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COJEPKAHUE

OBILIASI XAPAKTEPMCTUKA PABOYEN ITPOI'PAMMBI YYEBHOM JUCLATIIVHBI
CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIIUIIINHBI
YCJIOBUS PEAJTIU3ALIMN YUYEBHOM JUCLIUITINHBI

KOHTPOJIb 1 OLIEHKA PE3VJIbTATOB OCBOEHUS YUEFHOU JIUCLIUTIIMHBI



1. OBIIASA XAPAKTEPUCTHUKA PABOYEW ITPOI'PAMMBI YYEBHOM
JUCIHUIIVIMHBI OI1.06 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1.1. Mecto OUCHUIVIMHBI B  CTPYKTYpe OCHOBHOH  mnpodecCHOHAIbHOI
o0pa3oBaTeJIbHOM NPOrPAMMBI:

Juctummaa OI1.06 [JoxymeHTanimoHHOE OO€CIeueHHUe YIpaBlIeHUS BXOAUT B COCTaB
JUCIUIUINH ~ 00IIenpodeccuoHabHOTO  Y4eOHOTO ILMKJIa OCHOBHOW  mpo¢hecCHOHaIbHOU
o0Opa3oBaTeNbHOIl  MporpaMmbl, pa3paboTaHHOW B cooTBeTcTBUU ¢  DeaepanbHbIM
rOoCyIapCTBEHHbIM  00pa3oBaTelbHbIM  CTAHAAPTOM IO  CHEHHATBbHOCTH  CPEIHEro
npodeccuoraibHOro oopazoanus 40.02.04 FOpucnpyneHuus

1.2. lean u mnUaHupyemble Ppe3yJjbTAaThl OCBOEHHSI Y4YeOHOW JMCHUILIMHBI,
COOTHECEHHBbIE ¢ YCTAHOBJICHHBIMH B 00pa30BaTeJIbHOM IPOrpaMMe KOMIIeTeHIMAMM:

1.2.1. B pe3ynbTate ocBOCHHs Y4€OHOM NUCHUIUIMHBI O0yYaronfecs JOJKHBI OBJIAJIETh
CIEIYIOIUMU OOLUMH U MPO(ecCrOHATBHBIMI KOMITETEHITUSMU:

OK 09. Ilonv3osamvca npogheccuoHanvHol  OOKYMeHmayuel Ha  20CyO0apCmeeHHoOM U
UHOCMPAHHOM A3bIKAX

1IK 3.1. Becmu 00kymenmoobopom npu oKazanuu npopheccuoHarbHol Iopuouteckoi HoMouu

1.2.2. B pesyapTare oOCBOEHHUS Y4eOHOM AMCHMILTUHBI OOy4aromiyecss JOJKHBI
JOCTUTHYTH CJEAYIOIIMX Pe3yJIbTaTOB OOYYEHHsS, COOTHECEHHBIX C pe3ylbTaTaMU OCBOCHUS
OCHOBHOM 00pa30BaTEIbHOM MPOTPaMMBI (KOMIIETECHITUSIMH ):

HaumenoBanme Jeckpunropsl pe3yjbTara 00yueHust PesyabTaThl ocBoeHHst
pesyJibTara 00pa3oBaTe/IbHOI MPOrPaMMbl
o0yuenus (komneTeHU M), POPMHUPOBAHUE
KOTOPBIX 00ecrneynBaeTcsi
Pe3yJbTaToOM 00y4eHust
(K00bl KoMnemeHnyuit)
Ymertsb: - 0(OPMIISITH OPraHU3aIUOHHO-PACTIOPSAUTEIbHBIC
JIOKYMEHTHI B cO0TBeTCTBUU C AercTBYytommM [[OCTom;
- OCYIIECTBIIATH 00PaOOTKY BXOISIINX, BHYTPEHHHUX H OK 9, TIK 3.1.
HUCXOSIINX JOKYMEHTOB, KOHTPOJIb 32 UX UCIIOJIHEHUEM;
- 0(OPMIIATh JOKYMEHTHI [T TIepeIaddl B apXHB
OpraHu3aluy;
3HaTh: - IOHSITHE JIOKYMEHTA, €T0 CBOWCTBA, CIIOCOObI
JIOKyMEHTUPOBAHUS;
- IpaBUIIa cocTaBieHus u opopmiaerus OP/L; OK 9, TIK 3.1.
- CUCTEMY U TUIIOBYIO TexHojoruto 10V
- 0cOOEHHOCTH JEONPOU3BOICTBA MO OOPAIICHHUSIM
rpaXIaH ¥ KOHQHUICHIINAIEHOTO JEIOMPOU3BOJICTRA.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOW JUCIUILIUHBI

2.1. O0beM y4eOHO JMCHMIIIMHBI M BUABI Y4e0HOH padoThl
2.1.1 O6bem y4eOHOM TUCHUILIMHBI U BUbI y4eOHOH padoThI (04HOI (popma)

Bun yae6HO# paboTh ‘ KonnuecTBo yacos ’
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O6wem yueOHOI paboThl (BCero) 54

Ob6bem yueOHOH paboOThl OOy4arOIMXCS BO B3aUMOJICHCTBUU C 36
npernojaaBaresieM (BCEro)

B TOM YHCJIC:

JICKIUU 28

IIPaKTUYECKUE 3aHATUsI (CEMUHAPBI, Ja0OPATOPHBIE 3aHATHS) 8

KypcoBas paboTa He npenycmorpeno
CamocrosTenbHas padbora oOydaromierocs (Bcero) 18
[TpomexxyTouHas aTTecTanus 3auer

2.1.2. O6bem yueOHO JUCUMIIIIMHBI M BUbI Y4eOHOH padoThl (3a0uHas popma)

Bun yaeOHol paboThl KonnuecTBo yacos

O0Bem yueOHO paboThI (Bcero) 54
O0bem yueOHOW paboOThl O0YyYarOIIMXCS BO B3aUMOJACWCTBUU C 6
npenoiaBaresieM (BCero)
B TOM YHCIIE:

JICKIUU 4

MIPaKTUYECKUE 3aHATUSI (CEMUHAPBI, Ja00OPATOPHBIE 3aHATHS) 2

KypcoBast paboTta He npenycmoTpeHo
CamocTosTenpHas padota o0ydaromerocs (BCero) 48
[TpomexyTouHas aTTecTanus 3auer

2.2. TemaTnueckuii IJIaH U co/iep:kaHue y4eOHOH TUCHUIINHBI

OI1.06 lokymMeHTALMOHHOE O0ecliedeHHe YIIPABJICHUS

HaumeHnoBanue Copep:xaHue yueOHOro MaTepuaJia, J1abopaTopHblie padoThl 1 Koanbl
pa3zesioB M TeM NpaKTHYecKue 3aHATHUSI, CAMOCTOSITeJIbHAS padoTa KOMIeTEeHIHiA,
0o0yuarommnxcs, KypcoBasi padora (MpoeKkT), aKTUBHbIE U ¢opmMupoBannio
HHTEepPaKTUBHBIE (GOopMBbI 00yUeHUsI KOTOPbIX
crnoco4cTByeT
3JeMeHT
NPOrpaMMbl
Tema 1. lokymeHT n Conepixanue TeOpeTHYECKHX 3aHATHIA:
CHCTeMBI - Llenb u 3a1a4m IETIONPOU3BOICTBA, CBA3b JEIONPOU3BOJCTBA C

IOPUIUYECKUMHA U IPYTUMU HaYKaMU. Onpez[eneHI/m, OCHOBHBIC ITOHATHA.

AOKYMEHTALMH.

PeKBHINTLL T'ocynapcTBeHHast cHCTEMa JOKYMEHTAIIMOHHOTO 00eCTIeYeHHUs yIPaBICHHUS
(F'CAOY). O6mue TpeboBaHUs K CIyX0aM JOKyMEHTAI[HOHHOTO

MIOKYMEHTOB obecrieyeHys ynpaBJIeHUsL.

- JIOKyMeHT ¥ CHCTEeMBbI JOKyMEeHTaluK. Y HU(UKAIHS, CTAHAAPTH3ALHs,
Tpadaperusanys GopM yrnpaBIeHYECKOH JOKyMeHTaluu. [loHsTHe
pexBu3uTa fokyMenTa. [Torstre Gopmymspa-obpas3na JOKyMeHTA. OK 9. TIK 3.1
®opmartsl. [IpaBuna opopmIIeHUS TEKCTOBOTO MaTepuana. [Ipasmia i o
odopMIICHHS TIPUMEUaHH, TPUITOKEHUH 1 000CHOBaHHH K TeKCTy. CHsTHE
KOTHii ToKyMeHTOB. [loHsiTHe nyOnuKkaTa JOKyMeHTa.

- Pacrionosxenne pekBU3NTOB Ha OiaHKe TOKyMeHTa. Pa3Mepsl, mosst
(otctymer). bnank ans nuchMa u 00K ONaHK JUTS APYTHX BUIOB
OpraHM3aIMOHHO-PACTIOPS TUTENBHEIX JOKyMeHTOB. OdopmieHne TekcTa
JOKyMEHTOB B BHJIE aHKET, TA0JIHI], CBSI3HOTO TEKCTa, a TAKXKE B BUJIE
coenuHeHus 3TuX Gpopm. TpeboBanus k aHkeTam, TabiuiaM. TpeboBaHUs K
TEKCTY JIOKYMEHTOB.

Conep:xanue NPaKTHYeCKUX 3aHATHIA:
Ob6cyxnenue npoOiaeMHON TeMbl: YHUPHUITMPOBaHHbBIE TPEOOBAHUS K OK 9. TIK 3.1
COCTABIIEHUIO ¥ 0(OPMIIEHUIO IOKYMEHTOB. ’ o
Pabora o Temam:




- 'OCT, nopmaTtuBHas 1 CIIpaBOYHAs JOKYMEHTaUUs. DIEKTPOHHBIE
mab6nons! fokymeHToB. CIIC "Koncynbsrantllnroc", "Tapant".

- [ITaGnoub! ¥ cTriM 10KyMeHTOB. POpMUpOBaHHE OIaHKOB JIOKYMEHTOB.
Co3znaHue cTHIICH U1 OTACIBHBIX PEKBU3UTOB JOKYMEHTOB. bianku ¢
YTJIOBBIM U IIPOIOJIBHBIM PACIIONOKEHHEM PeKBH3UTOB. COCTaB M OPSIOK
PacIoIOKEHNs PEKBU3UTOB Pa3IMIHBIX BHJOB OJIAHKOB.

- Odopmiierne obmiero 6ianka qokymenTa. OdopmireHne 6iaHkKa IS
TIHCEM.

- OdopmiieHre TPUMEYaHHUH, TPUIIOKEHUH U 0OOCHOBAHUH K TEKCTY.
IpaBuia opopmienus 6udmrorpadun. Co3naHue KOMUU JOKyMEHTA.
Co3pmanne ny0nukaTa JOKyMEHTA.

- OdopmiieHrE TEKCTa JOKYMEHTOB B BU/IE€ aHKET, TaOJIHUI], CBI3HOTO TEKCTa,
a TaroKe B BUAE coequHeHus TuX gopm. TpeboBaHHS K TEKCTY TOKYMEHTOB.

Tema 2.
YupaBneHnueckast
AOKYMEHTAaLHSs.
CocrasJienue u
odopmieHHe
OCHOBHBIX
JOKYMEHTOB

Copepixanue TeopeTH4eCKHX 3aHATHIL:

- [NoHsiTHe OpraHU3aIIOHHO - PACHOPSAUTEIBHBIX TOKyMEHTOB. OCHOBHBIE
MIpaBHJIa COCTABJICHUS U 0pOPMIIEHHS YCTABOB, MOIOKEHUH, HHCTPYKIIHH.
Cocrasienus 1 0OpMIICHUS MOCTaHOBIIeHHUH U perenuii. [ltaTHast
YHUCJICHHOCTh U IITaTHOE paciucaHue. JJoroBopsL

- IlonsiTHe pacnopsaaUTENbHBIX JOKyMeHTOB. OCHOBHBIE IIPaBHIa
cocTaBleHUs ¥ 0opMIIeHUs puKa3oB. [Ipuka3ssl o Bompocam oomieit
JeTeTbHOCTH.

