pa3BUTHE 3HAHUH W HABBIKOB, CBS3aHHBIX C HAY4YHO-
MCCJIEI0BATENbCKOM JIEATETbHOCTIO, HABBIKOB CAMOOPTaHU3AIUN;

- (opMupoBaHHE CaMOCTOSTENILHOCTH MBIIIIEHUS, CIOCOOHOCTH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealIn3aluu;
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- BbIpa0OTKa HaBBIKOB J(P(EKTUBHONW  CaMOCTOSTEIBHOM  MpodecCHOHATBHOMN
MPaKTUYECKON U yueOHO-MCCIIeIOBATEIHCKON ACATEIHHOCTH

YPOBHHU CaMOCTOSTENBbHOM pabOThl 00Y4aIOIIUXCSI:

1. CamocrosrenbHasi pabora mo o0pasuy (HHU3KUH YpPOBEHb CaMOCTOSTEIbHOCTH) —
IpeJoiaraeT HEeMOCPEICTBEHHBIM MEPEeHOC H3BECTHOIO cIroco0a pelleHHs B aHaJIOTHYHYIO
cutyanuio. PaboTa BBIMONHSIOTCS HAa OCHOBE AJITOPUTMOB, paHee MPOJEMOHCTPHUPOBAHHBIX

nmpenoaaBaTrcjieM M OHpO6OBaHHbIX CTYACHTAMHM IIPpHW BBIIOJHCHUU IIPCAbLIAYIINX SaI[aHHfI.

BocnpousBenenue anropurMoB  CHOCOOCTBYET (OPMHUPOBAHUIO YMEHHUW U HABBIKOB,
3alIOMUHAHUIO CIIOCOO0B CAaMOCTOSITEILHOM Pab0Thl B KOHKPETHBIX CUTYaIIHSIX.
2. CamocrositenibHags ~ pabota  —  PEKOHCTPYKIHUS  (HOPOrOBBIA  YPOBEHb

C&MOCTOHTGJ’IBHOCTI/I) mnpeamnojaaract OCMBICJICHHBIHN IEPEHOC 3HAHUN U YMCHI/Iﬁ B THUIIOBBIC
CUTyalluH, YYUT aHAJIM3UPOBATH CO6BITH5[, SABJICHUA, (baKTBI, CO31a€T YCIOBUA HJIA Pa3BUTHUA
MBICIUTEIBHON aKTUBHOCTH o6yqa10mnxc>1, (bOpMI/Ip}IIOT IMPpUEMBI U MCTOJbI IMO03HABaTEIILHOM
JACATCIIbHOCTH.

3. CamocrostenbHas  pabora —  wuccienoBaHue  (MPOJBUHYTHIH  YpOBEHBb

CaMOCTOHTeHLHOCTI/I) - OCHOBaHa Ha IIOCTOSIHHOM IIOMCKC HOBBIX peHleHHﬁ, O606H.[CHI/II/I u
CUCTEMATU3allUN ITOJYUCHHBIX 3H8.HI/II71, HX TEPCHOCEC B HMHBIC HECTAHAAPTHBIC CHUTyalluu U
HaIllpaBJICHA Ha (bOpMI/IpOBaHI/IC H Pa3BUTUC TBOpquKOﬁ ACATCIIBHOCTH OGy‘I&IOH.II/IXCSI.

CaMOCTOSATEIILHOM pa6OTBI BKJIIO4YACT OCHOBHBIX JTalia:

Crpykrypa
HOATOTOBUTENILHBIN (OPHEHTHPOBOYHBII), MCIIOJHUTEIBHBI U KOHTPOJIBHO-IHArHOCTUYECKHIA.

TpH

B paMKax YKa3aHHBIX 3TAIllOB ITOCICAOBATCIIBHO BBIITOJIHAKOTCSA CICAYHOIIUC y‘le6HbIe ,Z[CﬁCTBHHZ
aHaJInu3 y‘Ie6HOFO 3a/laHuA W CPOKOB C€I'0 BBIIOJIHCHHA, ITOHCK crmoco0oB u CpeacCTB €ro
BBIIIOJIHCHUS; INNIIAHUPOBAHHUC XOJid BBLIIIOJIHCHHUSA 3adHHA WM IIPOrHO3HMPOBAHUC BO3MOIKHBIX
Sany,I(HCHI/Iﬁ; IIPOBEpPKA, OLICHKA U CaMOOILICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamMocTosTenpHas pa60Ta

Ne Bun CopneprkaHHe CaMOCTOSITEIIBHON paboThI ITpumepHoe

/I | caMOCTOSATENHHOM BpeMs

paboThI

1. INoaroroska CamocrosTenbHas padoTa MO MOATOTOBKE K JICKIIMH HEOOXOoanMMa IJIst 20 MUHYT
JIEKIUH HOBTOPEHHs HU3Y4YEHHOTO paHee MaTepuaa, IOCKONbKY H3ydeHHE
(TeopermueckoMy | 00O JAMCHMIUIMHBI CTPOUTCS Ha IIOCIEAOBATEIEHOM OCBOCHUH
3aHATHIO) pa3zenoB M TeM, KaxJaas M3 KOTOPBIX TaK WIM HHAde CBs3aHa C

npeaplgymumMu.  IloaToMy — ypoBeHb  OCBOGHHSI ~ KOHKPETHOM
OUCHUIUIMHBL W (OPMHUPOBAHHS COOTBETCTBYIOIIMX OOHOIMX U
MpOoeCCHOHANBHBIX ~ KOMIICTEHIIMH HAmpsIMyl0 CBS3aH C  TEM,
HACKOJIBKO CTYJCHT OPHEHTHPOBAH HA MOJYYECHHE HA JEKIUAX HOBBIX
3HaHUIl, JONOTHAIOIUX y’KE UMEIOIINECs M0 JaHHOH TUCLMILIMHE.

2. IToaroroska k CamocrostensHass  pabora oOydarommxcsi 1o moxaroropke K | 30 - 60 MuHyT
MIPAaKTHIECKOMY MPAaKTHYECKOMY 3aHITUIO MPEAINOIaraeT OCMBICICHHE LIENH U 3a1ad
(cemuHapcKkoMy) | €ro IpOBEAEHHS, OBJIAJCHUE HaBBbIKAMHM AHAIMTHYECKOH W HAaydyHO —
3aHATHIO HCCIIEI0BATEIbCKON AEATCIBHOCTH.