- [Nonsitne MHGOPMALMOHHO - CIIPABOYHEIX JOKYMEHTOB. AKTHI. CIIpaBKH U
JOKYMEHTBI JINYHOTO MPOUCX0XkAeHHs. OOBSICHUTENbHBIE, CITY)KEOHBIE 1
JIOKJIA/IHBIE 3aTIMCKH.

OK 9, IIK 3.1.

Coaep:xanue NPAKTHYECKUX 3aAHSATHA:

O6cyxaenue npobiemuoit Tembl: OdopmileHHE OpraHU3aOHHOM,
pacnopsauTEIbHON U MH(POPMAIOHHO-CIIPABOYHON JOKYMEHTAIUH.
Pabora o Temam:

- Ha3HaueHune OT/eIbHBIX BUIOB OPTraHU3aMOHHBIX JTOKYMEHTOB.

- OdopmiteHne pacriopsiquTeNbHON qoKyMeHTarun. Coctas
pacnopsauTeIbHBIX TOKyMeHTOB. [IpaBria cocTaBieHus: 1 0(OPMIICHUS
MPUKA30B 110 OCHOBHOM J1€ATENIbHOCTU. Pa3HOBUIHOCTH paciopsKEHU.
IMopsaok opopMIEHNUS BBIIMCKH U3 PACHOPSANTENFHOTO JOKYMEHTA.
IOpuandeckas cuma paciopsIIUTEIbHBIX JOKYMEHTOB.

- Odopmnenne HHPOPMATMOHHO-CIIPABOYHOM JOoKyMeHTau. Coctas
HH(OPMAIMOHHO-CIPAaBOYHBIX JOKYMEHTOB.

OK9,IIK 3.1.

Tema 3. KaapoBas
AOKYMEHTaNus.
Koppecnonpenuus
NePHOANIECKHX
MeponpusITUH

Copepixanue TeopeTH4eCKHX 3aHATHIA:

- [TonsiTre kaapoBoit okyMeHTauuu. 3asBieHue. TpyaoBoil JoroBop.
Pestome. ABroGHorpadus. Xapakrepucruka. OpopMiieHHE IPUKa30B MO
JIMYHOMY cocTaBy. TpynoBas kHKKaA. JInuHble KapTouky. JInyHbIe Nena.

- Koppecnonnenmus, cBsi3aHHas C IPOBEACHUEM ITEPUOANIECKHX
meponpustiil. [Ipotokon. OCHOBHEIE ITpaBHIIa COCTABICHUS U O(OPMIICHHS
MIPOTOKOJIA.

OK 9, IIK 3.1.

Conep:xanue NpaKTHYeCKUX 3aHATHIA:

O6cyxnenue npodnemHol Tembl: OpopMiIeHHe KaJpOBBIX JOKYMEHTOB.
Pabora o Temam:

- CocraBiieHHe TPY/OBBIX JIOTOBOPOB U JOKYMEHTOB I10 JINYHOMY COCTaBYy.

- CocraBnenne mratHoro pacrmucanus. OdopmieHne 3asBICHAN U IPUKA30B
0 rpreMe Ha paboTy, 00 YBOJILHEHUH, O TIEPEBOIE, O TIPEIOCTABICHUN
OTITyCKa, 0 KoMaHupoBaHuH. COCTaBICHHE BBIIMCKH U3 IIPUKa3a.
CocraBiieHne pe3toMe, aBToOnorpadun, XapaKTepUCTUKH. 3alIOJTHEHIE
JnuHOU KapTouky. PopMHUpoBaHUE JIMYHOTO Aena.

OK 9, IIK 3.1.

Tema 4. /lenoBasi
KOPPeCHOHIeH M.
JenoBblie n
KOMMep4YecKne
nucbMa

Conep:xanue TeopeTHIECKHX 3aHATHIA:

- Tunossle U Tpadapernsie nucbMa. Knaccudpukarus nucem. CTpykrypa
nmuceMa. CtaHnapTHele hpassl U BeIpakeHus. OTIeNbHbIC BUABI THCEM:
ITHCbMa-TIPOCHOBI, COMPOBOAUTENBHBIE IINChMA, IOTOBOPHbIE MHUCHMA,
MTHCbMa-TIOATBEPIKICHHS, MMCbMa-HAIIOMUHAHMS, TNCbMa-H3BEIICHNUS,
MHChbMa-TIPUTIIAIICHHS, TApAaHTUIHHBIE MHChMA, TIHCEMa-3alPOChI U ITHChMa-
oTBeThl. JIenoBoe MIChMO MEKIYHapOIHOro o0pasla.

OK 9, IIK 3.1.

Conep:kanne NpaKTHYECKUX 3aHATHIA:

O06cyxaeHre MpoOIEeMHBIX TEM:

- OdopmiteHrE IETOBO# MEPEIHUCKH.

- [InceMo Kak OCHOBHOM BHJI IOKYMEHTA JUISL OCYIIECTBIICHHS
KOMMYHHUKAaIUH.

- CocraBiieHre OTAEIBHBIX BUIOB IHCEM: TUCEMA-TIPOCHOBL,
COTIPOBOUTENEHBIE MMChMa, TOTOBOPHBIE MUCEMA, TIChMa-II0ITBEPIKICHUS,
NHUCbMa-HAaNIOMHUHAHWsA, ITHCbMA-HU3BCIICHNU A, HI/ICbMa—HpI/IFHaI_HeHI/Iﬂ,
rapaHTHHHOTO MHChMa, MIMChMAa-3apoca M MHChMa-0TBETA.

OK9,IIK 3.1.

Tema 5. Opranusanus

Copepixanue TeopeTHYeCKHX 3aHATHIA:

OK 9, IIK 3.1.

6




JAOKYMEHT0000poTA.
Cucremarn3anus
JTOKYMEHTOB.
Homenkaarypa nas
ux ¢popMupoBaHUs U

- [Tonsrue noxymenroobopora. Opranuzaiys paboThl C JOKyMEHTaMH.

[onsaTue knaccudukayy U cucTeMaTu3anuy 10KyMeHToB. [lonsaTue nen u

HOMEHKJIATYpHI Je. 'pynnupoBKa JOKyMEHTOB B Jiela.
- Jlena moCTOSTHHOTO U BPEMEHHOTO CPOKOB XPAHEHUsI, OIMCH TAKUX JE.

ITonstue apxuBa, €ro 060py,I[OBaHI/Ie. ApXI/IBHaﬂ CIIpaBKa, apXuBHas1 KOIIUs,

apXHWBHas BBIIHCKA. Hepez[at{a J1€J1 Ha TOCYJapCTBEHHOC XpaHCHUEC.

XpaHCHHA. - CoBpeMeHHbIC HHOPMALIMOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHH.
Nudopmaunonno- DJIEKTPOHHBIN JOKYMEHTOOOOPOT.

KOMMYHHMKAIIMOHHBIE | - 3ammTa HHGOPMALUK IPU CO3TaHIH CITyKEOHBIX JOKYMEHTOB.
TEXHOJIOTMHU B CoBpeMeHHBIE CIOcO0bl M TEXHUKA CO3/IaHHs IOKYMEHTOB.
COBPEMEHHOM Cozep:kanue NPaKTHYECKHX 3aHATHIA:

JIOKYMEHT0000poTe O6cyxaenne npoOIeMHON TeMBIL:

OpraHmauI/m Z[OKyMeHTOO60pOTa MPEATIpUATHA.

OIIMCHU TAKHX OCII.

- AHaNM3 TOKyMEHTO000pOTa OpTraHN3aLUH.

- OnpeneneHre CPOKOB XpaHSHUS JOKYMEHTOB.
- CocraBieHHe HOMEHKIIATYPHI JIeI.

- Jlena MOCTOSIHHOTO U BPEMEHHOTO CPOKOB XpaHEeHUs, HOPMHUPOBaHHE

- ABTOMaTU3UPOBAHHBIN TOKYMEHT0000pOoT opranu3anuu. Coznanue
KOMIIBIOTCPH3UPOBAHHOT0 JOKYMEHTO000POTa NPENPHUSTHS.

OK 9, IIK 3.1.

Ipumepnas memamuxa camocmosmenbHol pabomsl 00Y4AIOUWUXCA:

- paboTa B 3JEKTPOHHOI OMOINOTEKE ¢ yueOHO JIUTepaTypoOu,

- pabora ¢ BompocaMH TEKYIIEro KOHTPOJS 3HAHWK NpPU TOATOTOBKE K Yy4EOHBIM

3aHATHUAM, IIOATOTOBKA K AOKJIaJaM,

- pa60Ta C HOPMATHUBHO — IIPABOBBIMH JOKYMCHTAMMU.

2.3. Pacnipenesienue 00beMa JUCHMILIMHBI 110 pa3jeaM, TeMaM M BUAaM Y4eOHOH padoThbl

2.3.1. YueOHo-TeMaTH4YecKMil IUIaH 3aHATHI (0uHast popma o0yueHus)

VYuebnas pabora 00yJaroUxCs
OO0mwmit 00beM BO B3aUMOJICHCTBUH C CamocrosTens
Pasgen, Tema THCIMIIIINHBL yueOHOI IpernojaasaTeneM (4ac.) Has pabora
pabortsl (49ac.) Jlexipn IIpakTuueckue (gac.)
3aHATUA

Tema 1. JIOKyMEHT U CUCTEMBI JOKYMEHTALIMH. 10 4 ) 4
PexBU3UTHI TOKYyMEHTOB
Tema 2. YnpaBneHueckas JOKyMEHTAIHsI. 12 6 5 4
CocraBieHue 1 0(pOpPMIICHHE OCHOBHBIX JIOKYMEHTOB
Tema 3. KagpoBast okymMeHTAIMSI. 10 6 5 5
KoppecnonieH1us nepruoandecKux MEpOnpHUsITHI
Tema 4. JlenoBast koppecnoHaeHIs. JeIoBbie 1 9 4 1 4
KOMMeEpUYECKHEe MUChMa
Tema 5. Opraauzamnusi JOKYMEHTO000pOTa.
Cucremaru3zanus J0KyMeHToB. HoMeHknaTypa [uist
ux GpopMHpPOBaHHKs B XpaHeHHus. HpOpMaHoHHO- 11 6 1 4
KOMMYHHUKAIIMOHHBIE TEXHOJIOTMH B COBPEMEHHOM
JIOKYMEHT0000poTe
3auem 2 2 - -

HTOr 0: 54 28 8 18

2.3.2. YueOHO-TeMaTHYeCKHIl IVIAH 3aHATHII (3a04Hast popma o0ydeHHs )

Pazgen, Tema TUCIMIIIINHBL

OO0wmuit 06BeM
yueOHOH
pabortsr (4ac.)

YuyebHas pabora oOydaromuxcs

BO B3aHMOJICUCTBUH C

npernoaasaTeseM (Jac.)

CamocTosTenb
Has paboTa

Jlexyun

IIpakTuueckue
3aHATHUA

(gac.)




Tema 1. JIOKyMEHT U CUCTEMBI JOKYMEHTALIUH. 10 1 i 9

PexBU3UTHI TOKYMEHTOB

Tema 2. YrpaBieH4ecKast JOKyMEHTAIHS. 12 1 1 10

CocraBieHne 1 0pOpMIICHHE OCHOBHBIX TIOKYMEHTOB

Tema 3. KagpoBas nokymMeHTaLusl. 10 1 ) 9

KoppecnonaeHuus: nepuoAnYECKUX MEPONPUATUI

Tewma 4. [lenopas koppecnoHeHIys. JlenoBsie u 8 B ) 8

KOMMEpYECKHE MIChMa

Tema 5. Opraauzamust JOKyMEHTOO00pOTa.

Cucremarusanus 10KkyMeHTOB. HoMeHKmaTypa s

ux GpOopMHpPOBaHHs B XpaHeHus. MHpOopMarmoHHo- 12 - 1 11

KOMMYHHUKAIMOHHbBIE TEXHOJIOTHH B COBPEMEHHOM

JIOKYMEHT0000pOTE

3auem 2 1 - 1
HTOrIOo: 54 4 2 48

2.4. Buabl, popMbI M MeTOAbl KOHTPOJIA IJIAHHPYEMbIX Pe3yJbTAaTOB OCBOCHHUS
Y4eOHO#l IMCIHUIIIHHBI

Texywuii Konmponb OIpPEAEseT CTENEeHb KayecTBa YCBOEHHUS W3Y4YEHHOI'O y4eOHOro
MarepHala TeOPEeTUYECKOro U MPAKTUIECKOTo XapakTepa B xone ooyueHus. Cucrema TeKyIero
KOHTpPOJISI YCIIEBAEMOCTH IIpelycMaTpuBaeT pa3HooOpasHble MO (QopMe U COJAEP)KAHUIO
KOHTPOJIbHbIE MEPONPUATHS (KOHTPOJIbHBIE TOYKH), YUUTHIBAIOIIME BCE BUABI ayJIUTOPHON U
CaMOCTOSITENIbHOM y4eOHOIl 1eATeNbHOCTH 00yYaroerocs.

OCHOBHBIMU BUJAAMH TEKYILETO KOHTPOJISI YCIIEBAEMOCTHU CTYJEHTOB SBIISIOTCS:

- BXOJIHOM KOHTpPOJIb - HEOOXOJMMBIM Ui YCIENIHOrO IUIAHWPOBAHMSI M YIPABJICHUS
y4€OHBIM ITPOLIECCOM;

- TEMaTUYECKHUI KOHTPOJIb (110 MaTepuanaM u B 00beMe OHON yueOHOM TEMBI);

- pyOeXHbII KOHTpPOJb (B OOBEME pa3leloB MWIM TPYyHNI TEM MO JUCHUIUIMHE)
oOecreunBarOIMi Ka4eCTBO U3YUEHHsI CTYJEHTaMH y4eOHOro MaTepuaia, yrnpapjieHue yueOHou
JESITEIbBHOCTBIO CTYJIEHTOB U €€ KOPPEKTHPOBKY, a TaKXe CTHUMYJIMPOBAHUE PETYJSPHOM,
L[eJICHAIIPaBICHHON pPa0OThl CTYJIEHTOB, AaKTUBU3AlMs HUX I103HABATEIbHOW JIE€ATEIbHOCTH;
OlpesiefieHue YpOBHS OBJAJICHUS CTYJAEHTaMU HaBBIKAMU CAMOCTOSATEIbHOW paboThbl, CO3/1aHUE
ycloBui uist uX (GopMupoBaHus. PyOeXHbIII KOHTPOIb MOXKET NMPOBOJUTHCS HECKOJIBKO Pa3 B
CEMECTp, B BHJIE MPEABAPUTEIHLHOTO KOHTPOIIS (Tepes SK3aMeHOM) U / Ui B (pOpMe UTOTOBOTO
KOHTpOJISI, HAIPaBJIEHHOI'O Ha BBISBICHUE CTENEHM OBJIAJCHMS CTYACHTAMHU CHCTEMOM 3HaHUH,
YMEHHMH ¥ HaBBIKOB (KOMIIETEHIIMH ), MOJIYYEHHBIX B IIPOLIECCE U3YUYEHHUS YUEOHON AMCIUIIINHBI.
HTOroBbIii KOHTPOJIb OCYLIECTBIIIETCS B KOHIE CEMECTpa U3yUeHHs Y4eOHOM TUCIUIUINHBIL.

OcHOBHBIMU (OpMaMHU TEKYIIErOo KOHTPOJISI YCHEBAEMOCTU CTYJEHTOB SIBIISIFOTCS:
YCTHBIN ONPOC HA JIEKIUSAX, IPAKTHUYECKUX M CEMHUHAPCKHUX 3aHATHUSAX, IPOBEPKA BBIOJIHEHUS
NUCBbMEHHBIX JOMAIIHUX 3aJaHuif, TPOBEICHHE KOHTPOJBHBIX paboOT, TECTUPOBaHUE
(MMCbMEHHOE WM KOMIIBIOTEPHOE), KOHTPOJb CaMOCTOSATEIbHOW paboThl CTYIAEHTOB (B
MACbMEHHOW WJIM YCTHOHM (opMe) U T. 1.

Ilpomedscymounas ~ ammecmayusi  (KOHmMpoab)  OOYyHAIOMIMXCS 1O  JAUCHUIUIMHE
o0OecrieunBaeT OLEHUBAHUE PE3yJbTAaTOB Y4YEOHOM JESATENIbHOCTH CTYAEHTa 3a CEeMEcCTp,
CIIy)Kalllui N7l ONpeNlelIeHHus] YpOBHSI KauyecTBa IOJATOTOBKH CTYAEHTOB B COOTBETCTBUU C
tpeboBanusiMu OI'OC CIIO no cnenuanbHOCTU. [IpoMexyTOoUuHasT aTTECTAIUsS OCYIIECTBIISICTCS
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B KOHIIC CEMECTpa M 3aBeplIacT M3y4eHHE OTICIbHOW TUCIUIUIMHBI / MEXIUCIUILTHHAPHOTO
Kypca / mpodeccuoHnampHoro monayns. [IpomexyrodHas arrectamusi peanuszyercs B (opme
3ayera.

Peszynomamor oceoenusi oucyuniunsl JTOCTUTAOTCS 32 CUET MCIIOJIB30BaHUS B IPOIIECCE
OoOy4YeHHsI aKTHBHBIX M HHTEPAKTHBHBIX METOJIOB M TEXHOJOTHHA (OPMHPOBAHUS 3aJaHHBIX
KOMIICTEHIIMH Y CTYJICHTOB.

2.5. Ucnoaib30BaHMe B nmpouecce 00y4eHus aKTUBHBIX U HHTEPAKTUBHBIX METO10B U
TeXHOJI0TUil GopMUPOBAHMS KOMIIETEHIIHA.

[lepexoa K KOMIIETEHTHOCTHOMY MOJXOJy B Ipoliecce oOydeHus: TpeOyeT M3MEHECHHUs
MHOTHX COCTAaBJIIONIMX Y4EOHOTO IMpoIlecca: COACP)KaHUs, CIIOCOOOB KOHTPOJS U METOJOB
oOyuenus. OnHUM K3 HamboJiee BaKHBIX HAIMPABJICHUH W3MEHEHHS METOJOB OOYYCHHUsS IpU
nepexoie K KOMIIETEHTHOCTHOMY IOJAXOJy SIBJISICTCSI MCIIOJIb30BaHHE B Y4eOHOM Ipolecce
AKTUBHBIX U MHTEPAKTHBHBIX METO/IOB M TEXHOJIOTHIT 00ydeHUsI.

BxitoueHne B y4eOHBIM TPOIECC AKTHBHBIX W HMHTEPAKTUBHBIX METOJIOB OOyUCHUS
AKTUBU3UPYET MO3HABATEIILHYIO aKTUBHOCTh CTY/ICHTOB, YCHUJIMBAET MX MHTEPEC ¥ MOTHUBAIIUIO,
pa3BUBACT CIIOCOOHOCTh K CaMOCTOSITEIILHOMY OOyuYeHHIO M oOecredyrBaeT O0oJiee IOJTHOE
ycBoeHHe uH(opmanuu (eciau Ipu JIeKIUOHHOW Mmoaue MaTepuana ycBauBaetcs He 6omee 20%,
uH(popMaluu, To B AenoBoi urpe — 10 90%).

AKTUBHOEC W WHTEPAKTHBHOE OOYYCHHE TIpeArnoyiaraeT oOy4YeHHE, IMOTPYKEHHOE B
oOIlIeHne, KOTOpPOE COXpaHsIeT KOHEUHYIO IeJIb W OCHOBHOE COJICpP)KaHHE IpeaMera, HO
BUZOU3MEHSET (HOPMBI M TIPUEMBbI BeleHHs 3aHATHS. K HaydyHO-METOJAMYECKHMM OCHOBaM, Ha
KOTOPBIX 0a3upyercsi akTUBHOE M MHTEPAKTUBHOE OOYYEHUE OTHOCATCS 00yUYCHHE Yepe3 ONbIT U
COTPYZIHUYECTBO, Yy4YeT PA3JIMYMid B CTWISAX [O3HAHMS, HCIIOJIb30BAaHUE TTOMCKOBBIX,
UCCIIEIOBATEIILCKUX U UTPOBBIX METOJIOB.

WuTepakTBHOE OO0ydYeHHE Kak ocobas ¢opmMa OpraHuM3alud I03HABaTEIbHON
NeSITeIbHOCTH 00eCIeunBaeT BOBJIIEYEHHOCTh BCEX CTYJEHTOB B 00pa3oBaTelbHBIM Ipolecc,
CO3/1aeT YCJIOBHMS Il OOMEHa, B3aUMHOIO OOOTallleHUsl 3HaHWUAMHU, HJIESIMH, CIocoOaMu
JeSITeIbHOCTH, CIIOCOOCTBYET YCTAHOBJICHHUIO SMOIMOHAIBHBIX KOHTAaKTOB MEXY CTYIEHTaMH,
npuydyaer paboTaTh B KOMaHJIe, CHUMAaeT HEPBHYIO HArpy3Ky, IMOMOTaeT HCHbITaTh YyBCTBO
3alUIEHHOCTH, B3aUMOIIOHUMAaHUs U COOCTBEHHOM YCIIEIIHOCTH.

K MeTogaM akTUBHOT'O U MHTEPAKTUBHOTO O0YYEHHsI OTHOCSTCS:

Hepoevie mexnonoeuu: nenoBas Urpa, CIOKETHO - pOJIeBasi UTPpa, UMUTALIMOHHbBIE UIDBI,
UTPOBbIE 3aHATHS Ha MOJENsAX (MCKycCTBEHHas oOpa3oBaTelbHas Cpela, KOMIBbIOTEpHBIE
JIENIOBBIE WIPBI), CTAXXUPOBKA (C BBIMOJHEHHEM WIM 0e3 BBINOJHEHUs JOJDKHOCTHOM poJn),
NeMCTBUS IO UHCTPYKLUH (QITOPUTMY)

Cumyayuonnsiti ananu3: aHaTU3 KOHKPETHBIX CUTYyallui, pelleHHe CUTYaTHUBHBIX H
IPOM3BOJICTBEHHBIX 33/1a4, KEHC-TEXHOJIOTUU (WUTIOCTPATHUBHBIE YueOHble CUTYallMM, KEHCHI ¢
dopmupoBaHueM u 0e3 ¢GopMHpOBaHUS TPOOIEMbI, MPUKIAAHbIE YIpaKHEHHs), pa3dop
UHIMJICHTOB U3 MPaKTHKH, OaCKeT-MEeTOA U T.1.