CamocrosiTeNbHas TOATOTOBKAa K HPaKTHYECKOMY (CEMHHApPCKOMY)
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3aHATHIO HAIpaBjeHa Ha:

- pa3BHUTHE HABHIKOB pabOTHI C HAYYHON M MHOM JINTEPATYypOii;

- (opMHpOBaHHE HABBHIKOB (HOPMYIMPOBKH 3a7adil / BBISBICHUS
poOJIeMBbl ¥ YMEHUSI UX aHAJIM3UPOBATh, BBIIEISATH COCTABHBIC YaCTH,
OTIPENIeIISATE 3TAIBI PEIICHUS 3a1a41 / TIPOOIIEMBL;

- MOWCK W aHaJu3 JONOJHHUTEILHON HH(pOPMAIMK, MO3BOJIAIONIEH
riry0xe pa3o0paThCs B OTACIBHBIX BOIPOCAX TEMBI WIIH CPOPMHUPOBATH
LIEJIOCTHOE TPE/ICTAaBIEHHUE IO IpodiIeMe;

- BBIpaOOTKYy yMeHHs (OPMYJIHPOBATH 3aJa4yM IOMCKAa HH(OpPMAIIHH,
ONIPEAENATh HEOOXOAMMBIE MCTOYHMKM HMHpOpPMAIMU U HX
aKTyalbHOCTb,  CTPYKTYpHpOBaTh  IIOJNy4acMyl  HH(OpPMaLHIO,
BBIJEISIST HauOoyee 3HAUYMMYIO 4YacTh, OICHUBATh IIPAKTUYECKYIO
3HAYMMOCTB B 0(OPMIISATE PE3YJIbTAaThI IOMCKA;

- (hopMHpOBaHUE U PA3BUTHE HABBIKOB I'PAMOTHOTO M3JI0XKEHHSI CBOMX
MBICTICH B YCTHOH H MHCBMEHHOH (OopMe C HCIOIB30BaHUEM
COBPEMEHHOH Hay4yHOHl MNpo(ecCHOHATBHOW TEPMHHOJIOTHH, IS
NOATOTOBKM  COOCTBEHHOTO  BBICTYIUIGHHS IO  OOCYXXIaeMbIM
BOIIPOCAM;

- (opMupoBaHUE HABBIKA apIyMEHTHPOBAHHOTO BEJCHUS JUCKYCCHU
o obcyxkmaeMoii mpobieme.

Pa60Ta Ha TMPaKTUYCCKOM 3aHATUM HaIlpaBjJcHa B TOM 4YHCJIC Ha
H3MEHEHHE CTYACHTOM caMoro ceds. JlaHHBIN pe3ybTaT O4eHb BaXKeH,
MMOCKOJNIBKY OH  o0ecreunBacT (OPMHPOBAHHE  IIEJIOTO  psija
OOLIEeKYIbTYPHBIX KOMIICTCHIUH, HAIpUMep, CIOCOOHOCTB!

- OpPraHU30BLIBATH CO6CTBeHHyIO JACATCIBbHOCTD, BI)I6I/IpaTI) THUIIOBBIC
METOJBl ¥ CIOCOOBI  BBIOJHEHUS NPO(QECCHOHATBHBIX — 3a1ad,
OLIEHNBATh UX 3(P(PEKTHUBHOCTH U KAYECTBO;

- CaMOCTOATEJBbHO ONpPEACNATh 3aJadd INPO(YEeCCHOHATIEHOTO |
JIMYHOCTHOTO DPa3BUTHs, 3aHUMAThCsl CaMOOOPAa30BaHUEM, OCO3HAHHO
IUIAHUPOBATh MMOBBIIICHHAE KBATU(DUKALINH;

- OCYIIECTBJISITH MIOUCK U UCIIONb30BaHKUe HH(OpMaLnK, He0OX0AUMON
st 9(GGEKTUBHOTO  BBINOJNHEHUS  NPO(ECCHOHANBHBIX  33jad,
npoQeCCUOHATBHOTO U JINYHOCTHOTO Pa3BUTHS U T.II.

IToxroroBska x
KOJUIOKBUYMY

KomnokBuym mpenctaBiasieT co0oi  KOJJIEKTHMBHOE — OOCYKAEHHUE
paszena QUCHMIUIMHBI HA OCHOBE CaMOCTOSTEIIBHOTO M3YUCHHS ITOTO
paszmena cryneHTtamu. [1oAroroBka K KOJUIOKBHYMY OCYIIECTBIISIETCS
Ha OCHOBE IIEPEYHsl BOIPOCOB, IMOJTOTOBIEHHOTO IIPENOJaBaTeleM,
OTBETHl HAa KOTOpbIE HEOOXOAWMO TMOJNYYHWTh IIPH HM3YYEHHH
OIIPECTICEHHOTO TIepPEeYHs Hay4yHbIX MCTOUYHHKOB. CTyJEHTaM BO
HEOOXO0ANMO O3HAKOMHTHCS CO CIELHAIbHON JINTEpaTypoii, BHITHCATH
U3 Hee OTBEThl Ha BOIPOCH, KOTOphIE OyAyT oOCyXIaTbcs Ha
KOJUIOKBHYME, C(OpMYJIHpOBaTh CBOE€ MHEHHE I10 KaXIOMy W3
BOIIPOCOB.

30 - 60 MmuHyT

ITonroroBka k

KOHTPOJBbHOM

(TpoBepouHOit)
pabore

CamocrosTenbHas MOATOTOBKA K KOHTPOJIBHOW paboTe BKIIOYACT B
cebs:

- U3yYEHHUE KOHCIEKTOB JIEKIUH, PAaCKpBIBAIOIUX MaTepuas, 3HaHUE
KOTOPOTO TIPOBEPSIETCSI KOHTPOJILHOH paboTol;

- TIOBTOpPEHHE y4eOHOT0 MaTepuala, IOJIy4eHHOTO MpPU MOATOTOBKE K
CEMUHAPCKUM, IIPAKTUYECKUM 3aHATHAM U BO BPEMs UX IIPOBEACHUS;

- H3Yy4YCHHE  JIOIOJHUTENIBHOM  JUTEepaTyphl, B KOTOpOH
KOHKPETU3UPYETCA COAEPKAHUE MIPOBEPSIEMBIX 3HAHU;

- NIOBTOpPEHUE / BOCCTaHOBJICHUE AITOPUTMOB, paHee

2 gaca
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[POAEMOHCTPUPOBAHHBIX ~ MperogaBareieM W OmpoOOBaHHBIX
CTYJCHTAMH [IPH BBIMOJHCHUY 3aIaHU il HA TIPAKTHYCCKUX 3aHATHIX;

- COCTaBICHHE B MBICICHHOH ()OpME OTBETOB HA MOCTABICHHBIC B
KOHTPOJILHOH paboTe BOIPOCHL.