Depucmuueckue mexHONO2UU 2eHePUPOBaHUs uoeti: «MO3TOBOM IITYpM», CHHEKTHKA,
acconuanuu (Meragopbl)



Tpenune-memoosl: COIMATBHO-TICUXOJIOTUISCKUI TPEHUHT, TPSHUHT JIEJIOBOTO OOIIEHMUS,
NICUXOTEXHUYECKHE UTPBI

Ilpobnemnoe obyuenue: akTUBHBIC (MPOOJIEMHBIC) JIEKIIMM KW CEMHHAPHI, JICKIHH-
JIMCKYCCHH, TICPEKPECTHBIC UCKYCCUHM, TEMAaTUYECKHUE JUCKYCCHUU: KPYIJIBIA CTON, Tpecc-
KoH(pepeHust / HaydHO-TIpakTHIecKas KoHpepeHus, 1edaThl

Ilpoexmnoe obyyenue: pa3pabOTKa TBOPYECKOTO HHIUBUAYAIHHOTO WM TPYIIIOBOTO
MPOCKTA, HMCCICIOBATEIBCKIE MPOCKTHI, WH(POPMAIMOHHBIC MPOCKTHI, TBOPUECKUE MPOCKTHI,
COLIMAIEHO-OPUEHTHPOBAHHBIE TIPOCKTHI, UTPOBOE MPOCKTUPOBAHKE

Komanonoe obyuenue: pabota B MaNbIX TpyIIax, HWHTEPBBIO, pabdoOTa «TPYIIIEI
IKCIIEPTOBY

Tecmogvie mexnonocuu 06yyeHuss (MMOMUMO KOHTPOJISI TECThI BBITIOJIHSIOT TaKXKe
JIMAarHOCTHYECKYI0, 00YYAIOIYyI0, OPTaHU3YIOIYIO, PAa3BUBAIOIYI0 yueOHbIe (DYHKIMH): TECTHI C
OJTHO3HAYHBIM BBEIOOPOM OTBETA, TECT C MHOTO3HAYHBIM OTBETOM, TECTHI Ha JIOTIOJIHEHUE, TECTHI
nepekpectHoro Bbibopa, MACTAK-texHonorus (MeToJ AaKTUBHOTO COLIMOJIOTHYECKOTO
TECTUPOBAHUS, aHAIN3a U KOHTPOJIS)

2.6. 3agaun, ypoBHHM, BHAbI U (POPMBI CAMOCTOSITEJBHON pPadOTHI M IepeyYeHb
Y4eOHO-MeTOINYeCKOro odecrnevyeHus 1 CAMOCTOATEIbHOM PadoThl 00YyYAKIIHXCH

CornacHo tpeboBanusim @I'OC CIIO u WHBIX HOPMATUBHBIX JIOKYMEHTOB
camocTosITeNlbHasl paboTa CTYJIEHTOB SBISETCS 00s13aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO
mpolecca, Tak Kak OHa CIOCOOCTBYET 0ojiee IIyOOKOMY OCBOCHHMIO M3y4aeMOW JMCIUILIUHBI,
o0OecrieunBaeT 3aKpeIlUICHHE TONy4aeMbIX Ha JIEKIMOHHBIX 3aHATUSX 3HAHUH TMyTEM
NpUOOpPETEHUSI HABBIKOB OCMBICICHUS M PACHIMPEHUS UX COACPIKAHMS, HABBIKOB pELICHUS
AKTyaJIbHBIX MPAKTUYECKUX 3aj[a4y, Hay4YHO-HCCIEI0BATEIbCKOW AEATeIbHOCTH, MOATOTOBKH K
CEMUHAPCKUM U MPAKTUYECKUM 3aHSTHUSIM, Clade 3a4eTOB U JK3aMEHOB, oOecreuuBas TeM
cambIM (hOpMHUpOBaHKE OOLIEKYIBTYPHBIX U TPO(HECCHOHATBLHBIX KOMIIETSHIIUN 00yJaOIUXCS.

CaMocTtosiTennbHast paboTa CTYJEHTOB SIBISIETCS COBOKYIMHOCTBIO AayAMTOPHBIX U
BHEAYJIUTOPHBIX 3aHATHA M PabOT, 00ECEeYMBAIONINX YCIEIIHOE OCBOEGHHE 00pa3oBaTENbHOMN
MPOrpaMMbl CPETHEro MPOQECCHOHANBHOTO O00pa30BaHUS B COOTBETCTBUU C TPeOOBaHUSMU
dI'OC CIIO.

B pamkax ocBoeHHs OCHOBHOW MpodeccroHalbHOI 00pa3oBaTeNbHON MPOTpaMMbI
CpemHero MpoQecCHOHANBHOTO O00pa30BaHMUS CaMOCTOSTeNbHAs paboTa 0O0yJaromMxcs
HaIlpaBJI€Ha Ha peLIeHUE CIEeAYIOLINX 3a1a4:

- 3aKpervieHue M paclIMpEeHUE 3HAHWM, YMEHHUH, MOJYyYEHHBIX CTYIEHTAMH BO BpeMs
JIEKIIMOHHBIX U MPAKTHYECKUX 3aHATUH, (OPMUPOBAHUE HA UX OCHOBE YCTOMYUBBIX CTEPEOTHUIIOB
YMCTBEHHON U (U3NYECKOU NEATEILHOCTH,

- TpuoOpeTeHHe JOMONHUTENBHBIX 3HAHWW ¥  HABBIKOB 1O JUCHUIUIHHAM,
MEXIUCIUIUIMHAPHBIM ~ KOMIUIEKCaM,  MpPOo(ecCHOHATBHBIM ~ MOAYNSM,  MPAKTUYECKOMY
00y4eHu1o;

- (QopmupoBaHue u pa3BUTHE 3HAHUW W HABBIKOB, CBS3aHHBIX C HAYYHO-
MCCJIEI0BATENBCKOM JIEATEbHOCThIO, HABBIKOB CAMOOPTaHU3AlUN;

- (opMupOBaHHE CaMOCTOSITENILHOCTH MBIIIIEHUS, CIOCOOHOCTH K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealIn3aluu;
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- BbIpa0OTKa HaBBIKOB J(P(EKTUBHONW  CaMOCTOSTEIBHOM  MpodecCHOHATBHOMN
MPaKTUYECKON U yueOHO-MCCIIeIOBATEIHCKON ACATEIHHOCTH

YPOBHHU CaMOCTOSTENBbHOM pabOThl 00Y4aIOIIUXCSI:

1. CamocrosrenbHasi pabora mo o0pasuy (HU3KUH YpPOBEHb CaMOCTOSATEIHHOCTH) —
IpeJoyiaraeT HEeMOCPEICTBEHHBIH MEPEeHOC H3BECTHOTO CIoco0a pelIeHUs B aHAJIOTMYHYIO
cutyanuio. PaboTa BBIMONHSIOTCS HAa OCHOBE AJITOPUTMOB, paHee MPOJEMOHCTPHUPOBAHHBIX

nmpenoaaBarcjieM M OHpO6OBaHHbIX CTYACHTAaMM IIpHW BBIINIOJHCHHUU MPEABIAYIIUX SaﬂaHHﬁ.

BocnpousBenenue anroputMoB  CHocoOCTBYeT (OPMHUPOBAHUIO YMEHUH UM HaBBIKOB,
3alIOMUHAHUIO CIIOCOO0B CAaMOCTOSTEILHOM PabOThl B KOHKPETHBIX CUTYalIHSIX.
2. CamocrosiTenibHags  pabota  —  PEKOHCTPYKIHUS  (HOPOTOBBIA  YPOBEHb

CaMOCTOSITENIbHOCTH) MPEIOoaraeT OCMBICICHHBIM MEPEHOC 3HAHUM W YMEHHIl B THIIOBbBIE
CUTyallud, YYUT aHAJU3UPOBATH COOBITHA, SIBICHUSA, (PAKThI, CO3/IAET YCIOBHUS JUIsl Pa3BUTHUS
MBICITUTENILHON aKTUBHOCTU OOydaroumxcs, GOpMUPYIOT MPUEMbI U METOJbl MTO3HABATEIBHOMN
JESTEIbHOCTH.

3. CamocrostensHas pabota —  wuccieqoBaHue  (MPOJBUHYTBHIH  YpPOBEHb
CaMOCTOSITENIbHOCTH) - OCHOBaHAa Ha TOCTOSIHHOM IIOMCKE HOBBIX pelleHui, 00001eHnn u
CUCTeMAaTH3allMK TOJyYEHHBIX 3HAHHWM, MX TNEpeHOCe B HMHbIE HECTaHIAPTHBIE CUTYalluu H

HaIllpaBJICHA Ha (bOpMI/IpOBaHI/IC H Pa3BUTUC TBOpquKOﬁ ACATCIIBHOCTH OGy‘I&IOH.[I/IXCf{.

CaMOCTOSATEIILHOM pa6OTBI BKJIIO4YACT OCHOBHBIX JTalia:

Crpykrypa
HOATOTOBUTEINILHBIN (OPHEHTHPOBOYHBII), MCIIOJHUTEIBHBI U KOHTPOJIBHO-IHArHOCTUYECKHIA.

TpH

B paMKax YKa3aHHBIX 3TAIllOB ITOCICAOBATCIIbHO BBIITOJHAKOTCA CICAYIOIIUC y‘le6HbIe ,Z[CﬁCTBHHZ
aHaJInu3 y‘Ie6HOFO 3a/laHusd W CPOKOB €r'o BBIIIOJIHCHHA, ITOHCK CII0cO00B H CpeacTtB €ro
BBIIIOJIHCHUS; INNIIAHUPOBAHHUC XOJ4 BBIIIOJIHCHUA 3aJdHHA KW IIPOTrHO3UPOBAHMEC BO3MOXKHBIX
Sany,I(HCHI/II‘/'I; IIPOBEpPKA, OLICHKA U CaMOOILICHKA IMOJTYYCHHBIX PC3YJIbTATOB.

CamMocTosTenpHas pa60Ta

Ne Bun CopneprkaHHe CaMOCTOSITEIIBHON paboThI ITpumepHoe

/I | caMOCTOSATENHHOM BpeMs

paboThI

1. INoaroroska CamocrosTenbHas padoTa MO MOATOTOBKE K JICKIIMH HEOOXOoanMMa IJIst 20 MUHYT
JIEKIUH HOBTOPEHHs HU3Y4YEHHOTO paHee MaTepuaa, IOCKONbKY H3ydeHHE
(TeopermueckoMy | 00O JAMCHMIUIMHBI CTPOMTCS HAa IIOCIEOBAaTEIbHOM OCBOCHHH
3aHATHIO) pa3zenoB M TeM, KaxJaas M3 KOTOPBIX TaK WIM HHAde CBs3aHa C

npeaplgymumMu.  IloaToMy — ypoBeHb  OCBOGHHSI ~ KOHKPETHOM
OUCHUIUIMHBL W (OPMHUPOBAHHWA COOTBETCTBYIOIIMX OOmMX U
MpOoeCCHOHANBHBIX ~ KOMIICTEHIIMH HAmpsIMyl0 CBS3aH C  TEM,
HACKOJIBKO CTYJCHT OPHEHTHPOBAH HA MOJYYCHHE HA JICKIMSIX HOBBIX
3HaHUIl, JONOTHSIOMUX y’KE UMEIOIINECS 110 JaHHO! TUCLIMILIMHE.

2. IToaroroska k CamocrostensHass  pabora oOydarommxcsi 1o moxaroropke K | 30 - 60 MuHyT
MIPAaKTHIECKOMY MPAaKTHYECKOMY 3aHITUIO MPEAINOIaraeT OCMBICICHHE LENU U 3aaad
(cemuHapcKOoMy) | €ro IpPOBEAEHHS, OBJIAJCHUE HaBBIKAMHM AHAIUTHYECKOM W HAaydyHO —
3aHATHIO HCCIIEI0BATEIbCKON AEATCIBHOCTH.

CamocrosiTeNbHas TOATOTOBKAa K HPaKTHYECKOMY (CEMHHApPCKOMY)
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3aHSTHIO HAIPaBJICHA Ha:
- pa3BHUTHE HABHIKOB pabOTHI C HAYYHON M MHOM JINTEPATYypOii;

- (opMHpOBaHHE HABBHIKOB (HOPMYIHPOBKU 3amaddl / BBISBICHUS
poOJIeMBbl ¥ YMEHUsI UX aHAJIM3UPOBATh, BBIIEISATH COCTABHBIC YaCTH,
OTIPENIeIISATE 3TAIBI PEIICHUS 3a1a41 / TIPOOIIEMBL;

- MOWCK W aHaJu3 JONOJHHUTEILHON HH(pOPMAIMK, MO3BOJIAIONIEH
riry0xe pa3o0paThCs B OTACIBHBIX BOIPOCAX TEMBI WIH C(OPMHUPOBATH
LIEJIOCTHOE IPE/ICTAaBICHUE N0 IpodiIeMe;

- BBIpaOOTKYy yMeHHs (OPMYJIHPOBATH 3aJa4yM IOMCKa HH(pOpPMAIHH,
OIIPEAENATh HEOOXOAMMBIE MCTOYHMKM HMHpOpPMAlMU W HX
aKTyaJbHOCTb,  CTPYKTypHpOBaThb  IOIy4acMyl  HH(OPMALHIO,
BBIJEISST HauOoyee 3HAYUMYIO 4YacTb, OICHHUBATh IPAKTHYECKYIO
3HAYUMOCTb ¥ ODOPMIISTH PE3yIbTATHI IOUCKA,

- (hopMHpOBaHUE U PA3BUTHE HABBIKOB I'PAMOTHOTO M3JI0XKEHHS CBOMX
MBICTICH B YCTHOH H NHCBMEHHOH (OopMe C HCIOIB30BAaHUEM
COBPEMEHHOH Hay4yHOHl mNpo(ecCHOHATBHOW TEPMHHOJIOTHH, IS
MOJTOTOBKA  COOCTBEHHOTO  BBICTYIUIGHHS MO  OOCYKZaeMbIM
BOIIPOCAM;

- (opMupoBaHUE HABBIKA apIyMEHTHPOBAHHOTO BEICHUs JUCKYCCHU
o obcyxmaaeMoii mpobieme.

Pa60Ta Ha TMPaKTUYCCKOM 3aHATUM HaIlpaBjJ€Ha B TOM 4YHCJIC Ha
N3MEHEHHE CTYJCHTOM caMoro cebs. JJaHHBIH pe3ynbTaT O4eHb BaXKeH,
IOCKOJIBKY OH  obecrmeuuBaeT (OpPMHPOBaHHE LEJIOTO  psija
OOIIEKYIBTYPHBIX KOMIIETCHINH, HAaIIpUMEp, CIIOCOOHOCTB:!

- OpPraHU30BLIBATH CO6CTBeHHyIO JACATCIBbHOCTD, BI)I6I/IpaTI) THUIIOBBIC
METOABl ¥ CIIOCOOBI  BBINOJHEHHS MNPOQECCHOHATBHBIX — 3ajad,
OLIEHNBATh UX 3(P(PEKTHUBHOCTH U KAYECTBO;

- CaMOCTOATENIBHO ONpENeNATh 3aAadd NpPO(ECCHOHATBHOTO U
JIMYHOCTHOTO Pa3BUTHA, 3aHHMAThC CaMOOOpa30BaHUEM, OCO3HAHHO
IUTAHUPOBATH TTOBBIIICHHE KBATH(DHUKALINY;

- OCYIIECTBJISITH MIOUCK U UCIIONb30BaHKHe HH(OpMaLny, He0OX0AUMON
st 3(Q(GeKTHBHOrO  BBINOJIHEHHMS  NPO(ECCHOHAIBHBIX — 3ajad,
npo(eCCUOHATBHOTO U JINYHOCTHOTO Pa3BUTHS U T.I1.

IToxroroBska x
KOJUIOKBUYMY

KomnokBuym mpenctaBiasieT co0oi  KOJJIEKTHMBHOE — OOCYKAEHHUE
paszena QUCHMIUIMHBI HA OCHOBE CaMOCTOSTEIIBHOTO M3YUCHHS ITOTO
paszmena cryneHTamu. [1oAroroBka K KOJUIOKBHYMY OCYIIECTBIISIETCS
Ha OCHOBE IIEPEUHsl BOIPOCOB, IMOJATOTOBIEHHOTO IIPENOJaBaTeleM,
OTBETHl Ha KOTOpbIE HEOOXOAWMO TMOJNYYHTh IIPH HM3YYECHHH
OIIPECTIEHHOTO TepeYHs Hay4yHbIX MCTOUYHHKOB. CTyJEHTaM BO
HEOOXOANMO O3HAKOMHTHCS CO CHELHAIBHON JINTEPaTypoii, BHIHCATH
U3 Hee OTBEThl Ha BOIPOCH], KOTOpBIE OyayT oOCyXmaThCcs Ha
KOJUIOKBHYME, C(OpMYJIHpOBaTh CBOE€ MHEHHE M0 KaXIOMy U3
BOIIPOCOB.

30 - 60 MmuHyT

ITonroroBka k

KOHTPOJBbHOM

(TpoBepouHOit)
pabore

CamocrosTenbHas MOATOTOBKA K KOHTPOJIBHOW paboTe BKIIOYACT B
cebs:

- U3yYEHHUE KOHCIEKTOB JIEKIUH, PAaCKpBIBAIOIIMX MaTepuas, 3HaHUE
KOTOPOTO TIPOBEPSIETCSI KOHTPOJILHOH paboTOwH;

- TIOBTOpPEHHE y4eOHOT0 MaTepuala, IOJIy4eHHOTO MpPU MOATOTOBKE K
CEMUHAPCKUM, IIPAKTUYECKUM 3aHATHAM U BO BPEMs UX IIPOBEACHUS;

- H3Yy4YCHHE  JIOIOJHUTENIBHOM  JUTEepaTyphl, B KOTOpOH
KOHKPETU3UPYETCA COAEPAKAHUE MMPOBEPSIEMbIX 3HAHU;

- NIOBTOpPEHUE / BOCCTaHOBJICHUE aIrOPUTMOB, panee

2 gaca
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[POAEMOHCTPUPOBAHHBIX ~ MperogaBareieM W OmpoOOBaHHBIX
CTYJCHTAMH [IPH BBIMOJHCHUY 3aIaHU il HA TIPAKTHYCCKUX 3aHATHIX;

- COCTaBICHHE B MBICICHHOH ()OpME OTBETOB HA MOCTABICHHBIC B
KOHTPOJILHOH paboTe BOMPOCHL.

5. IToaroroBka k CamocTosiTensHas MOATOTOBKA K 3a4eTy JOJDKHA OCYIIECTBIATHCS B | 3,5 —4 Waca
3a4ery TE4YEHUE BCEro ceMecTpa, B TOM 4YHCIE, B paMKaX MOJATOTOBKU K
JIEKIUOHHBIM M MNPAaKTUYECKHM 3aHATHAM, a TakXKe HOATOTOBKH K
KOJUIOKBUYMY M KOHTpPOJIbHOM paboTe, eciad OHHU IPEeLyCMOTPEHBI
IIpernoiaBaTeeM

[Moaroroska BKiOYaeT B cebsi, B TOM YHCIIE, OUEPEAHYIO0 IPOPabOTKY
BCEro JIEKIMOHHOTO MaTepHalla, MaTepHalloB, MOJATOTOBICHHBIX K
MIPAKTUYECKUM (CEMHUHApCKUM) 3aHATUSM B TEUEHHE CEeMecTpa U
MOTYYEHHBIX BO BpPEMs NPAKTUUECKHUX 3aHATHH (B paMKax [IOKIaIO0B
JpYTUX CTYACHTOB, BO BpeMsl «KPYIJBIX CTOJNOBY», MAHCKYCCHH,
OOCYXIEHUsI W OCMBICICHHS MaTepHalia); COOTHECEHHE TaHHOU
nHpopManmu C BONpocaMH K 3adyerTy, B Cllydae HeJocTaTka
nH}popManuy, MoUcKa OTBETOB B PEKOMEHJIOBAHHOW IpenojaBaTesieM
yueOHOM, y4eOHO-METOANYECKON U HHOM JIUTepaType.

Pexomennyercs nenate KpaTKue 3amucu A8 (opMHpOBaHHS B
CO3HAaHMM YETKOM JIOTMYECKOH CXeMbl OTBeTa Ha Bompoc. HakanyHe
3agyera He0OXO0ANMO TIOBTOPUTH OTBETHI, HE HCIOIb3YS 3aITUCH.

6. [TogroroBka x CamMocTosaTenbpHas MOArOTOBKA K 9K3aMEHY CX0Ka C MOATOTOBKOM 16 — 24 yaca
9K3aMEHY K 3adery, HO 00beM Y4eOHOro Marephana, KOTOPBIH HEOOXOAMMO
NOATOTOBUTH K 3K3aMCHY (BOCCTaHOBI/ITL B IIaMsTH, BHOBb OCMBICJINTH
1 TOHATH), 3HAYUTENHHO Oonbiie. BaxkHO chopMHPOBATH IEIOCTHOE
MpeACTaBIeHUE O COACpPNKAHMM OTBETA HA KaXIbIH BOMPOC, YTO
MperoaracT 3HaHWEe Pa3HBIX HAYYHBIX MOJIXOJOB K CYITHOCTH TOTO
WJIn HUHOTO ABJICHHA, WX MOponecca, YMEHUE ONpCACIATL U
aHATM3UPOBATH (PAKTOPHI X OMPEICISIONINE H T.II.

Jis 5TOrO peKOMeHIyeTcs MepBOHAYaIbHO B TeueHue | - 2 nHeH,
moxo0paTe M3 PAa3HBIX HCTOYHHKOB MAaTEpHAN, HEOOXOIUMBIH st
pPa3BepHYTOTO OTBETAa Ha KaXJAbI BOMPOC, H3JIOKHUB €r0 B BHIE
KpaTKOTO KOHCIEKTa. 3aTeM II0 MaMsITH BOCCTaHOBHUTH COJCpIKaHUE
Ka)JI0TO OTBETA.

DopMBI  CaMOCTOSATEILHON pabOThl OOYYAIOMIMXCS IS OBJIAQJACHHS, 3aKPEIUICHUS |
CUCTeMAaTH3alK 3HaHUH 1 (OPMUPOBAHUS YMEHUI:

- pabora B DJEKTPOHHOM OMONIMOTEYHOW CHUCTEME, COCTaBJICHHE KOHCIIEKTOB
NEPBOMCTOYHUKOB U IPYyroil yueOHOW U HayYyHO! JIUTEepaTyphl, paboTa ¢ KOHCIIEKTaMH

- o0OpaboTka TekcTa (KOHCIEKTa, Y4YEOHHKA, TIEPBOUCTOYHHUKA, JOTIOJHUTEIHHOMN
JTUTEPATYPHI, AyJAUO U BUICO3AMHCEH )

- IOBTOpHas paboTa ¢ y4eOHbIM MaTepHUaJIOM: COCTaBJIEHHUE IJIaHa, COCTaBJIEHHE TaOIuI]
JUII CHCTeMAaTh3allui y4eOHOro Marepuaia, OTBET Ha KOHTPOJBHBIE BOIPOCHI, 3allOJIHEHHE
paboueii TeTpaau U T.1I.

- aHaJUTH4YecKast 00paboTKa TeKCTa (aHHOTHPOBaHUE, pelieH3UPOBaHNe, peeprupoBaHue,
KOHCIIEKT-aHaJIU3 | JIp.),

- paboTa C TeCTaMy ¥ BOIIPOCAMH JJISi CAMOTIPOBEPKHU

- paboTa C HOpMaTHBHO — TIPABOBBIMH TOKYMEHTAMHU

- HacaHue pedepara, rcce

13




- IOJITOTOBKA KYPCOBOM PabOTHI

- COCTaBJICHUE CIIOBAPS 110 TUCIUILTAHE

- pa3paboTKa MHIUBUAYAILHOTO WX TPYIIIOBOTO MPOEKTA

- BBITIOJIHEHUE MTPAKTHYECKOTO 3a1aHus (Keiica)

- MOMCK WH(OPMAIIMH TI0 33]aHHBIM TTapaMeTpam

- MOATOTOBKA MYJIbTHMEIHA COOOIICHHWH / JOKJIAJOB K BBICTYIUICHHIO Ha CEMHHApPE
(koH(pepeHIN ), MaTepUaIOB-IIPE3ECHTAIUN U T.11.