5. IMoaroroska CamocTosiTensHas MOATOTOBKA K 3a4eTy AOJDKHA OCYIIECTBIAThCS B | 3,5 —4 Waca
3a4ery TE4YEHUE BCEro ceMecTpa, B TOM 4YHCIE, B paMKaX MOJATOTOBKU K
JIEKIIMOHHBIM W TIPAKTHYCCKUM 3aHATHAM, a TaKXKe IOATOTOBKH K
KOJUIOKBUYMY M KOHTpPOJIbHOM paboTe, €ciM OHH IPEeAyCMOTPEHBI
MIPEToiaBaTeIeM

[ToaroroBka BKiOYaeT B ce0s1, B TOM YHCIIE, OUYEPEAHYI0 MPOpabOTKy
BCETO JICKIMOHHOTO MaTepuaja, MaTepHalioB, IMOATOTOBICHHBIX K
MIPAKTUYECKUM (CEMHUHApCKUM) 3aHATUSM B TEUEHHE CEeMecTpa U
MOJTYYEHHBIX BO BpPEMs IPAKTHUECKHUX 3aHATHH (B paMKax IOKIAIOB
JpYTUX CTYACHTOB, BO BpeMsl «KPYIJBIX CTOJOBY», IUCKYCCHH,
OOCYXIEHUsI W OCMBICICHHS MaTepHalia); COOTHECEHHE TaHHOU
nHpopManmu C BONpocaMH K 3adyerTy, B Cllydae HeJocTaTka
nH}popManuy, MoUcKa OTBETOB B PEKOMEHJIOBAHHOW IpenojaBaTesieM
yueOHOM, y4eOHO-METOANYECKON U HHOM JIUTepaType.

Pexomennyercs nenmate KpaTKue 3amucd A (GOpPMHpPOBaHHSA B
CO3HAaHMM YETKOM JIOTMYECKOH CXeMbl OTBeTa Ha Bompoc. HakanyHe
3agyera He0OXOANMO TIOBTOPUTH OTBETHI, HE HCIOIb3YSl 3aITUCH.

6. [TogroroBka x CamMocTosaTenbpHas MOArOTOBKA K 9K3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 yaca
9K3aMEHY K 3a4dery, HO 00BbeM Y4eOHOro Marepuana, KOTOPBIH HEOOXOIMMO
NOATOTOBUTH K 3K3aMCHY (BOCCTaHOBI/ITL B INIaMsTH, BHOBb OCMBICJINTH
W TOHATH), 3HAUUTENHFHO Oonbpmie. BaxkHO chOpMHPOBATH IEIOCTHOE
MpEeACTaBICHUE O COACPKAHUM OTBETAa HA KaXIbIH BOMPOC, 4YTO
MperoaracT 3HaHWEe Pa3HBIX HAYYHBIX MMOJXOIOB K CYITHOCTH TOTO
WiIn HWHOTO ABJICHHA, WKW MOponecca, YMEHUE ONpCACTIATL U
AHATM3UPOBATH (PAKTOPHI X OMPEICITIONINE H T.II.

s 5TOrO peKOMeHIyeTcs MEepBOHAYaIbHO B TeueHue | - 2 nHeH,
momo0paTk M3 PAa3HBIX HCTOYHHKOB MAaTEpHAN, HEOOXOIUMBIH s
Pa3BepHYTOrO OTBETAa Ha KaXAbId BOMPOC, H3JIOKHUB €r0 B BHIE
KpaTKOTO KOHCIEKTa. 3aTeM II0 MaMsITH BOCCTAHOBHUTH COJCpIKaHUE
Ka)JI0TO OTBETA.

@opMBI  CaMOCTOSATETTLHON pabOThl OOYYArOUIUXCS JJIS OBJAACHUS, 3aKpEIICHUs U
CUCTEMAaTH3allK 3HaHUH U (OPMUPOBAHUS YMEHUM:

- pabora B DJEKTPOHHOM OMONMMOTEYHOW CHUCTEME, COCTaBJICHHE KOHCIIEKTOB
NEPBOMCTOYHUKOB U IPYyroil yueOHOW U HayYyHO! JIUTEepaTyphl, paboTa ¢ KOHCIIEKTaMH

- oOpaboTka TekcTa (KOHCIEKTa, Y4YeOHHKa, TEPBOUCTOYHHUKA, OTOJHUTEIHHOMN
JTUTEPATYPHI, AyJAUO U BUICO3AMHCEH )

- OBTOpHas paboTa ¢ y4eOHbIM MaTepHUajOM: COCTaBJIEHHUE IJIaHa, COCTaBJICHHE TaOIuI]
JUII CHCTeMAaTh3allui y4eOHOro Marepuaia, OTBET Ha KOHTPOJBHBIE BOIPOCHI, 3allOJIHEHHE
paboueii TeTpaau U T.1I.

- aHaJTUTH4YecKast 00paboTka TekcTa (aHHOTHPOBaHHE, pELIEH3UPOBaHUE, pedepupoBanue,
KOHCIIEKT-aHaJIU3 | JIp.),

- paboTa C TeCTaMy ¥ BOIIPOCAMH JJISi CAMOTIPOBEPKHU

- paboTa C HOpMaTHBHO — TIPABOBBIMH TOKYMEHTAMHU

- HacaHue pedepara, rcce
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- IOJITOTOBKA KYPCOBOM PabOTHI

- COCTaBJICHUE CIIOBAPSI 110 TUCIUILIIHE

- pa3paboTKa MHIUBUAYAILHOTO WK TPYIIIOBOTO MPOCKTA

- BBITIOJIHEHUE MTPAKTHYECKOTO 3a1aHus (Keiica)

- MOMCK WH(OPMAIIMH TI0 33]aHHBIM TTapaMeTpam

- MOATOTOBKA MYJIbTHMEIHA COOOIICHHWH / JOKJIAJOB K BBICTYIUICHHIO Ha CEMHHApPE
(koH(pepeHIN ), MaTepUaIoB-IIPE3ECHTAIIUN U T.11.

- IOCTPOCHHE CBOTHOM (0000IIAOIIEH ) TAOTHITBI

- peleHHe 3aj1a4 ¥ YIpakHEHUH 110 00pasiry

- pellicHHEe BapUaTUBHBIX 3324

- BBITMIOJIHEHUE PACUCTHBIX U rpadudeckux padboT

- peIliCHHE CUTYAIlMOHHBIX 33124

- MOJITOTOBKA K JICJIOBBIM / POJICBBIM HT'PaM

- TPOCKTHPOBAaHWE W  MOJICIIMPOBAHUE PA3JIUYHBIX BHUJOB M KOMIIOHCHTOB
npoeCCUOHATIBHOM I TEITLHOCTH

- T.JI.