- IOCTPOCHME CBOIHOM (0000IIAOIIIEH ) TaOTHIIBI

- peleHHe 3aj1a4 ¥ YIpakHEHUH 110 00pasiry

- pellicHHEe BapUaTUBHBIX 3324

- BBITMIOJIHEHUE PACUCTHBIX U rpadudeckux padboT

- peIliCHHE CUTYAIlMOHHBIX 33124

- MOJITOTOBKA K JICJIOBBIM / POJICBBIM HT'PaM

- TPOCKTHPOBAHWE W  MOJICJIMPOBAHUE PA3JIUYHBIX BHUJOB M KOMIIOHCHTOB
npoeCCUOHATIBHOM JIeITETLHOCTH

- T.JI.

HepequL y‘le6H0-MeTOI[I/I‘leCKOl"O obecreyeHus JJIA CaMOCTOSITEILHOMN pa6OTBI
06yqa101u14xc;1: MCTOANYCCKUEC YKa3aHU I10 CaMOCTOATEIbHON pa60Te CTYACHTOB; y‘Ie6Haﬂ n
METOAUYCCKAd JIUTCpAaTypa B O6ubIHoTEKE U 3J'IeKTpOHHOI7I OHOIHOTEKE KOJ'IJ'ICI[)K&; OTBCACHHOC
JUIA CaMOCTOSITEILHOM paGOTLI BpCMs 3aHIATUHN B KOMIIBIOTCPHBIX KjIaCCax KOJ'IJ'ICI[)KEI, BKJIIO4as
pa60Ty CO ChnCHUuaIM3UPOBAHHBIM  IIPOIrpaMMHbBIM 066CHC‘ICHI/ICM, PIH(bOpMaI_II/IOHHLIMI/I
CIIPpaBOYHBIMU CUCTCMAMM.
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3. YCJIOBUA PEAJIN3AIIAN YYEBHOU JUCIUILINHBI

3.1. Tpe6oBaHHMs1 K MUHUMYMY MaTepPHAJIbHO-TEXHUYECKOI0 o0ecrieyeHust

Peanmmzanuss  yuebnoit aucuummuasl  OI1.06  JlokymeHTanmnoHHOe —oOecreyeHue
yhpaBieHUs TpeOyeT HAIMYUS CHELUAIbHBIX YUeOHBIX IOMELIEHUH JUIsl IPOBE/ICHUS BCEX BUI0B
3aHATUN, B T.4. y4€OHBIX ayAUTOPUU JUIsl MPOBEIACHUS TEOPETUUYECKHX 3aHATHN (JIEKIUi) U
IPAKTUYECKUX 3aHATUM, TPYNNOBBIX W HMHIUBUAYAIbHBIX KOHCYJIbTALMM, MOMEUICHUM aJs
NPOBEICHUS JTa0OPAaTOPHBIX pPAa0OT, TEKYIIEro KOHTPOJS M IPOMEXYTOYHOW aTTeCTallHH,
COOTBETCTBYIOIIUM 00pa3oM OCHAIlEHHBIE IMOMEUICHHUS JJIsi CaMOCTOSATENBbHOM paboThI
CTYJCHTOB.

VY4eOHble TOMEIIEHUS JOJDKHBI OBITh OCHAILICHBI BCEM HEOOXOIUMBIM 000pYyI0BAHUEM:
pabouue MecTa MmpernoaaBaTesis, 00y4alonuxcs, TeXHUUECKHE U MHBIE CPEJICTBA 00yUeHUs.

[lepeuenp KaOUHETOB W/ J1a00OPATOPUN M/UIIM MAaCTEPCKUX M/MIIM MHBIX TIOMEIIECHUH,

TPEOYIOMUXCS JJIsI OCBOCHUSI TUCIUILTAHBIL:

Ne HaunmeHnoBaHnue nmoMeleHus

1. | Kabuner mpaBoBOro © JOKYMEHTAlMOHHOTO o0ecrmeueHus MnpodeccuoHaIbHON
JEeSITEIbHOCTH, TOKYMEHTAIIMOHHOTO 00ECIICUYeHHs YIIPABICHHS U apXUBOBEICHUS

VYyeOHnas kanuemnsipus (Ciryx0a JOKYMEHTAIMOHHOTO 00eCTIeUeHus yIPaBICHHUS)

3. ﬂa6opaTopI/I$[ HAOKYMCHTOBCACHUA, CHUCTEM QJICKTPOHHOI'O I[OKYMGHTOO6OPOT8.,
TEXHUYCCKHUX CPCACTB YIPABJICHUA, ACTOIIPOU3BOACTBA U OPITCXHUKHU

4. | JlaGopatopusi uH(OPMATHUKH, BBIYUCIUTEIHHOM TEXHUKH U TEXHUYECKUX CPEICTB
oOydeHus, HHPOPMAITMOHHBIX U KOMMYHUKALIMOHHBIX TEXHOJOTHH, TOKYMEHTAIMOHHOTO
obOecrieueHUss B NPOPECCHOHANBHON JESATENbHOCTH U KOMIIBIOTEPHOH 00paboTKu
JIOKYMEHTOB

5. | UutanpHblii 3a1 (KaOMHET AJI CaMOCTOSITENIbHOM paboThI)

3.2. UndopmanuonHoe odecnieyeHne o0ydeHust
3.2.1. IlepedyeHp peKOMeHAYEeMBIX Y4YeOHbIX HW3JaHMH, JONMOJHHMTEIbLHOH
JuTeparypbl, HHpopmannoHHbIX MHTEpHET-pEcypcoB

OcCHOBHBIE HCTOYHUKH

1. Kopuee, U.K. [lokymeHTanmoHHOe oOOecCHeUYeHUE VYIpaBICHUS: YUYEOHUK U
MPaKTUKYyM sl cpeanero mpodeccuonanbHoro odpazosanus / U. K. Kopnaees, A. B. ITmenko,
B. A. MamypneB. — 2-e uza., nepepad. u gomn. — Mocksa: M3garensctBo FOpaiit, 2026. —
384 c.— (IIpodeccuonanbHoe oOpa3oBanue). — ISBN 978-5-534-05022-6. —  Tekcr:
AIEKTPOHHBIN /l OObpazoBatenbHas mwiardopma Opaiit [caiit]. —
URL: https://urait.ru/bcode/514640

2. Kysuenos, HW.H. JlokymMeHTallMOHHOE OOECIeUeHUE YIPABICHUS MEPCOHATIOM:

y4eOHUK U MPaKTHKYM JUIsl cpeaHero mpodeccuonanbHoro oodpasosanus / M. H. Ky3nernos. —
Mocksa: UznarensctBo HOpaiit, 2026. — 521 c. — (IIpodeccuonansHoe oOpazoBaHuE). —
ISBN 978-5-534-04451-5. — Texkct: anexktponHblii // OOpa3oBarenbHas miaTdopma HOpaiit
[catiT]. — URL: https://urait.ru/bcode/497801
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JlonoHUTeIbHbIE HCTOYHUKH

1. Ky3nenos, U. H. JlokymenTarimonHoe oOecrieueHre ymnpasiaeHus. JJokyMeHTO000pOT
U JICJIONPOU3BOJICTBO: YUYEOHUK M MPAKTUKYM JIJIsl CPEeIHEro npodeccuoHalbHOro 0opa3oBaHus /
U. H. Ky3nenoB. — 4-¢ u3x., nepepad. u gom. — Mockpa: MznarensctBo FOpaiit, 2026. —
545 c.— (IlpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-16004-8. —  Tekcrt:
AJICKTPOHHBIN /l OO6pazoBaTenbHas maTdopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/523613

CnpaBoyHo-0udanorpagpuyeckue, nepuoauvYecKue H3AaHHs, B T.Y4. POCCHHCKHE
JKYPHAJIBI:

1. XKypnan: Jlenonpou3BoACTBO U JAOKYMEHTOOOOPOT Ha mpeanpusatud. https://delo-
press.ru/journals/documents/.

2. Kypnan «Cekperapp — pedepeHT» - npodeCCHOHATBHBIN XKypHAT I CEKpeTaper u
yrpaBieH4YEeCKUX pabOTHUKOB. https://www.profiz.ru/st/

HNudopmaunonnsie pecypesl cetu UnTepHer
1. https://www.sekretariat.ru/. CipaBouyHUK cekpeTapsi U ouc — MeHeKepa

2. https://delo-press.ru/. Jlemomnpecc.

3.2.2. IlepeyeHb cOBpeMEeHHbIX 0a3 [JdaHHBIX, JHMIEH3HOHHOE MPOrpamMMHOe
odecneueHue

Cogpemennvie npogeccuonanvhvie 06a3vl OAHHLIX U UHGDOPMAYUOHHBIE CNPABOUHBLE
cucmemvl  (UHOpMAYUOHHBIE — MEXHONO2UU),  UCNOAb3YeMoe  Npu  OCYUWeCcmeleHUU
0bpazosamenvbHo20 npoyecca no OUCYUNIUHe:

- CopaBouno-npaBoBass cucrema «Koncynprantllmoc» (akTyanbHas  Bepcus),
coJepxalasi, B TOM 4HCJe, HOPMaTUBHO-NIPaBOBYIO 0a3y B 00JIaCTH TOPTOBJIH, HOPMAaTHBHO-
paBoBYIO 6a3y B 00J1acTH (PUHAHCOB U T.II. (OT€YECTBEHHOE MPOU3BO/ICTBO);

- Nndopmanmonnas cucrema mius Oyxranrepa «Koncynsrantllimtoc s Oyxraiarepay,
aKTyasibHas Bepcus (OTEeUECTBEHHOE TPOU3BOJICTBO);

- Crynendyeckuii  uHpOpMalMOHHO-CIIpaBoYHbI  moptan  "['apanT-OGpa3zoBanue"
https://edu.garant.ru/ (mocTyn cBOOOIHBII) (CBOOOIHO PACHIPOCTPAHSIEMOE);

- DneKTpoHHO-O0uOMHMoTeUHas cuctema ibooks.ru. https://ibooks.ru/ (ocTyn mo mapoio)

(oTedecTBEHHOE MPOU3BOJICTBO);
- OGpazoBatenpHas minatgopma OpailiT 11 By30B M ccy3oB. https://urait.ru/partner/

(tocTym 1o napoJio) (0TeYeCTBEHHOE IPOU3BOJICTBO);

- Hayunas onextpoHHas Oubimmoreka — ©6a3a  ganHeix  eLIBRARY.RU
https://elibrary.ru/defaultx.asp (mocTym cBOOOIHBII);

- Scopus — enuHas 0a3a JaHHBIX pEIEH3UPYEMOW HAY4YHOH JMTEpaTyphl.
WWW.Scopus.com (JIOCTYI CBOOOIHBIN);

ﬂuueHsuOHHoe u c800600HO pacnpocmpaniemoe npocpammHoe 06€Cl’l€"l€HZ/l€, 6 m.y.
omevyecmeeHHoco npouseodcmea, ucnojivzyemoe npu ocywecmeleruu 06pa30€am€ﬂb7—l020
npoyecca no ()MCL}MI’UZUH&'
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- Microsoft Windows (umieH3u0HHOE).

- OdwucHeiii maker nporpamMm MicrosoftOffice, Bkmroyaronuii TEKCTOBBIA PEAAKTOP
MicrosoftWord, »snekrponnyro Tabmuiy MicrosoftExcel, mporpammy mjis TOATOTOBKH
npesentanuii MicrosoftPowerPoint, 6paysep InternetExplorer (murieH3noHHOE).

- IlporpamMmublii TipoayKT st paboTel ¢ ¢aiimamu B opmatre PDF Adobe Acrobat
(cBOOOHAS JIMIICH3MSA).

- Ilporpammuoe obecrneuenne s apxuBanuu ZIP m RAR: WinRAR (Bepcus,
paboraronias B Windows) (cBoOOHAS JTUIICH3US ).

- Ilporpammusnii mnpoaykr 1C: Ilpeanpusteie (JUIIEH3MOHHOE, OTEYECTBECHHOE
MIPOU3BOJICTBO).