HepequL y‘le6H0-MeTOI[I/I‘leCKOl"O obecreyeHus JJIA CaMOCTOSITEILHOMN pa6OTBI
06yqa101u14xc;1: MCTOANYCCKUEC YKa3aHU I10 CaMOCTOATEIbHON pa60Te CTYACHTOB; y‘Ie6Haﬂ n
METOAUYCCKAd JINTCpATypa B 6ubInoTeKe u BJICKTpOHHOﬁ OHOIHNOTEKE KOJ'IJ'ICI[)K&; OTBCACHHOC
JUIA CaMOCTOSITEILHOM paGOTLI BpCMs 3aHIATUHN B KOMIIBIOTCPHBIX KjIaCCax KOJ'IJ'ICI[)KEI, BKJIIO4as
pa60Ty CO ChnCHUuaIM3UPOBAHHBIM  IIPOIrpaMMHbBIM 066CHC‘ICHI/ICM, PIH(bOpMaI_II/IOHHLIMI/I
CIIPpaBOYHBIMU CUCTCMAMM.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepPHAJbHO-TEXHUYECKOI0 o0ecreyeHust

Peanmzamust yueOHoit aumcuummuabsl  OI1.02 OcHoOBBI JTOKyMEHTOOOOpOTa Tpedyer
HAJIMYMS CIEUUANbHBIX Y4€OHBIX NMOMEIICHUH Ui MPOBEICHHsS BCEX BUJAOB 3aHATUH, B T.4.
y4eOHBIX ayAUTOPUI U1 TPOBEICHHS TEOPETUUECKUX 3aHATUH (JIEKUMH) M MPaKTHYECKUX
3aHATUH, TPYINOBBIX W WHIAMBHUIYaJIbHBIX KOHCYJIbTAlMW, TOMEIIEHUH I TMPOBEACHUS
71a00paTOPHBIX pabOT, TEKYIIEr0 KOHTPOJIS M MPOMEKYTOUHOM aTTECTAIlMH, COOTBETCTBYIOLINM
00pa30oM OCHaIlIEHHbIE TIOMEIIEHUS Ul CAMOCTOSITENbHON pabOThI CTYAECHTOB.

VY4eOHbIe TOMEIIEHUS JOJDKHBI OBITh OCHAILICHBI BCEM HEOOXOIUMBIM 000pYyI0BaHUEM:
pabouue MecTa MpernoaaBaTesis, 00y4alonmxcs, TEXHUUECKHE U MHBIE CPEJICTBA 00yUeHUsI.

[lepeuenp KaOUHETOB W/ J1a0OPATOPUN M/UIIM MAaCTEPCKUX M/MIIM UHBIX TIOMEIIECHUH,

TPEOYIOMUXCS JJIsI OCBOCHUSI TUCHUILTAHBIL:

Ne HanMeHoBaHHe NOMelIeHUS

1. | Kabuner mpaBoBOro © JOKYMEHTAIMOHHOTO oO0ecrmeueHus MnpodeccuoHaIbHON
JESTENIbHOCTH, TOKYMEHTAIIMOHHOTO 00ECIIeUeHHUs YIIPABICHHS U apXUBOBEICHHS

VYyeOHnas kaHuemnsipus (cinyx0a JOKYMEHTAI[MOHHOTO O0eCTIeueHUs yIIPaBICHHUS)

3. ﬂa6opaTopI/I$[ HOKYMCHTOBCACHUA, CHUCTEM QJICKTPOHHOI'O ,Z[OKYMCHTOO60pOTa,
TEXHUYCCKHUX CPCACTB YIPABJICHUA, ACTOMIPOU3BOACTBA U OPI'TCXHUKHU

4. | JlaGopatopusi HH(OPMATHUKH, BBIYUCIUTEIHHON TEXHUKH U TEXHUYECKUX CPEICTB
oOyudeHus, HHPOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJOTHH, TOKYMEHTAIMOHHOTO
obOecrieueHUss B NPOPECCHOHANBHON JESATENbHOCTH U KOMIIBIOTEPHOH 00paboTKu
JIOKyMEHTOB

5. | UnTanpHbIH 3a1 (KAOMHET JJI1 CAaMOCTOSTEIIbHON PabOThI)

3.2. UndopmanuonHoe odecniedeHne 00ydeHust
3.2.1. IlepedyeHp peKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JONMOJHHUTEJbLHOH
JuTeparypbl, HHpopmaunoHHbIX MHTEpHET-pecypcoB

OcCHOBHBIE HCTOYHUKH

1. Kopuee, MU.K. J/lokymeHTanmoHHOEe oOOecrieyeHHe yINpaBleHUs: Y4eOHUK U
HOpPaKTUKYyM Ui cpegHero npogeccuoHanbHoro obpazosanus / U. K. Kopuees, A. B. ITmenxo,
B. A. MamypneB. — 2-e uza., nepepad. u gom. — Mocksa: M3garensctBo FOpaiit, 2025. —
384 c. — (IlpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-05022-6. —  Tekcrt:
DIIEKTPOHHBIN // OO6pa3oBarenbHas miatdopma IOpaiit [caiT]. —
URL: https://urait.ru/bcode/514640

2. Kysnenos, H.H. JlokymMeHTalMoHHOE oOOecreyeHne YIpaBiIeHUs MEePCOHAIOM:

y4eOHUK U MPaKTHKYM JUIsl cpeaHero mnpodeccuonanbHoro oodpasosanus / M. H. Ky3nernos. —
Mocksa: UznarensctBo HOpaiit, 2025. — 521 c.— (IIpodeccuonansHoe oOpazoBaHuE). —
ISBN 978-5-534-04451-5. — Texkct: anexTponHblii // OOpa3oBarenbHas miatdopma HOpaiit
[catiT]. — URL: https://urait.ru/bcode/497801

JlonoJiHUTeIbHbIEe HCTOYHUKH
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https://urait.ru/bcode/514640
https://urait.ru/bcode/497801

1. Ky3nenos, U. H. JlokymenTanimonHoe oOecrieueHne ymnpasiaeHus. JJokyMeHTO000pOT
U JIEJIOTIPOU3BOJICTBO: YIYCOHUK M TTPAKTUKYM JIJIsi CpEHEro MpodecCuoHaIbHOTO 00pa3oBaHus /
U. H. Ky3nenoB. — 4-¢ u3x., nepepad. u gom. — Mockpa: MznarensctBo FOpaiit, 2025. —
545 c.— (Ilpodeccuonansnoe obOpazoBanue). — ISBN 978-5-534-16004-8. —  Tekcr:
AJICKTPOHHBIN /l OO6pazoBaTenbpHas maTdopma Opaiit [caiiT]. —
URL.: https://urait.ru/bcode/523613

CnpaBoyHo-0ubJnorpagpuyeckue, nepuoanvecKue H3AaAHUSA, B T.4. POCCHIiICKHE
JKYPHAJIBI:

1. XKypnan: Jlenonpou3BOACTBO U JAOKYMEHTOOOOPOT Ha mpeanpusatud. https://delo-
press.ru/journals/documents/.

2. Kypnan «Cekperapp — pedepeHT» - npodeCCHOHATBHBIN KypHAI I CEKpeTape u
yIpaBJICHUYECKUX paOOTHUKOB. https:// www.profiz.ru/sr/

HNudopmannonnsie pecypenl cetu UnTepHer
1. https://www.sekretariat.ru/. CipaBoYHHUK cekpeTapsi U ouc — MeHeKepa

2. https://delo-press.ru/. Jlemomnpecc.

3.2.2. IlepeyeHb CcOBpeMeHHbIX 0a3 JaHHBIX, JHIEH3MOHHOE MPOrpamMMHOe
odecneueHue

Cogpemennvie npogeccuonanvhvie 06a3vl OAHHLIX U UHDOPMAYUOHHBIE CNPABOUHBLE
cucmemvl  (UHOpMAYUOHHbBIE  MEXHONO02UU),  UCHOTb3YeMOoe  NpU  OCYWeCmEIeHUU
0bpazosamenvbHo20 npoyecca no OUCYUNIUHe:

- CopaBouno-nipaBoBasi cucrema «Koncynprantllmioc»  (akTyanbHas  Bepcus),
coJieprkamiasi, B TOM 4YHCIie, HOpPMAaTUBHO-IIPaBOBYIO 0a3y B 00JacTU TOPTOBIM, HOPMATHBHO-
paBoBYIO 0a3y B 00s1acTH (PUHAHCOB U T.II. (OT€YECTBEHHOE MPOU3BO/ICTBO);

- Nndopmanmonnas cucrema mius Oyxranrepa «Koucynwsrantllmoc s Oyxramarepay,
aKTyajibHas Bepcus (OTEeUECTBEHHOE TPOU3BOJICTBO);

- Crynendyeckuii  nHpOpMalMOHHO-CIIpaBoYHbI  moprtan  "['apanT-OGpa3zoBanue"
https://edu.garant.ru/ (mocTym cBOOOHBIN) (CBOOOIHO PaCTIPOCTPAHSIEMOE);

- DNeKTpoHHO-O0uOMHMoTeUHas cuctema ibooks.ru. https://ibooks.ru/ (ocTyn mo mapoio)

(oTedecTBEHHOE MPOU3BOJICTBO);
- OGpa3oBatensHas minatgopma OpaiiT 11 By30B U ccy3oB. https://urait.ru/partner/

(tocTym 1o napoJio) (0TeYeCTBEHHOE IPOU3BOJICTBO);

- Hayunas onextpoHHas Oubimmoreka — ©6a3a  ganHeix eLIBRARY.RU
https://elibrary.ru/defaultx.asp (moctyn cBoOOHBINH);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UpPYeMOW HAy4YHOW JIUTEpaTyphl.
WWW.Scopus.com (JIOCTYIT CBOOOIHBIN);

Jluyensuonnoe u c600600HO pacnpocmpausemoe npocpammHoe obecneueHue, 6 Mm.u.
OmeuecmeeHH020 NPOU3BOOCMEA, UCHOb3YeMOe NPU  OCYWECMEIeHUU 00pa308ameibHO20
npoyecca no OUCYuniIuHe:

- Microsoft Windows (iIieH3MOHHOE).
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- Odwucaeiii maker nporpamm MicrosoftOffice, Bkmrouaromuii TEKCTOBBIM pEIAKTOP
MicrosoftWord, »snekrponnyro Tabmuiy MicrosoftExcel, mporpammy mjis TOATOTOBKH
npesentanuii MicrosoftPowerPoint, 6paysep InternetExplorer (tuiieH3u0HHOE).

- IlporpammHuslii TipoaykT st paboTel ¢ ¢ainamu B hopmatre PDF Adobe Acrobat
(cBOOOHAS JIMIICH3MA).

- Ilporpammuoe obecrneuenne s apxuBanuu ZIP mw RAR: WinRAR (Bepcus,
paboraromtas B Windows) (cBoOOaHAs JTUIICH3US ).

- Ilporpammusnii mnpoaykr 1C: Ilpeanpusteie (JUIIEH3MOHHOE, OTEYECTBECHHOE
MIPOU3BOJICTBO).

Ocobennocmu  yueOHo-memoouuecko2o obecneyerus Ol AUy C OSPAHUYEHHBIMU
B03MONCHOCMAMU 300P0BbSL U UHBAIUOO8

CTyIeHTbl C OrpaHMYCHHBIMH BO3MOYKHOCTSMH 3JI0POBbS, B OTJIHUYHE OT OCTAJIbHBIX
CTY/ICHTOB, HMCIOT CBOM CIeU(DUICCKHE OCOOCHHOCTH BOCIPUSATHS U MEPEPadOTKHA MaTepuaia.
[ToxGop m pa3paboTka y4eOHBIX MaTEpPHAIOB Ui TAKUX CTYJICHTOB MPOM3BOJMUTCS C YYETOM
pa3InYHBIX (OPM HPEAOCTABICHHS JaHHOTO MaTepUaa TaK, YTOObl HHBAJIH/IBI C HAPYIICHUSIMU
cllyXxa ToJy4Yald WHQPOPMALMIO BH3YaIbHO, C HapyIICHUSMH 3pPCHUS - ayJIUaJIbHO.
[IpenycMoTpeHo B cilydae HEOOXOJUMOCTH CO3/IaHHE TEKCTOBOW BEPCHUU JIFOOOT0 HETEKCTOBOTO
KOHTEHTa Uil €ro BO3MOXKHOTO INPEOOpa3oBaHMs B aJbTEPHATHBHBbIC (OPMBI, yIO0OHBIC s
pa3IMYHBIX IOJIb30BATENCH, albTCPHATUBHYIO BEPCUI0 MEIHA-KOHTCHTa, MPEIyCMOTPCHBI
BO3MOXXHOCTh MAacCIITAOMPOBAaHUS TEKCTa M M300pakKeHUH 0e3 MOoTepH KayecTBa M JOCTYITHOCTh
yIpaBJICHUS] KOHTEHTOM C KJIaBUATYPHI.

4. KOHTPOJIb M OLIEHKA PE3YJbTATOB OCBOEHMSI YUYEBHOI1
JUCHUTIIMHBI

KOHTpOHL U OHCHKA pPE3YyJIbTATOB OCBOCHUSA y‘Ie6HOI7I AUCHUIIIIMHBI OCYHICCTBIIACTCA
npenoaaBaTeyicM B MPOLECCC ITPOBCACHU A 3aH$ITPII>'I, BBITTIOJTHCHU S 06y‘IaIOIJ_[I/IMI/IC$I KOHTPOJIbHBIX
N CaMOCTOATCIBbHBIX pa60T, UHAWBUAYAJIBHBIX 3aﬂaHHﬁ, MMPOXOKACHUA TCCTUPOBAHUA, CAAYU
3a4cTa.