Ocobennocmu  yueOHo-memoouueckoeo obecneyerus ONsi AUy C OSPAHUYEHHBIMU
B03MONCHOCMAMU 300P0BbSL U UHBAIUOO8

CTyneHTbl C OrpaHHMYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBbS, B OTJIIMYME OT OCTAIbHBIX
CTY/ICHTOB, HMEIOT CBOM criennduyeckre 0COOCHHOCTH BOCIIPHUATHS U MepepabOTKH MaTepHala.
[ToxGop u pa3paboTka y4eOHBIX MAaTEPHUATIOB JJIi TAKUX CTYJICHTOB MPOHM3BOIUTCS C y4ETOM
pa3InYHBIX OPM HPEAOCTABICHHS JaHHOTO MaTepUaa TaK, YTOObl HHBAJIH/IBI C HAPYIICHUSIMU
cllyXxa ToNy4Yald WHQPOPMALMIO BH3YaIbHO, C HapyIICHUSMH 3pPCHUS - ayJIUaJIbHO.
[IpenycMoTpeHo B ciiydae HEOOXOJUMOCTH CO3/IaHHE TEKCTOBOW BEPCHUU JIFOOOT0 HETEKCTOBOTO
KOHTEHTa JUIS €ro BO3MOXKHOTO INPEoOpa3oBaHMs B aJbTEPHATHBHBbIC (POPMBI, yI0OHBIC s
pa3IMYHBIX I0JIb30BATENCH, albTCPHATUBHYID BEPCUI0 MEIMAa-KOHTCHTA, MPEIyCMOTPCHBI
BO3MOXKHOCTh MAacCIITAOMPOBAHUS TEKCTa M M300pakeHUi 0e3 MOTepy KavyecTBa M JOCTYITHOCTh
yIIpaBJICHUS] KOHTEHTOM C KJIaBHATYPBHI.

4. KOHTPOJb M OLEHKA PE3VJBLTATOB OCBOEHHMSI YYEBHOI
TV CHUTIIMHBI

KOHTpOHL U OHCHKaA pE3YyJIbTATOB OCBOCHHSA y‘Ie6HOI7I AUCHUIIIIMHBI OCYHICCTBIIACTCA
npenoaaBaTeyIicM B IPOLECCE IMTPOBCACHU A SaHHTHﬁ, BBITIOJTHCHU S 06y‘IaIOIJ_[I/IMI/IC$I KOHTPOJIbHBIX
U CaMOCTOATCIBbHBIX pa60T, UHAUBUAYAJIBbHBIX 38.].'[3HPII>1, MMPOXOKACHUA TECTUPOBAHUA, CAAYU
3a4cTa.

4.1. Pe3y1bTaThl, KPUTEPHU U OLIEHOYHbIE CPEICTBA /IJIsl MPOBeIEHUs TEKYIIero u
NMPOMEKYTOYHOI0 KOHTPOJISI OCBOEGHHMS] JAUCHMILUIMHBI W (OPMHPOBAHHUS OOIIMX H
npogeccuoHATbHBIX KOMIETEeHIHii

4.1.1. Kpurepyuu OuLeHHMBAHUS Pe3yJbTATOB OCBOCHUSI JUCHMIUIMHBI M
(¢opMupoBaHusi 06IIMX U NPOPecCHOHATBLHBIX KOMNETEHI[HIl NPH MPOBEIeHUU TEKYIIEro U
NMPOMEKYTOUYHOT0 KOHTPOJISA

1. ba3oBblit ypoBeHb OCBOCHHSI YI€OHOTO MaTepHalia - IIOPOrOBBIT

2. YMeHHE WCIONIb30BaTh TEOPETHYECKHE 3HAaHUS M TMPAKTUYECKHE HAaBBIKU TIpU
BBITIOJTHEHUH MPO(EeCCHOHANBHBIX 33/1a4 - TTOBBIIIICHHBIT

3. YpoBeHb T11y00K0# chopMUPOBAaHHOCTH OOUIMX U MPOGECCHOHATHHBIX KOMITETEHITUI
— IIPOJIBUHYTHIN

KoMnoneHTsI ‘ HpI/I3HaKI/I YPOBHA OCBOCHH I KOMIIOHCHTOB KOMIIETEHITUM
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pe3yJIbTaToB
o0OydeHus 1o

IOPOTOBBI

HOBBIIIIEHHBIA

IIPOJIBUHYTHIN

JUCHUITIIIMHE

SHauus CryneHt neMoHcTpupyeT 3HaHue- | CTyneHT ZeMOHCTPHPYET CTyneHT MOXKeT
3HAKOMCTBO, 3HAHUE-KOIHUIO! AQHAJIUTUYECKHE 3HAHUS: CaMOCTOSATENIEHO
y3HaeT 00BEKTHI, IBICHUS U YBEPEHHO BOCTIPOM3BOJNT H W3BJIEKAaTh HOBBIC
MOHATHS, HAXOAUT B HUX MOHUMAET NOJTy4YEeHHBIE 3HaHUS U3
pas3IuumsL, IPOSBIISET 3HAHNE 3HAHMS, OTHOCHUT UX K TOH WM | OKPY’KafoOIIEro MHpA,
UCTOYHUKOB IOJIy4EHUs WHOH Kiaccu]UKaMOHHON TBOPYECKH UX
nH(pOpMaUH, MOXET TpyMIIe, CAMOCTOSTENBHO UCTIONb30BATh IS
OCYILECTBJIATH CAMOCTOSITEIEHO CUCTEMaTU3UPYET UX, MPUHATHS PeLICHUH B
pENpOnyKTUBHBIE AEHCTBUS HAZ YCTaHaBIMBACT B3aUMOCBS3H HOBBIX 1
3HAHUSAMHU ITyTEM MEXJy HUMH, IIPOTYKTUBHO HECTaHAAPTHBIX
CaMOCTOSATEIBHOTO MPUMEHSET B 3HAKOMBIX CUTYaIUSIX.
BOCTIPOU3BEJICHUS U IPUMEHEHUs | CUTyallHsX.
HHPOPMAIIIH.

VYMeHus CryIeHT yMmeeT KOPPEeKTHO CryneHT ymeeT CryneHT ymeeT
BBITIOJTHATH MIPEANTICAHHbIC CaMOCTOSATENHLHO BBINOJIHATh CaMOCTOSATEIHHO
JIEHCTBUA 110 UHCTPYKLUHY, JieificTBUs (TIPHEMBI, BBIIIOJIHATD ICUCTBUS,
ITOPUTMY B W3BECTHOU OTIeparui) MO PEIICHHI0 CBSI3aHHBIC C
CUTYyalll{, CAMOCTOSITEIbHO HEeCTaHAAPTHBIX 33734, pereHneM
BBITIOJTHACT ACHCTBHUS 110 Tpebyromux BeIOOpa Ha HCCIIE0BATEIbCKUX
PEIICHHIO TUIIOBBIX 3a/1a4, OCHOBE KOMOWHAIUH 3aa4, AEMOHCTPUPYET
TpeOyromux BeIOOpa U3 YucIa M3BECTHBIX METOJIOB, B TBOPUYECKOE
W3BECTHBIX METO/IOB, B HETIpEeICKa3yeMo UCIIOJIb30BaHHE
MpecKa3yeMO H3MEHSFOIEeHCs M3MEHSIOIIEHCA CUTyaun YMEHUH (TEXHOJIOTH)
CUTyalluu

Umets CTyneHT IeMOHCTPHUPYET CTyIeHT JeMOHCTPHPYET CTyneHT roToB

IIPaKTHYECKHUIA TOTOBHOCTB K PEIICHUIO TOTOBHOCTb K pemaThb npaKmqecque

OLIBIT: OTPaHUIEHHOTO KOJINYECTBA CaMOCTOSATEIIbHOMY PELICHUIO | 3a[adl MOBBIIIEHHOH

HETHUITUYHBIX 3a/1a4 [IPH yCIOBUU
OKa3aHHsI EMY METOANIECKON
MOMOIIM (HaIpuMep, TOCTaHOBKA
YTOUHSIOLIUX BOIIPOCOB), @ TAKXKe
HE TOTOB pelaTh MPaKTHIEeCKHue
331241 TIOBBIIICHHON CIIOKHOCTH
U TIPUHUMATH
npodeccroHabHBIE U
yIpaBIE€HYECKHE PEIICHUS B
YCIOBUSIX HETIOJIHOM
OTIpeIeNIeHHOCTH, TIpU
HEJIOCTATOYHOM
JIOKYMEHTaJIbHOM, HOPMAaTHBHOM

U MECTOAUYCCKOM 00ecreueHHH.

OTPaHUYEHHOTO KOJUYECTBA
HETHUIIMYHBIX 3a7a4, HO
HCHBITBIBAET TPYAHOCTH IPH
pEIICHIH MPAKTUIECKUAX
3aJ1a4 MOBBIIICHHOM
CJI03KHOCTH, TTO3BOJISIOIIHMX
HpI/IHI/IMaTb
npodeccruoHaNbHEIC U
YIPaBICHYCCKUE PEIICHUS B
YCIIOBHSX HEITOTHON
OTPEICIICHHOCTH, IPU
HEJI0OCTAaTOYHOM
JOKYMEHTAJIBHOM,
HOPMATHBHOM U
METOIMYECKOM 00€CIIEYEHNH.

CIIOKHOCTH,
HETHIIOBEIC 3a/1a4H,
HpI/IHI/IMaTb
npogeccHOHaNbHEIC U
yIpaBIeHYCCKUE
PEIICHHS B YCIOBUSIX
HEIIOJTHOM
OTIPENICIICHHOCTH, TIPU
HEAOCTAaTOYHOM
JIOKYMEHTaJIBHOM,
HOpMaTI/IBHOM nu
METOUIECKOM
obecIeueHuu.

4.1.2. ®opMbI KOHTPOJISI Pe3yJIbTATOB OCBOCHUS IMCHUIIMHBI U (POPMHUPOBAHUSA

o0IMx W™

npodeccuoHaIbLHBIX

NMPOMEKYTOYHOT0 KOHTPOJISI

KOMIIeTEeH M

npu

NpoBeAeHUH

TeKylero u
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Haumeno- JlecKpHNITOPBI pe3yJbTaTa 00y4eHus PesyabTaThl DopMBbI KOHTPOJIsSI
BaHUE OCBOCHHUS TeKy“_lerO
pesyJbTaTa o0pa3oBaTeIbHOM -
o0y4eHHst NPOrpaMMbl 5
(KoMIIeTeH U N ), ?
¢opmupoBanne e
KOTOPBIX s
olecneynBaeTcs 5
pe3yabTaToM E
o0yuenust E"
(xoabI
KOMIIeTeHIIHii)
YMerb: - 0OPMIIATH OPTaHU3AIHOHHO- - poBepka pabouux TeTpajeit
- aHaJIM3 HOPMATHUBHO-IIPAaBOBBIX
pacnopsAauTEIbHbIC JOKYMCHTELI B JIOKYMEHTOB
COOTBETCTBHH C JICHCTBYIOIINM - BBIIIOJIHEHUE (np6()Bep1<a BBIIIOJIHEHUS)
NIPaKTHYECKHUX padoT;
I'OCTowm; - peleHue 3a/1ay U YIpaskHeHHUH 110 o0pasiy
- OCYIIECTBIIATH o6pa60T1<y - BBIIIOJIHEHUE BAPMATUBHBIX IIPAKTUYECKUX
3aiaHuii paboT
BXOJAIIHX, BHYTPEHHHMX H - BBINOJIHEHUE CAMOCTOSATEIIbHBIX paborT;
HUCXOIAIMINX ,Z[OKyMeHTOB, KOHTpOHB - KOHTPOJIb CaMOCTOSATENbHON paﬁOTbI (B
. OK 9. TIK 3.1. IIICHMEHHOH HJIN YCTHOH (opme);
3a UX UCIIOJITHEHUEM; ’ - YHACTHE B CEMHHApE;
- O(I)OpMH;ITB ,I[OKyMeHTBI IS - [IOArOTOBKA U 3aluTa peq)epaTa
- IIOATOTOBKA U 3alUTa TBOPYECKOTO
nepeaadyy B apXuB OpraHHU3allum, NpoeKTa
- y4acTHe B TEMaTHYECKUX JUCKYCCHUSX:
KPYTJIBIX CTOJIAX, IIpecc- KOH(EepeHIn,
nebarax M T.IL
- y4acTue B JICJIOBBIX / CIO}KETHO-POJICBBIX, §
MMHUTALMOHHBIX HIpax §
- KOHTPOJIbHBIE PAOOTHI ™
- TECTUPOBAHMUE, B T.4. KOMIILIOTEPHOE
3HaTB: - IOHATHC I[OKyMeHTa, ero - yCTHI:II>'[ OIIPOC HaA JIEKIHUAX / TIPAKTHICCKUX
. 3aHATHAX
CBOFICTBA, CIOCOOEI - IPOBEPKA BBIIOJIHEHUS YCTHBIX U
Z[OKyMeHTI/IPOBaHI/IH; IIMCBMCHHBIX JOMAalTHUX SaL[aHI/Iﬁ .
- IPOBEPKA KOHCIIEKTOB 110 JOIOJHUTENBHON
- IIpaBujIa COCTABICHUA H JIUTEpaType U EPBOUCTOYHUKAM
O(I)OpM JICHUS OPI[; - KOHTPOJTbHBIE PabOTHI
- TECTUPOBAHME, B T.4. KOMIILIOTEPHOE
- CUCTEMY 1 TUIIOBYIO TCXHOJIOTHIO OK 9, IIK 3.1. - npoBepKa pabouHX TeTpaeit
0V, - TEPMHHOJIOTHYECKUH JUKTAaHT
- 0COOEHHOCTH JICTOTPOU3BOICTBA
110 06paH.[€HI/I$IM TpaxkaaH u
KOH(UACHIIMAILHOTO
ACIOIIPOU3BOACTBA.

4.1.3. Iloka3zaTenn ¥ KPUTEPHH OLECHUBAHHMA TEKYIIEro KOHTPOJISI yCIIEBaeMOCTH U
NPOMEKYTOYHOM ATTECTALMH 110 HTOTAM OCBOCHHUS TUCHUILINHBI

3a4eT 1o KypcCy SBJISETCS UTOrOBOM OLIEHKOW pabOThI CTY/IEHTA 3a CEMECTP U BKIIOYAET B
ce0sl OIIEHKY TEOpeTHYECKMX 3HAHWM CTyIEeHTa, pa3BUTHE TBOPYECKOTO M aHAIUTHYECKOIO
MBIIIUIEHHUS, TPUOOPETEHHE HABBIKOB CaMOCTOSITENIbHOM paboOThl, yMEHHE CHUHTE3UpOBAThH
NOJTYYEHHbIE 3HAaHWS M TPUMEHATh HX K PEIICHHI0 NPAaKTHYECKMX 3a/1ad, YPOBEHb
c(OPMHPOBAHHOCTH OOLMX U MpodeccroHaNbHbIX KomreTeHIMi. OleHka, BbICTaBIsieMast
CTYZIEHTY B XOJI€ NPOMEKYTOUHOM aTTECTalUH, SIBJISIETCS COBOKYITHOM M YUUTBHIBAET MPEIBITYIINE
OLIEHKH €T0 3HaHWW 0 JJaHHOM IUCLMIUIMHE, MOJYYEHHBIE B XO/I€ TEKYIIErO U MPOMEKYTOUHOIO
KOHTPOJIS.

IIpy nmpoBeneHNN TEKYIIEro KOHTPOJI U MPOMEXYTOYHOM aTTecTaluy MO AUCLUILIMHE B
paMKax TpaJAULMOHHOMN LIKAJIbl OLIEHUBAHUS IPUMEHSIOTCS CIEIYIOLINE KPUTEPHH:

Onenka Kpurepuu BbICTaBIEHUS OLIEHKH
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O1ianyao

(3auTeHO)

CTYIICHT JJEMOHCTPUPYET BCECTOPOHHEE, CHCTEMAaTHUECKOE U TITyOOKOe
3HaHHE Y4eOHOro MaTepuala, TOYHO, YETKO U KOHKPETHO OTBEYACT Ha
BOIIPOCHI, MOXKET JJOKa3aTh U MPOHUIIOCTPHUPOBATH CBOU PACCYKICHHS
NPaKTUYECKHUMHU TPHUMEPaMH, TPH OTBETE Ha BOIMPOCHI PacCyKAaeT,
OIUPAsCh HA 3HAHUS, OJTYYCHHBIC KaK B PaMKaX JaHHOTO Kypca, Tak U
OpU  M3YYCHUH JPYIMX CMEKHBIX JUCHUIUIMH, YMEET CBOOOJIHO
BBITIOJIHSTh MPAKTUYECKUE 3aJaHusl, TPEIyCMOTPEHHBIC MPOrPaMMOii,
B TOM 4YHCJE, pellaeT HECTaHAapTHBIC 3aJa4yd, B IEJIOM OTBETHI
ri1y0okue, 000CHOBaHHBIE U 3aKOHYCHHBIC;

Xopoio
(3auTeHO)

B CBOMX OTBETax Ha BOIPOCHl CTYAEHT YETKO (QOpPMYIUpyeT
ONpEIEICHUSI U MOXET II0Ka3aTb B3aUMOCBA3b PA3JIMYHBIX YaACTEU
IIPOMJIEHHOIO B paMKax JIaHHOTO y4yeOHOro Kypca MaTepuaia, CTyJeHT
JIEMOHCTPHPYET CIIOCOOHOCTh K pPa3sMBIIUICHHIO, TpU OTBETe Ha
BOIIPOCHI PACCY’KIAET, ONMPAsACh HA IOJYyYEHHBbIE B PAMKAxX JAHHOIO
Kypca 3HaHHS, JIETKO pellaeT THUIOBbIE 3aladyd, CIHOCOOEH K
CaMOCTOSITEIbHOMY MOMNOJIHEHUIO U OOHOBJICHUIO 3HAHUW U YMEHUU B
X0JIe TajbHeHel yueOHOH U PO eCCHOHATBHON ACSITeTLHOCTH

Y 10BIETBOPUTETILHO
(3auTeHO)

CTYICHT OOHapy)XMBaeT B LIEJIOM IPAaBHIbHOE IMOHMMAaHUE OCHOBHBIX
BOIIPOCOB MPOrPaMMHOI0 MaTepualla, MOXET JaTb OIPEAEIICHUs
OCHOBHBIX IOHSTHH, IPONJEHHBIX B paMKax y4yeOHOIro Kypca, OJHaKO
M3jIaraeT MX HEJOCTaTOYHO YETKO M / WIM HE B IOJHOM O0BEME,
MPEIyCMOTPEHHOM  y4eOHBIM  MaTepuajoM  JICKIHOHHBIX U
MIPAaKTUYECKUX 3aHATHUH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH H
CBSI3aTh BOEJMHO Pa3HbIE YAaCTH Kypca; IOMYCKAET OT/AEIbHbIE OIIMOKH
B OTBETE€ W IIPU BBINOJHEHHUU 3a/IaHHM, pEUICHUE TUIOBBIX 3aJa4
MOXKET BBI3bIBATh 3aTPyJHEHHE, IPH OTOM CTYJIEHT o0sagaeT
HEOOXOIMMBIMHU 3HAHUSMHM JJIS UX YCTPAHEHHUS IOJ PYKOBOJCTBOM

npenoaaBaTeiid

HeynosnersopurensHo
(He 3auTeHO)

3HAHUS CTYyJIEHTa OOPBIBOYHBI, HE MOKPBIBAIOT BCETO MPEIMETA, CKOpEe
3ay4eHbl, 4Y€M IIOHATBI M, KaK CJEICTBHE, CTYJIEHT HE MOMKET
OOBSCHUTH CBSI3€H B paMKax H3JI0)KEHHOTO MarepHualia, JaTh TOYHBIX
ONpENEICHUN TOHATHM, IPOWAECHHBIX B paMKax Kypca, Jaer
pacruibiBYaThie (OPMYIUPOBKH, HE BiaJeeT B JOJDKHOM CTEneHu
TEPMUHOJIOTUEN M IIpUEMaMU pELICHUs TUIIOBBIX 3aJa4; OLIEHKa
«HEYJOBJIIETBOPUTEIBHO», KaK IpPaBUIIO, CTaBUTCA  CTYJEHTaM,
KOTOpblE HE MOTYT MpPOJOJDKUTh OOy4YeHHE WM NPUCTYNUTh K
npoeCCHOHATIBHON AeATeNbHOCTH M0 OKoHuaHuu Komremxka 0e3

JOITOJIHUTEIIBbHBIX 3aHATHH 10 COOTBCTCTBYIOHIeﬁ JUCITHUITIIINHE

4.1.4. OueHouyHble CpeACTBa IO JAUCHUILIMHE MNpeAcTaBJeHbl B pamkax doHpa

OLICHOYHBIX CPEICTB, ABJAIIIEr0oCs NPHJI0KEHHEM K HACTOsLIel padoyeill mporpamme.
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4.2. Oco0eHHOCTH NMPOBEAeHUS TeKYIIeil U MPOMeKYTOUHON aTTecTalMu JJIsl JIMI C
OrPaHUYEeHHBIMHM BO3MOKHOCTSIMH 310POBbSI U HHBAJIN/I0B

Jlyis ocyiiecTBICHHs MPOLEAYp TEKYIIEro KOHTPOJIS yCIIeBAEMOCTH U MPOMEKYTOUHON
aTTecTallid  YKa3aHHBIX  OOydYaloIIMXCS  CcO3JaloTCs  (OHIBI  OLIGHOYHBIX  CPEICTB,
aJaNTUPOBAHHbIC JJIi WHBAIMIOB U JIML C OTPAaHMYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBBS U
MO3BOJIAIONIME OLICHUTh JOCTHKEHHE HMMHU 3allJJAaHUPOBAHHBIX B OCHOBHOI 00pa3oBareiabHOU
nporpaMMe pe3yibTaToB OOydeHUss M YpOBeHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIUH,
3asBJICHHBIX B 00pa30BaTeNbHOM MIporpaMme.

Takue oneHOUHBIE CpPEICTBA CO3AAIOTCS MO Mepe HEOOXOIUMOCTU C YYETOM PA3THYHBIX
Ho3osorui. [Ipu mpoBeneHUM TeKylled M MPOMEXKYTOUHOM aTTecTallMy IS YKA3aHHBIX JIKIL
MPEelyCMOTPEHO BKIIIOUEHHE B Y4EOHBIN IMPOIECcC pa3InyHbIX MOCPEAHUKOB, BKIKOYasi ThIOTOPOB
U YIIOJHOMOYEHHBIX I10 JiejlaM WHBaIuA0B. PopMa MpoBeeHUs TeKyIleld aTTecTalliuy s JIUI] C
OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 37I0POBbSI M HMHBAJIUIOB YCTAHABIMBAETCS C YYETOM
MHAUBUAYAIbHBIX MCUX0()HU3NUECKHX 0coOeHHOCTEeH (YCTHO, MMCHbMEHHO Ha Oymare, MUCbMEHHO
Ha KoMIIbloTepe, B ¢opMme TecTupoBaHus Hu T.M.). [Ipy HE0OXOIUMOCTH TaKUM CTyJIEHTaM
o0ecreynBaroTCsl COOTBETCTBYIONINE YCIOBUS MPOBEACHUS 3aHATUN M aTTECTAllUU, B TOM YHUCIIE
MPEIOCTABIISCTCS TOMOTHUTENBHOE BpEeMs JUIS TOATOTOBKH OTBETA HA 3a4eTe WU K3aMeHe.
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