4.1. Pe3yabTaThl, KpUTEPUH U OLIEHOYHBIE CPeICTBA /UISl MPOBEJAEHUS TEKYIero u
NPOMEKYTOYHOI0 KOHTPOJISI OCBOEHHUS JAWCHUIVIMHBI W (opMupoBaHusi 00IUX H
Nnpo¢eccHOHAIBHBIX KOMIIETeH it

4.1.1. Kpurepuum OUNCHHBAHHMA Pe3yJbTATOB OCBOCHHMS JHCHUIUIMHBI U
(¢opmupoBaHus 001X U MPoGecCHOHATBHBIX KOMIIETEHIUI NPH NPOBEeHNH TEKYIero u
NPOMEKYTOYHOI0 KOHTPOJISI

1. ba3oBbIif ypOBEHb OCBOCHHUS y4eOHOTO MaTepHalia - OPOTOBbIi

2. YMeHHuEe HCHOJb30BATh TEOPETHUECKUE 3HAHUS W TPAKTHYECKUE HABBIKM TpU
BBINOJIHEHUH MTPO(GECCHOHATIBHBIX 33/1a4 - MOBBIIIEHHBIN

3. YpoBeHb Ty00K0# chopMUpOBaHHOCTH OOUIMX U MPOGECCHOHATHHBIX KOMITETCHITUH

— IIPOJIBUHYTHII
KoMmoHeHTbI IIpu3Haku ypoBHs OCBOEHHUS KOMIIOHEHTOB KOMIIETCHIIUI
pe3ylIbTaToB IIOPOT'OBBIN MOBBIILICHHBIN ‘ IIPOJABUHYTHII
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o0ydeHus 1o

JUCHUITIIIMHE

SHauus CryneHt neMoHcTpupyeT 3HaHue- | CTyneHT ZeMOHCTPHPYET CTyneHT MOXKeT
3HAKOMCTBO, 3HAHUE-KOIHUIO! AQHAJIUTUYECKHE 3HAHUS: CaMOCTOSATENIEHO
y3HaeT 00BEKTHI, IBICHUS U YBEPEHHO BOCTIPOU3BOJNT U W3BJIEKAaTh HOBBIE
MOHATHS], HAXOAUT B HUX MOHUMAET NOJTy4YEeHHBIE 3HaHUS U3
pas3IuumsL, IPOSBIISET 3HAHNE 3HAHMS, OTHOCHUT UX K TOH WM | OKPY’KafoIIEro MHpA,
UCTOYHUKOB MOJTyUEHHS WHOH Kiaccu(pUKaMOHHON TBOPYECKH UX
nH(pOpMaLUH, MOXKET TpyIIIE, CAMOCTOSTENBEHO UCTIONb30BATh IS
OCYILECTBJIATH CAMOCTOSITEIEHO CUCTEMAaTH3UPYET UX, MPUHATHS PELLICHUN B
PENpOAyKTUBHBIE AEHCTBUS HAL YCTaHaBIMBACT B3aUMOCBS3H HOBBIX 1
3HAHUSAMHU ITyTEM MEXJy HUMH, TIPOTYKTUBHO HECTaHAAPTHBIX
CaMOCTOSATEIBHOTO MPUMEHSET B 3HAKOMBIX CUTYaIUSIX.
BOCTIPOU3BEJICHUS U IPUMEHEHUs | CUTyalHsX.
UHPOPMAIIIH.

VYMeHus CryIeHT yMeeT KOPPEeKTHO CryneHT ymeeT CryneHT ymeeT
BBITIOJTHATH MIPEATICAHHbIC CaMOCTOSATENHHO BBINOJIHATH CaMOCTOSATEIHHO
JIEHCTBUA 110 UHCTPYKLUHY, JieficTBUs (TIPHEMBI, BBINIOJIHATD ICUCTBUS,
QITOPUTMY B W3BECTHOU OTIeparui) MO PEIICHAI0 CBSI3aHHBIC C
CUTYyalll{, CAMOCTOSITEIBHO HEeCTaHAAPTHBIX 33734, permeHneM
BBITIOJTHACT ACHCTBHUS 110 TpeOyromux BeIOOpa Ha HCCIIE0BATEIbCKUX
pEIICHHIO TUIIOBBIX 3a/1a4, OCHOBE KOMOWHAIH 3aa4, AEMOHCTPUPYET
TpeOyrommx BEIOOpa U3 YKCIa M3BECTHBIX METOJIOB, B TBOPUYECKOE
W3BECTHBIX METO/IOB, B HETIpEeCKa3yeMo UCIIOJIb30BaHHE
MpecKa3yeMO H3MEHSFOLEeHCs M3MEHSIOIIEHCSA CUTyalun YMEHUH (TEXHOJIOTH)
CUTyaluu

Umets CTyneHT JeMOHCTPUPYET CTyIeHT JeMOHCTPHPYET CTyneHT roToB

IIPaKTHYECKHUIt TOTOBHOCTb K PELICHUIO TOTOBHOCTB K pemaTb npaKmqecxune

OLIBIT: OTPaHUIEHHOTO KOJIMYECTBA CaMOCTOSATEIbHOMY PELICHUIO | 3a[Jadl MOBBIIICHHOH

HETHUITUYHBIX 3a/1a4 [IPH yCIOBUU
OKa3aHHsI EMY METOANIECKON
MOMOIIHM (HaIpuMep, TOCTaHOBKA
YTOUHSIOLIUX BOIIPOCOB), @ TAKXKe
HE TOTOB pelaTh MPaKTHIEeCKHue
331241 TIOBBIIICHHON CIIOXKHOCTH
U TIPUHUMATH
npodeccroHabHBIE U
yIpaBIeHYECKHE PEIICHUS B
YCIOBUSIX HETIOJIHOM
OTIpeIeNIeHHOCTH, IPU
HEJIOCTATOYHOM
JIOKYMEHTaJIbHOM, HOPMAaTHBHOM

U METOAUYCCKOM o0ecreueH .

OrPaHUYEHHOT'0 KOJIMYECTBA
HETHUIIMYHEIX 33J1a4, HO
HCIBITBIBAET TPYAHOCTU IPHU
PELIeHUH TPAaKTHYECKUX
3aJ1a4 MOBBIIICHHOM
CIIOKHOCTH, ITO3BOJIIOITHX
HpI/IHI/IMaTb
npodeccruoHaNbHEIC U
yIIpaBJE€HYECKUE PEIICHUS B
YCIIOBHUSIX HETIOIHON
OIIpEe/IeNIEHHOCTH, IpU
HEIOCTaTOYHOM
}IOKyMeHTaJ'IBHOM,
HOPMAaTUBHOM U

METOIMYECKOM 00€CTIEYEHNH.

CJIOKHOCTH,
HETHIIOBEIC 3a/1a4H,
HpI/IHI/IMaTb
npogeccHOHANTbHEIC U
yIpaBICHYESCKUE
PEIIeHNS B YCIOBUSIX
HEIIOJTHOM
OTIPENICIICHHOCTH, TIPH
HEAOCTATOYHOM
JIOKYMEHTaJIbHOM,
HOpMaTI/IBHOM nu
METOJUIECKOM
o0ecIeueHuu.

4.1.2. @opMbI KOHTPOJISI Pe3yJbTATOB OCBOCHUS AMCUUIJIMHBI U (GOPMHUPOBAHUSA

o0IMx |

npogdeccuoHaJIbHbIX

NMPOMEKYTOYHOT0 KOHTPOJIsI

KOMIIeTeH NI

npu

NPoBeACHUMN

TeKyllero u

Haumeno- |

JlecKpHIITOPBI pe3yJbTaTa 00y4eHust |

PesyabTaTsl

DopMBbI KOHTPOJISE
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BaHHue O0CBOCHUS TeKymero
pe3yiabTara o0pa3oBare/bHOM -
o0y4eHHs NPOrpaMMbl 5
(KoMIeTeH 1N ), ;
(popmupoBanue e
KOTOPBIX ;
obecrieynBaeTCst B
pe3yJbTaToM E
00yueHus é“
(KonbI
KOMIIeTeHIIN i)
YMeTs: - 0(OPMIIATH OPTraHU3ANUOHHO- - IpoBEpKa paboumx TeTpazeii
- aHAJIM3 HOPMATUBHO-TIPABOBBIX
pactiopsIAUTEIbHBIE TOKYMEHTEI B JOKYMEHTOB
COOTBETCTBHUU C ,Z[eﬁCTByIOIHI/IM - BBIIIOJTHEHHE (anOBepKa BBIITOJIHEHHU )
IIPaKTUYECKUX paboT;
I'OCTowm; - pelIeHNe 3a1a4d U YIpaKHeHHI 1o 00pasiy
- OCYIIECTBJIATH o6pa60T1<y - BBIIIOJITHEHUE BAPUATUBHBIX IIPAKTUUECKUX
3amaHuii pabot
BXOZAIMMX, BHYyTPCHHUX 1 - BBIIIOJTHEHNE CAMOCTOSITENIBHBIX PadoT;
UCXOJSINX JOKYMEHTOB, KOHTPOJIb - KOHTPOJIb CaMOCTOATEIbHON paﬁOTbI (B
OK 9, IIK 1.4, TIK MIMCHMEHHOM HJIH YCTHO# (opme);
3a UX UCIIOJJHEHHUEM; 22 - yUACTHE B CCMHHAPE;
- O(bOpMHSITL I[OKyMeHT])I 1 - [IOArOTOBKA H 3alxTa peq)epaTa
- IOJTOTOBKA M 3alllMTa TBOPYECKOTO
nepeaadyu B apXuB OpraHu3aliu; pOeKTa
- y4acTH€e B TEMaTHYECKUX JUCKYCCHUSX:
KPYTJIBIX CTOJIAX, IIpecc- KoH(epeHus,
nebarax ¥ T.IL
- y4acTHe B JIEIOBBIX / CIOXKETHO-POJIEBBIX, §
HMMUTAIMOHHBIX UIPaxX A
- KOHTPOJIbHBIE PaOOTEI ™
- TECTUPOBAHME, B T.4. KOMIIBIOTEPHOE
3HaTB: - IOHSTHE I[OKyMeHTa, ero - yCTHbe/i OIIpOC Ha HCKHI/IS{X/ TIPAKTHYECCKUX
- 3aHATUAX
CBOFICTBA, CIIOCOOKI - IPOBEPKA BBIIOJIHEHUS YCTHBIX U
Z[OKyMeHTI/IPOBaHI/IH; IIMCbMEHHBIX JOMAaIIHHUX 3a)1a1-u/1171 .
- IPOBEPKA KOHCIIEKTOB 110 JOMOJHUTEIbHON
- IIpaBujia COCTABICHUA H JIMTEpaType U EPBOUCTOYHUKAM
oopmirerns OP/I; - KOHTPOJIbHBIE PAOOTHI
OK 9, TIK 1.4, TIK - TECTHPOBAHMUE, B T.4. KOMIIBIOTEPHOE
- CUCTEMY U TUIIOBYIO TE€XHOJIOI'UIO 22 - IpoBepKa paGouHX TeTpazeit
0V, - TEPMHHOJIOTUYECKUH AUKTAHT
- 0COOEHHOCTHU JCTIOITPOU3BOACTBA
10 06paH.[€HI/I$IM T'paxKJaaH u
KOH(UACHIIMAILHOTO
ACIOIIPOU3BOACTBA.

4.1.3. IlokazaTenn ¥ KPUTEPHH OLECHUBAHHUS TEKYILIEro KOHTPOJISI yCIIEBAEMOCTH H

MPOMEKYT 0YHOM ATTECTAIMHU 110 UTOraM OCBOEHHS AU CHUILIAHBI

3ager mo KYpCy ABJEICTCA HUTOTOBOM OIIEHKOM pa6OTBI CTYHCHTA 3a CEMCCTP U BKIIFOYACT B

ceos OLICHKY TCEOPECTUYCCKUX 3HaHMUI CTYACHTA, pPAa3BUTHUC TBOPUCCKOTO W AHAJIIMTHYCCKOI'O

MBIIIJICHUA, ano6peT €HHE HaBBIKOB CaMOCTOSTEIbHOM pa6OTI>I, YMEHHUEC CHHTCE3UPOBATH
INOJYYCHHBIC 3HaHUA W TPUMCHATL HUX K PCHICHUIO TIPAKTUYCCKHUX  3aJd4, YPOBCHb
C(I)OpMI/IpOBaHHOCTI/I O6H_II/IX 151 HpO(I)CCCI/IOHaHLHHX KOMITIETCHITHM. OI_IeHKa, BEICTaBJIsAICMast

CTYACHTY B X0Jie¢ IPOMEXKYTOUHOM aTTeCTAllMH, SIBIISIETCSI COBOKYITHOW M YUMTHIBAET MPEAbLAYIINE
OLIGHKU €r0 3HAHUM MO JIaHHOW JUCLMIUIMHE, MOJYYEHHBIE B XOJE TEKYIIErOo U MPOMEXYTOYHOIO
KOHTPOJISL.

[Ipu npoBeneHNH TEKYIIETO KOHTPOJIS M MPOMEXYTOUHOW aTTECTAalluu MO JUCIUILIMHE B
paMKax TpaJULMOHHON HIKAIbI OLEHUBAHUS IPUMEHSIIOTCS CIIEIYIOIINE KPUTEPUU:

OI_ICHKa KpI/ITCpI/II/I BBICTABJICHUS OLICHKH
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O1ianyao

(3auTeHO)

CTYIICHT JJEMOHCTPUPYET BCECTOPOHHEE, CHCTEMAaTHUECKOE U TITyOOKOe
3HaHHE Y4eOHOro MaTepuala, TOYHO, YETKO U KOHKPETHO OTBEYACT Ha
BOIIPOCHI, MOXKET JJOKa3aTh U MPOHUIIOCTPHPOBATH CBOU PACCYKICHHUS
NPaKTHYECKHUMHU TMPUMEPAaMH, TPH OTBETE Ha BOIMPOCHI PacCyKAaeT,
OIUPAsCh HA 3HAHUS, OJTYYCHHBIC KaK B PaMKaX JaHHOTO Kypca, Tak U
OpU  M3YYCHUH JPYIMX CMEKHBIX JUCHUIUIMH, YMEET CBOOOJIHO
BBITIOJIHSTh MPAKTUYECKUE 3aJaHus, MPEIyCMOTPEHHBIC MPOrPaMMOI,
B TOM 4YHCJE, pellaeT HECTaHAApTHBIC 33/Ja4yd, B IEJIOM OTBETHI
ri1y0okue, 000CHOBAaHHBIE U 3aKOHYCHHEIC,

Xopoio
(3auTeHO)

B CBOMX OTBETaX Ha BOMPOCHl CTYACHT 4YETKO (HOpMyIHpyer
OIPCACIICHUA M MOXCT I1I0Ka3aTb B3aWMMOCBA3bL PA3JIMYHBIX yacTei
IIPOMIEHHOTIO B paMKaxX JaHHOI'O y4eOHOro Kypca MaTepHuana, CTyIeHT
JIEMOHCTPHPYET CIIOCOOHOCTh K pPa3MBIIUICHHIO, TPU OTBETe Ha
BOIIPOCHI PACCY’KIAET, ONMPAsACh HA IOJYyYEHHBbIE B PAMKAxX JAHHOIO
Kypca 3HaHHUA, JIETKO pellaeT TUIIOBbIE 3aJadd, CIOCOOEH K
CaMOCTOSITETbHOMY TTOTIOJTHEHUIO U OOHOBJICHUIO 3HAHUH U yMEHH B

X0JIe JabHerel yaeOHoi 1 mpodecCHOHATBHON IeATEIIbHOCTH

Y 10BIETBOPUTEILHO
(3auTeHO)

CTYICHT OOHapy)XMBaeT B LIEJIOM IPAaBHIbHOE IMOHMMAaHUE OCHOBHBIX
BOIIPOCOB MPOrPaMMHOI0 MaTepualla, MOXET JaTb OIPEAEIICHUs
OCHOBHBIX IOHSTHH, IPOHJEHHBIX B paMKax y4yeOHOIro Kypca, OJIHaKO
u3j1araeT MX HEJOCTaTOYHO YETKO M / WIM HE B IIOJHOM o0BeMe,
MPEIyCMOTPEHHOM  y4eOHBIM  MaTepuajoM  JICKIHOHHBIX U
MIPAaKTUYECKUX 3aHATHUH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOEJUHO PA3HbIE YAaCTU Kypca; IOMYCKAaeT OTAENbHbIE OUIMOKH
B OTBETEC W IIPU BBINOJHEHUW 33JaHHUM, pPEUICHUE TUIIOBBIX 3aJa4
MOXKET BBI3bIBATh 3aTPyJHEHHE, IPH OTOM CTYJIEHT o0sagaer
HEOOXOIMMBIMU 3HAHUSMHM JJIS UX YCTPAHEHHUS IOJ PYKOBOJCTBOM

npenoaaBaTeiid

HeynosnersopurensHo
(He 3auTeHO)

3HAHUS CTYyJIEHTa OOPBIBOYHBI, HE MOKPBIBAIOT BCETO MPEIMETA, CKOpEe
3ay4eHbl, 4Y€M IIOHATBI M, KaK CJEICTBHE, CTYJIEHT HE MOMKET
OOBSCHUTH CBSI3€H B paMKax H3JI0)KEHHOTO MaTepHualia, J1aTh TOYHbIX
ONpENEICHUN TOHATHM, IPOWAECHHBIX B paMKax Kypca, Jaer
pacruibiBYaThie (QOPMYIUPOBKH, HE BiaJeeT B JOJDKHOM CTEneHu
TEPMUHOJIOTHEN M NpUEMaMH pELIEHUs THUIOBBIX 3a7a4; OLEHKA
«HEYJOBJIETBOPUTEIBHO», KaK IPAaBHJIO, CTaBUTCS CTYACHTaM,
KOTOpblE HE MOTYT MpPOJOJDKUTh OOy4YeHHE WU MPUCTYNUTh K
npoeCCHOHANIBHON JAeATeNbHOCTH M0 oOKoHuaHuu Komremxka 0e3

JOITOJIHUTECIIbHBIX 3aHATHH T10 COOTBCTCTBYIOHIeﬁ JUCITUITIIINHE

4.1.4. OueHouyHble CpeACTBA IO JAUCHUILIMHE MNpeAcTaBJieHbl B pamkax doHpaa

OLICHOYHBIX CPEICTB, SBJAIIIEr0oCs NPHJI0KEHHEM K HAcTosALIel padoyeil mporpaMmme.
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4.2. Oco0eHHOCTH NMPOBEAeHUS TeKYIIeil U MPOMeKYTOUHON aTTecTalMu JJIsl JIMI C
OrPaHUYEeHHBIMHM BO3MOKHOCTSIMH 310POBbSI U HHBAJIN/I0B

Jlyis ocyiiecTBiIeHHs MPOLEAYp TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHOM
aTTecTallid  YKa3aHHBIX  OOYyYaloIIMXCS  CO3[JAl0TCA  (OHIBI  OLIGHOYHBIX  CPEICTB,
aJaNTUPOBAHHbIC MJIS WHBAJIMIOB U JIML C OTPAHMYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBS U
MO3BOJIAIONIME OLICHUTh JOCTHKEHHE HMMHU 3allJIAHUPOBAHHBIX B OCHOBHOM 00pazoBaTEbHOMN
nporpaMMe pe3yjibTaToB OOy4YeHUsS U YPOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETECHIIUM,
3asBJICHHBIX B 00pa30BaTeNbHOM MIporpaMme.

Takue oueHOUHBIE CpPe/ICTBA CO3AAIOTCS M0 Mepe HEOOXOJUMOCTU C YUETOM Pa3IUYHBIX
Ho3osorui. [Ipu mpoBeneHUM Tekylled M MPOMEKYTOYHOM aTrTecTaluu JUisl YKa3aHHBIX JIUI]
MPEelyCMOTPEHO BKIIIOUEHHE B Y4EOHBIN POIECC Pa3IMYHBIX TOCPEAHUKOB, BKIIOYasi THhIOTOPOB
U YIIOJHOMOYEHHBIX I10 JejlaM WHBaIuA0B. dopMa MpoBeeHUs TeKyIIeld aTTecTalliuu JJis JIUI] C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSI M HHBAJIUAOB YCTAHABIUBAETCS C YYETOM
WHAUBUAYAIbHBIX Mcuxo(u3ndecknx ocodeHHocTel (yCTHO, MUCbMEHHO Ha Oymare, MMCbMEHHO
Ha KOMIIblOTepe, B ¢opMe TecTupoBaHus U T.M.). [Ipm HEOOXOIUMOCTH TaKUM CTyJIEHTaM
o0ecrnevynBaroTCsl COOTBETCTBYIOIINE YCIOBUS MPOBEICHUS 3aHATUN U aTTECTAllMU, B TOM YHCIIE
MPEIOCTABIISACTCS JOMOTHUTENBHOE BPeMs JUIsl TOATOTOBKHM OTBETA HA 3a4eTe MM DK3aMEHe.
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